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RULES OF BUSINESS
1996

(Revised up to July 2012)
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RULES OF BUSINESS, 1996

In exerciseot he powers conferred by Article 55(6
Republic of Bangladesh and in supersession of all previous rules and orders on the subject the
President is pleased to make the following rules for allocation and transactionnafsisusf
the Government.

CHAPTER |
GENERAL

1. Short Title and Commencement2()These Rul es may be call ed
Busi ness, 19960.

(i) They shall come into force at once.

2. Definition.%2 (i) In these rules, unless there is anything repugnant isuhgct or
context>

(@ nArticlebo means an Article of t he Cons
Bangladesh.

() nAttached Departmento means the departm
Ministry/Division and has been declared as such by the Govetnmen

(o A"Brancho means sections grouped together
Officer of equivalent rank.

(dd ABusinesso means all work done by the Go

() "Cased means a particular matter under
relaing to it and required to enable the matter to be disposedviaf,
correspondence, notes and/or any previous papers on the subject or subjects
covered by it or connected with it.

fH ADI vi si on 0-comeireeth admimistragive lurfit responsible fioe conduct
of business of the Government in a distinct and specified sphere and declared as
such by the Government.

(99 AMini stryo means the Division or a group

( ASubordinate Officeo meanhwhicrahas notfbeenc e of
declared as Attached Department and normally does not deal directly with any
Ministry/Division.

() ASchedul edo means schedule to these Rul es

) ASecretaryo means the Secretary (includi
theRRopl ebs Republic of Bangladesh being t
a Ministry.

(kk hSecretariato means the offices of the I
collectively.

(D) A"Sectionodo means a basic wandkheaded byuami t I n
Assistant Secretary/Senior Assistant Secretary.

(m A Wi ngo me-eontanedasubdiasiori of a Ministry Division for conducting
specified duties of a distinct nature and headed by a Joint Secretary or an
Additional Secretary.

(i)  All words and expressions used in these Rules, but not defined, have the same
meaning as in the Constitution of the Pe

3. Allocation of Business?z (i) The Prime Minister may, whenever necessary, constitute
a Ministry consisting bone or more Divisions.

(i) The business of the Government shall be distributed among the Ministries/Divisions
in the manner as indicated in Schedule | to these Rules (published separately).
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(i) Each Division shall have a Secretary/Additional Secrkilamt Secretary to
Government and such other officials subordinate to him, as the Prime Minister may
determine :

Provided that the same person may be Secretary in more than one Division in the same
Ministry.

(iv) The Prime Minister may assign a DivisionaMinistry or more than one Division
or one Ministry to the charge of the Prime Minister, a Minister or a Minister of State :

Provided that a Division or Ministry not so assigned shall be in direct charge of the
Prime Minister.

(v) The Secretary shall ganize the Division/Ministry into a number of working units to
be known as sections :

Provided that a unit which does not conform to a section may be organized otherwise
than as a section in consultation with the Ministry of Public Administration.

(vi) The Secretary shall, by means of standing orders, distribute the work of the
Division/Ministry among the various sections or other units of the Divisions under his charge.

(vii) The Business of the Government other than the business done in the Secretariat or
Attached Departments shall be conducted through such agencies and offices as the Prime
Minister may determine from time to time.

1[ 3A, Fxx Exx ***]

Note :*Omitted vide RO No 325Law/2011, Dated 24 October 2011.

1 3B. (i) Notwithstanding anything contained in these rules, the Prime Minister may
appoint as rmany Advisers and Special Assistants on such terms and conditions as he may
deem expedient in public interest.

(i) The Prime Minister may assign to an Adviser or a Special Assistant any subject or
subjects to provide advisory services and assistance tmmaapect thereof. An Adviser or a
Special Assistant shall also dispose of such special tasks as may be assigned to him by the
Prime Minister from time to time.

(i) An Adviser or a Special Assistant may resign his office by writing addressed to the
Prime Minister; and the Prime Minister may, at any time, terminate the appointment of the
Adviser or the Special Assistant.]

4. Transaction of Businesd4 (i) Subject to the provisions of these Rules in regard to
consultation with other Ministries and Divisioasd submission of cases to the President, the
Prime Minister, the Cabinet and its Committees, all business allocated to a Ministry/Division
under Schedule | of these Rules, shall be disposed of by, or under the general or special
directions of the Ministein-charge.

(i) No important policy decision shall be taken except with the approval of the Cabinet.

(i) Where there is a Minister of State/Deputy Minister, the Prime Minister or the
Minister-in-charge with approval of the Prime Minister may speciyobder, the cases or
classes of cases which may be disposed of by the Minister of State/Deputy Minister.

12



(iv) The Minister shall be responsible for conducting the business of his
Ministry/Division in the Parliament unless otherwise directed by the Primestdr.

(v) The Secretary shall be the Administrative Head of the Ministry/Division. He shall be
responsible for its administration and discipline and for proper conduct of business assigned
to it. He shall also be responsible for careful observance e$ethrules in his
Ministry/Division, Attached Departments and Subordinate Offices. The Secretary shall keep
the Ministerin-charge informed of the working of the Ministry/Division.

?[(vi) The Secretary shall be the Principal Accounting Officer of the MyiBivision,
Attached Departments and Subordinate Offices and shall ensure that funds allocated to the
Ministry/Division, its Attached Departments and Subordinate Offices are spent in accordance
with rules/laws for the time being in force :

Provided thatn relation to the funds allocated to the Supreme Court of Bangladesh the
Registrar of the Court shall be the Principal Accounting Officer who shall ensure that the said
funds are spent in accordance with the rules/laws for the time being in force.]

Note :*. Amended vide-B-O No 13Law/2009CD-4/1/2007Rules, Dated 22anuary 2009.
2Amended vide Cabinet Division notification No.-@0/99-Rules59, Dated 1%ay 2001.
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(vii) Secretariat Instructions and other instructions on the manner of disposal of
business in the Ministries/Divisions and Attached Departments shall be issued by the
Ministry of Public Administration.

(viii) If any doubt arises as to the Ministry to whighparticular business pertains, the
matter shall be referred to the Cabinet Division for decision.

(ix) The role of the Ministries/Divisions shall be limited to ;
(a) policy formulation ;
(b) planning ;
(c) evaluation of execution of plans ;
(d) legislatve measures ;
(e) assisting the Minister in the discharge of his responsibilities to the Parliament ;

() personnel management at the top lewiel,(i) officers not below the rank of
Member/Director in the cases of public statutory corporations and
(i) officers not below the level of NP@ in the cases of Attached Departments
and Subordinate Offices ;

(g) such other matter/matters as may be determined by the Prime Minister from
time to time.

(X) Unless otherwise directed, all correspondence with thee@oent by the
Corporations shall normally be conducted with the Secretaries of the respective
Ministries/Divisions, and all correspondence by the Government with the Chief Executives of
the respective Corporations.

5. Orders, instruments, agreements and antracts.¥z (i) All executive actions of the
Governments shall be expressed to be taken in the name of the President.

(i) All Ministers, Ministers of State, Deputy Ministers and persons holding such status,
and the officers named in Schedule Il to theseeRumay authenticate by signature, all
orders and other instruments made and executed in the name of the president :

Provided that an officer not included in the schedule may be authorized by the Prime
Minister for a particular occasion to authenticateoester or an instrument on behalf of the
President.

(i) The Ministry of Foreign Affairs shall issue necessary instructions regarding the
manner of authentication of international agreements and treaties and also of orders and
instruments in connection witthe representation of Bangladesh in foreign countries or at
international conferences, organizations and negotiations.

(iv) Instructions for the making of contracts on behalf of the President and execution of

such contracts and all assurances of ptgpshall be issued by Ministry of Law, Justice and
Parliamentary Affairs.
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CHAPTER-II
REFERENCE TO THE PRESIDENT AND THE PRIME MINISTER

6. Reference to the President directly4 (i) Cases specified in Schedule Il to these
Rules shall be submitted the President.

(if) Periodical reports and other papers as indicated in Schedule VI to these rules shall be
laid before the President for information.

7. Reference to the Prime Minister and the Presiderz All cases of the nature
specified in Schedule IV tthese Rules shall, before issue of orders thereon, be submitted to
the Prime Minister and the President.

8. Reference to the Prime MinisterYz (i) Cases specified in Schedule V to these Rules,
shall be submitted to the Prime Minister.

(i) Periodical repod and other papers as indicated in Schedule VII to these Rules shall
be laid before the Prime Minister.

9. Manner of submission of cases to the President, the Prime Minister, the Prime
Minister and the President’2 A case submitted to the President, the Bridinister or to
the Prime Minister and the President shall include acsglfained, concise and objective
summary stating the relevant facts and points for decision. The summary shall include the
specific recommendations of the Ministarcharge and sllabe accompanied by a draft
communication, wherever appropriate.

CHAPTER 1lI

INTER -MINISTERIAL CONSULTATION

10. Consultation among Ministries and Divisions?z (1) When the sublject of a case
concerns more than one Ministry/Division no orders shalleisswor shall the case be
submitted to the Prime Minister or the Cabinet until it has been considered by all the
Ministries/Divisions concerned and their views are properly recorded. Such consultation shall
take place as early as may be practicable withedtaet point of reference whereupon the
opinion is sought for:

Provided that in case of urgency and with the approval of the Prime Minister this
requirement may be dispensed with, but the case shall, at the earliest opportunity thereafter,
be brought to tl notice of the Ministry/Division concerned.

~(2) If the various Ministries/Divisions concerned cannot reach agreement, and the
Minister, after consultation with other Ministers concerned, desires to press the case, it shall
be submitted to the Prime Mingst:

Provided that where the case concerns a Ministry/Division which is under direct charge of
the Prime Minister the final views of other Ministry/Division concerned shall be obtained
before the case is submitted to the Prime Minister.

(3) When a case iseferred by one Ministry/Division to another for consultation the
relevant facts and the points necessitating the reference shall be clearly brought out.

_(4) Even where consultation is not required, a Ministry/Division may, for purposes of
information, pas copies of a communication received or issued by it or show a case, to such
other Ministry/Division as it considers would be interested in, or would profit by it.

(5) The Prime Minister may call for a case from any Ministry/Division.
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(6) A Minister may with prior information of the Minister concerned, ask to see a case of
any other Ministry/Division If it is required for the disposal of a case in his Ministry/Division.
Similarly, the Minister for Finance may ask to see a case of any Ministry/Divisiamich
financial considerations are involved. The Minister for Law, Justice and Parliamentary
Affallrs énay ask to see a case of any Ministry/Division in which legal considerations are
involved.

(7) If a_Minister who has asked to see a case of another ti#idsvsision desires any
further action to be taken thereon, he shall consult the minister and action, mutually agreed
upon, shall be taken. In the absence of agreement the case shall be submitted to the Prime
inister for decision.

11. Consultation with Cabinet Division’2No Ministry shall, without previous
consultation with the Cabinet Division, issue or otherwise any orders which in¥olves
(i) interpretation of these rules;
(i) reorganization of a Ministry/Division involving any change in the Allocatién
Business;
(i) achange in the Allocation of Business among various Ministries and Divisions;
(iv) remuneration and privileges of the President, Prime Minister, Ministers, Ministers
of State and Deputy Ministers; and
(v) any other matter allocated to this Divisiomder these rules.
1[12. Consultation with Ministry of Public Administration. ;1/2 No Ministry shall issue or

authorize any orders, other than orders, in pursuance of any general or special delegation
made by the Ministry of Public Administratignyhich involves ¥

(i) reorganization of a Ministry/Division or an Attached Department involving
creation or abolition of any post or a change in the status of an Attached
Department;

(i) organization of a working unit in a Ministry/Division otherwise than ascian;
(i)  creation and reorganization of an Attached Department;

(iv) initial appointment to all posts of NAX and above in the Ministries/Divisions
which are outside the purview of the Bangladesh Public Service Commission;

(v) a change in the terms and conditimisservice of officers of all services other
than defence and of ministerial servants in the Ministries/ Divisions and Attached
Departments subject to modification as may be made by the Government in the
structure of services from time to time;

(vi) _posting of Non-Secretariat officers in the Ministries/Divisions or Attached
Departments;

(vii)  Expenditure proposalelatingto the Ministry of Finance;

(viii) the interpretation of rules and orders made by Yidinistry of Public
Administration;]

(ix)  transfer of personnel of Dewgment Project to Revenue setup after the project
is completed,

(x) rules for recruitment to any post or service including the question of removing a
Post or service from the purview of the Bangladesh Public Service Commission
or the purpose of recruitment.

13. Consultation_with Finance Division¥2(1) No Ministry shall without previous
consultations with Finance Division authorize ‘any orders not covered by the approved
budget, which will affect directly or indirectly the finances of the Republic’and which in
paticular involves2

(i) relinquishment, remission or assignment of revenue, actual or potential, or grant
of guarantee against it;

(i) expenditure for which no provision exists in the budget;

(i) levy of taxes, duties, cesses or fees;

(iv)  floatation of loan;

(v) re-appropriation between major heads within budget grants;

(vi)  alteration in the method of compilation of accounts or of the budget estimates;
(vii)  receipt or expenditure of foreign exchange unless already allocated;

(viii) change in the terms and conditions of service of €gawent servants, and
employees of public corporations which have financial implications; and

(ix) interpretation of rules made by Finance Division.
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Note : Amended vide S.R.O No-8aw/2012, Dated 29 March 2012.

(2) Case where previous concurrence of RoeDivision is required and the same is
refused the proposal shall not be proceeded with. However, if a Ministry/Division desires to
press the proposal, it may submit the case to the Prime Minister along with the views of
Finance Division for decision.

(3) Every order of an administrative Ministry conveying a sanction to be enforced in audit
which is not authorized in the approved budget shall be communicated to the audit authorities
through the Finance Division.

(4) Finance Division shall be consulted alt economic and financial questions arising
out of any case and, in particular, in the following cakes :

(i) preparation of export programme and import policy;
(i) negotiation of trade and barter agreements;

(i) determination of tariff policy;

(iv) determination of pricing policy;

(v) determination of investment policy; and

(vi) determination of labour policy.

[14. Consultation with the Law and Justice Divisioni (1) The Law andJustice Division
shall be consulted:

() on all legal questions arising out of any gase
(i) on the interpretation of any law arising out of any proceedings;

(i) before tendering advice on a mercy petition against an order of death sentence
and pardon, reprieve, respite, remission, suspension or commutation of any
sentence;

(iv) before involving the Government in a criminal or civil proceeding instituted in a
Court of Law; and

(v) whenever criminal or civil proceedings are instituted against the Government.

(2) No Ministry shall consult the AttorgeGeneral except through the Law and Justice
Division and in accordance with the procedure laid down by that Division.

(3) If there is disagreement between the Attor@&neral and the Law andustice
Division, the case shall be submitted to the Minisfdtaw, Justice and Parliamentary affairs
for decision.

Note :* Amended vide S.R.(oN73Law/2009CD-4/1/2009Rules, Dated 23 December 2009.
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14A. Consultation with the Legislative and Parliamentary Affairs Division
(1) The Legislative and Parliamentary Affairs Division shall be consiiltéd:

(i) on all proposal for legistan;
(i) on all legal questions arising out of any legislative proposal;

(i) preparation of important contracts, international agreements, international
conventions pronouncing and modifying international law;

(iv) on interpretation of any legislat;

(v) before the issue of or authorization of the issue of a rule, regulation daye
etc., in exercise of statutory power.

(2) No Ministry shall consult the Attornegeneral except through the Legislative and
Parliamentary Affairs Division and imaccordance with the procedure laid down by that
Division.

~ (3) If there is disagreement between the Attor@@neral and the Legislative and
Parliamentary Affairs Division, the case shall be submitted to the Minister of Law, Justice
and Parliamentary dairs for decision.]

15. Consultation with Ministry of Foreign Affairs. ¥2No Ministry shall without
revious consultation with Ministry of Foreign Affairs dispose of a case which affects the
oreign relations of Bangladesh.
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CHAPTER IV

PROCEDURE FOR THE MEETING OF THE CABINET

16. Cases to be brought before the Cabinét The cases enumerated below shall be
brought before the Cabin&:

(i)
(i)
(i)
(iv)
(V)
(vi)
(vii)
(viii)
(ix)

(x)
(xi)

(xii)
(xiii)

Cases involving legislation, including the promulgation of Ordinance.
Cases relating to commencement or cessatiorstata of war and related matters.

Proposals to appoint public commissions of inquiry of national importance and
consideration of the reports of such commissions.

Cases in which a Minister desires a decision or direction of the Cabinet in a
matter of impotance on a subject assigned to his charge.

Any proposal to withdraw otherwise than in accordance with competent legal
advice, any prosecution instituted by or at the instance of the Government of the
Peopl edbs Republic of Bangl adesh.

Addresses and Messag#ghe President to Parliament.
Cases relating to proclamation or revocation of Emergency.
Proposal for floatation of loans.

Proposals relating to :

(a) creation of new corporations or companies wholly owned by the government
or by a public sector undertaking;

(b) participation by the government or a public sector undertaking in providing
share capital to a new corporation/company or any existing corporations or
companies;

(c) winding up and or amalgamation of public sector undertakings;

(d) cases in which a difference opinion arises between two or more Ministers
and the decision of the Cabinet is desired;

(e) cases involving vital, political, economic and administrative policies; and
() proposals relating to change of any existing policy or Cabinet decision.
The budget, beforthe presentation of the annual financial statement.

Cases involving negotiations with foreign countries on treaties and agreements,
opening and or closing of Bangladesh mission abroad.

Any other cases which the Prime Minister may, by general or spedat,or
require to be brought before the Cabinet.

Any other cases which the President may request the Prime Minister to refer to
the Cabinet.

17.Method of disposal by the Cabinetz Cases referred to the Cabinet shall be disposed

of:%2
(i)
(i)
(iii)

The

by circulation amonst Ministers; or
by discussions at a meeting of the Cabinet; or

by discussions at a meeting of a Committee of the Cabinet, provided that the
decisions of the Committee shall be ratified by the Prime Minister/Cabinet unless
the Prime Minister/Cabinédtas authorized otherwise.

Secretary to the Cabinet hereinafter

Secretary, Cabinet Division hereinafter referred to as Joint Secretary, Cabinet shall, under the
g_eneralé)r fspeC|aI orders of the Primenigter indicate the manner in which a case shall be
isposed of,
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18. Committees of the Cabinet4(1)The Cabinet/Prime Minister may constitute
standing committees of the Cabinet and assign functions to them as may be considered
necessary. The compositiondafunctions of such Committees may be amended or modified
by the Prime Minister.

(2) The Cabinet/Prime Minister may constitude-hoc Cabinet Committees for specific
purposes and assign functions to them.

(3) Any decision taken by such Committees whica required to be ratified by the
Eﬂabinet shall have the force of a decision of the Cabinet when approved by the Prime
inister.

(4) The minutes of discussions and decision of Committees of the Cabinet shall be
circulated to all members of the Cabinetthg Cabinet Secretary/Joint Secretary, Cabinet or
the Secretary providing the secretarial services to the committee.

(5) Committee composed of Secretaries to the Government and such other officials as
may be necessary, may be constituted to provide Seatedad Administrative support to
the Committees of the Cabinet and also teoadinate activities between Ministries/Divisions
at the official level. The Prime Minister shall decide constitution, composition and functions
of such Committees.

19. Manner of submission of cases to the Cabinét (1) In respect of all cases to be
submitted to the Cabinet, the Secretary of the Ministry concerned shall transmit to the
Cabinet Secretary a concise and clear memorandum of the case, thereinafter referred to as the
ASummaryo giving the background and rel evan
recommendations of the Ministar-charge. The summary shall be sabintained as far as
possible, and shall include as appendices such relevant papers as may be necgssaer f
appreciation of the case. The number or sets of the summary to be supplied shall be specified
by the Cabinet Secretary.

(2) Where a case concerns more than one Ministry/Division the summary shall, in terms
of the provision of Rules 10 (1) comaihe recommendations of the Ministries if agreement
is reached amongst them, or shall state the points of differences and the recommendations of
each Ministry/Division concerned if no agreement is reached.

(3) In case of any ﬁro osal involving expenditoreabatement of revenue, the views of
the Finance Division shall be obtained and recorded in the Summary. In case of development
expenditure, the views of the Planning Commission should also be obtained and recorded in
the Summary.

~ (4) A case for inclusio in the agenda of a meeting of the Cabinet must reach Cabinet
Division at least four clear days in advance of meeting :

~Provided that a case received later may be included if it relates to an urgent issue and
prior approval of the Prime Minister is obtadhfor its inclusion by the Ministen-charge.

(5) It shall be the duty of the Cabinet Secretary to satisfy himself that the papers
submitted by a Secretary are complete and in appropriate form.

20. Procedure regarding disposal of cases by circulatiokk (1) When a case is
circulated for recording opinion, the Cabinet Secretary shall, under orders of the Prime
Minister specify the time by which opinion should be communicated to him. If a Minister
does not communicate his opinion by that time, it will be presuthatlhe accepts the
recommendations contained in the summary. If a difference of opinion amongst Ministers is
observed in the course of circulation, the Cabinet Secretary shall submit the case in the next
regular meeting of the Cabinet for decision.

(2) Reports made to the Cabinet of action taken on its decision, and other cases submitted
only for information, shall normally be disposed of by circulation.

21.Procedure regarding meetings of the Cabine¥ (1) Regular meeting of the Cabinet
to discuss ording business shall normally be held once a week on a day convenient to the
Cabinet :
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Provided that the Prime Minister may direct any variation in day and time and may call
for special meetings of the Cabinet at any time on any day of the weeks to digmrrEs ur
business.

(2) The Cabinet Secretary shall ordinarily issue to the Ministers three days in advance of
a meeting a circular showing the cases proposed to be placed on the agenda, together with the
Summaries relating to such cases. In the case of speegtlng the circular notice may be
issued less than three days in advance.

(3) No case shall be discussed unless the Summary relating to it has been circulated :

Provided that the Prime Minister may dispense with the requirement of thisilsub
where onthe representation of the Ministercharge, he is satisfied that the circumstances
are such that the papers could not be supplied.

(4) If a Minister is unable to attend a Cabinet meeting, for reason of absence from the
station or otherwise the Ministef &tate/the Deputy Minister concerned, if any, may, if
permitted by the Prime Minister attend the meeting and express the views of his Ministry on
the subjects under consideration. Further, if a Minister desires the presence of his State
Minister while digussing a particular agenda, the Minister of State concerned with the
permission of the Prime Minister may attend the Cabinet meetings during such discussions.

1 [(4A)*** *kk ****]

2[(4B) The Prime Minister may require any Adviser or Special Assiséppointed
under rule 3B to attend any or all the meetings of the Cabinet or any Committee or
Committees thereof.]

(5) (i) Secretary of the Ministry/Division concerned may, if required by the Minrister
charge, attend the Cabinet meetings during dismus®f the subject;

(ii) Other officers may attend the meeting only in special cases, if so allowed by the
Prime Minister.

(6) The Cabinet Secretary/Joint Secretary shall attend all meetings and frepare

(a) a brief record of the discussions, which in theealse of special direction by the
Cabinet to the contrary, shall be of an impersonal nature; and

(b) a record of the decisions and shall submit a copy of these record, as early as
possible, to the Prime Minister for his approval.

(7) The Cabinet Secretary shailrculate to the Ministers a copy of these records, as
approved by the Prime Minister and shall send to the Minister and the Secretary of the
Ministry/Division concerned relevant extracts of the decisions for necessary action.

(8) If a Minister considershat there has been a mistake or omission in recording the
minutes, he may point it out to the Cabinet Secretary within three days of the issue of the
minutes. The Cabinet Secretary shall obtain the orders of the Prime Minister and if necessary,
issue a coigendum, and correct the official records in Cabinet Division and advice the
Secretary of the Ministry/Division concerned.

22. Procedure regarding meetings of the Committees of the Cabin&s.(1
meetings of the Committees of the Cabinet shall be convendtelyabinet Division or the
Ministry/Division providinfq secretarial services under the direction of the Minister
designated as convener of the Committee, who shall preside over the meetings. In the absence
of a designated convener, the semmst Ministershall convene and preside over the
meeting.

(2) The first meeting of and-hoccommittee shall normally be held within 10 days of the
appointment of the Committee, and the Committee shall normally complete its deliberations
within a total period of one mdim unless the Cabinet/Prime Minister has specified otherwise.

(3) Officials of the Ministries/Divisions concerned may be associated with the
deliberations of the Committees as and when considered necessary.

(4) The provisions of the Rules 19 and 21 shpfilg, mutatis mutandis, to the manner of
submission of cases to, and the procedure for the meetings of the Committees of the Cabinet.
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(5) Copies of all records regarding the Constitution, meetings, decisions of the
Committees of the Cabinet shall be senthie Cabinet Division for safe custody.

Note : 1 Omitted vide S.R.O No 32%w/2011, Dated 24 October 2011.
2Amended vide S.R.O No-1L8w/2009CD-4/1/2007Rules, Dated 22 January 2009.

23. Action on Cabinet decisiond4 (1) When a case has beemrcitled by the Cabinet
whether after circulation or discussions in a meeting of the Cabinet or Committee of the Cabinet,
the Ministry/Division concerned shall take prompt action to give effect to the decision.

(2) The Secretary of the Ministry/Division cogrmed shall, on receipt of the Cabinet decision
communicate it to the officials concerned, but shall not forward the original document. The
decision shall be formally conveyed as decision of the Government and details as to the Ministers
present at the méeg of the Cabinet/Committee of the Cabinet, shall not be disclosed.

(3) To ensure implementation of Cabinet decisions, the Secretary of each Ministry/Division
shall keep a record of all the decisions conveyed to him and shall watch progress of action. It
shall be his responsibility, as Secretary of the Ministry/Division sponsoring the Summary, to
consult or inform any other Ministry/Division concerned.

(4) The Cabinet Secretary shall watch implementation of Cabinet decisions, and the Secretary
of the Ministry/Division concerned shall supply to the Cabinet Secretary such documents as the
latter may, by general or special request require to enable him to complete his record of the case.

(5) The Cabinet Secretary shall maintain the record of each case Whithasist ot
(@) a copy of all papers issued under Rule 19;
(b) a copy of the records prepared under Rule 21(2), (6), (7) and (8) ; and
(c) all documents received under Rule 22(4).

24. Custody of Cabinet Papers4 (1) All proceedings of the Cabinet mags and
records directly relating there to shall be treatef a8 s e cr et documents for
and after such period those records wil/
documents/papers, noted below in possession of Ministers shaditiorned to the Cabinet
Secretary

(@) the paper issued to them for decision by circulation under rule 20(1) immediately
after recording their opinion;

(b) the papers circulated to them for decision in a meeting of the Cabinet or Committee
of the Cabineunder rule 21(2) or 22(4) immediately after the discussions have
taken place;

(c) copies of the records except the extract of decisions circulated by the Cabinet
Secretary under rule 21(7) and 22(4) immediately after they have pursued them; and

(d) repots of action taken on Cabinet decisions or other papers circulated for
information immediately after perusal.

Note : 1Amended vide S.R.O. No. 2B8w/2007CD-4/1/200#Rules, Dated 10 December 2007.
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(2) The Cabinet Secretary shall maintain a lispapers retained by the Ministers under
rule 21(7) and a Minister shall, on relinquishing office, return such papers to the Cabinet
Secretary.

(3) The Secretaries shall retain the Cabinet decision conveyed to them under rule 21(7) in
their custody, and shanake them over to their successors at the time of handing charge.

1[(4) The Cabinet Secretary shall arrange to transfer the records mentionee uhesl)
as A Classified documents, to the National Archives for permanent preservation according to
sedion 9 of the National Archives Ordinance, 1983 (Ordinance on. XXXIX of 1983).]

25. Periodical reports of activities of Ministries/Divisions’2 (1) There shall be
prepared for information of the Cabinet monthly report of activities of each
Ministry/Division. Such reports shall be circulated to the Ministers for their information.

(2) There shall be prepared for information of the Cabinet quarterly report of
implementation of Cabinet decision of each Ministry/Division. Such reports may be placed
on the agendaf the weekly meetings of the Cabinet or circulated to the Ministers for their
information.

(3) There shall be prepared for information of the Cabinet a yearly report covering the
financial year from July 1 to June 30, containing comprehensive revieve @ctivities of
each Ministry/Division. Such reports shall be discussed at special meetings of the Cabinet to
be convened by the Cabinet Secretary under the direction of the Prime Minister.

26. Reports of delegation sent abroads (1) All draft agreements anprotocols will be
submitted to the Cabinet for approval. Briefs of important delegations will be submitted to
the Prime Minister for his approval by the sponsoring Ministry/Division.

(2) All national level delegations sent abroad, shall, on their resubmit a detailed
report with an appropriate Summary for the Cabinet to the Cabinet Division. Such reports
ah?ll be submitted as early as possible but not later than a fortnight after the return of the

elegation.

I\53)_Res;&;)on_si_bility for obtaining the regdrom the returning delegation shall rest with
the Ministry/Division sponsoring the delegation.

(4) Such report may be placed on the agenda of the Cabinet Meeting immediately
following receipt of the report unless otherwise directed by the Prime Minister

27. Reports on negotiation with foreign economic, political and special
missions¥2 (1) Whenever a special mission from a foreign country or agency is hosted, a
report on negotiations or discussions with them shall be submitted to the Cabinet.

(2) Provisians of rule 26(2), (3), (4) shall apply, mutatis mutandis, in such cases.

Note: 1Amended vide S.R.O. No. 2B8w/2007CD-4/1/2007Rules, Dated 10 December 2007.
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CHAPTER V
MISCELLANEOUS PROVISIONS

28. Protection and communication of official information’2 (1) No information
acquired_directly or indirectly from official documents or relating to official matters shall be
communicated by a Government servant to the press, teoffiolal of even officials
tl;)elo?nglng to other Government offices, unless reldeeen generally or specially, empowered
o do so.

(2) Detailed instructions shall be issued by Cabinet Division for treatment and custody
of state documents.

(3 Ordlnarllty all official news and information shall be convgr)éed to the press and the

public through Information Ministry or any office subordinate to it. The manner in which this

may kt)e done shall be prescribed by general or special orders to be issued by the Information
inistry.

_ (4) Ministers shall act as official spokesmen of the Governmenespect of their
Ministries. Secretaries and such other officers, as may be authorized by the Government, may
act as official sRokesmen.,No statement involving foréign policy shall normally be made by a
person, other than the Prime Minister and the For&gnister, without prior consultation
with the Ministry of Foreign Affairs.

29. Channels of communication with foreign government/al\%enaéﬁél)_E_xcept as
rovided in subrule (3) below all correspondence made by a Ministry/Division/ ‘Attached
epartment wh the Government of a fOI’EI?n country or a foreign mission in Bangladesh or

an international organization shall normally be conducted through the Ministry of Foreign
Affairs except in matters relating to the utilization of agreed foreign assistancersogdée
Ministry/Division:

Provided that by means of general or special orders to be issued by the Ministry of
Foreign Affairs direct correspondence may be allowed under such ™ conditions and
circumstances as may be specified from time fo time.

(2) For direct contact by Ministries with foreign missions located in Bangladesh, the
following points are to be carefully observed :

(i) Representatives of foreign missions are required to call on officials of the host
Government and neveice versa;

(i) Ministers,Ministers of State and Deputy Ministers should normally receive only
Zlﬁa_ds of Missions,ji.e., Ambassador s/ Hi gh Commi ssi on
aires;

(i) Secretaries/Heads of Attached Department/Heads of Autonomous Bodies should
receive Heads of Missionse, Ambassador s, Hi gh Commi s
Affaires. When the Head of a Mission is not in Dhaka the second official of the
Mission in order of hierarchy may be received provided such officials are not
bellow the rank of Counselor or First Secrgtaand the business at hand is of
urgent nature.

(iv) Normally contacts with foreign missions should be limited to the level of Joint
Secretaries who should receive the second official of the mission in order of
hierarchy. They may receive the next aiicin rare cases provided such
officials carry the rank of First Secretary.

(3)All requests to a foreign government or an international organization for economic or
technical assistance shall be made through the Economic Relation Division or Finance
Division, as the case may be, which shall correspond with the foreign government and other
international agencies, except in matters relating to the utilization of the agreed foreign
assistance concerning the Ministry/Division.

30. Correspondence with Defene Headquarters¥2 All correspondence with the
Headquarters of Defence, Forces or their subordinate formations shall normally be conducted
through the Ministry of Defence/Armed Forces Division as the case may be :

Provided that by means of general or speoraers to be issued by the Ministry of
Defence/Armed ForCes Division concerning them, direct correspondence may be allowed
under such conditions and circumstances as may be specified;

Provided further that the provisions of this rule shall not affect abommmunications )
between a Service Commander and Civil authorities or inter departmental discussions in
which service representatives are required to take part.
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31. Correspondence by Defence Headquarters with Ministry/Divisions
Correspondence from the f@aCe Headquarters with other Ministry/Division shall be made
through the Ministry of Defence/Armed Forces Division.

1[31A. Pre-Publication of draft rule and regulation.%2 (1) Where the Government
decides to preublish draft proposal for making or amendiagy rule or regulation, such
rule or regulation shall be published in the official Gazette as well as Website of the
concerned Ministry or Division with a notice specifying at least three weeks time for seeking
public opinion. The Ministry/Division shalend a notice regarding the greblication of the .
rule or regulation in their 'Website along with the Website address to at least three Daily
Newspapers to print.

(2) Where any opinion is received under this rule, such opinion shall be taken into
consideréion, and the draft rule or regulation shall be amended or modified, if deemed
necessary, upon such consideration.]

32.General¥2 (1) The Secretar?/ of_the_M_inis_tr%/Division concerned shall be responsible
for careful observance of these Rules in his jur and where he considers that there has
been any material departure from them, he shall bring the matter to the notice of the Minister
in chargeé and, if necessary, to Cabinet Division.

(2) If any doubt arises as to the interpretation of these Ruldsalt ke referred to
Cabinet Division. Cabinet Division shall obtain orders of the Prime Minister where
necessary, and its decision shall be final.

(3) Instruction ancillary to these Rules shall, whenever considered necessary, be issued
by the ‘Cabinet Divisn.

. .(4) No officer below the rapnk of a Joint Secretary shall take_initiative in approaching a
Ministér_in. connection with official business. A Minister may, if he so desires, call any
officer of his Ministry for oral discussion.

I§|5) Whenever the Head ohaAttached Department, Autonomous Body or Corporation
or any officer holds oral discussion with_ his Mlnlﬁer, shall communicate the points made
durlngdlscussmn to his Secretary at the first possible opportunity.

33. Departure from RulesY2 The Prime Ministr may, in any case or classes of cases,
permit or condone a departure from these Rules to the ‘extent he deems necessary.

2[34_ *kk  kkk ***]

By order of the President
19 October 1996 SYED AHMED
Cabinet Secretary.

Note :*Amended vide-8-O No 276Law/2008CD-19/1/2007Rules, Dated 30 September 2008.
20Omitted vide O No 325Law/2011, Dated 24 October 2011.
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SCHEDULE-I

Allocation of Business among the different Ministries and Divisions

(Printed separately in the form of a booklet)

SCHEDULE-I|
[Rule 5 (ii)]

List of officers authorized to make and execute orders and other instruments in the
name of the President

(1) Secretary, Additional Secretary, Joint Secretary, Deputy Secretary, Senior Assistant
Secretary, Assistant Secretary toégé Gover nment of t he Peo
Bangladesh or an officer who is granted one of these rankdfielo, Director
Gener al , Director, Prime Ministerdaés Offi
General/Director/Deputy Director/Assistant Directagiearch Officer, IMED, Chief,

Joint Chief, Deputy Chief, Assistant Chief, Research Officer of the Planning
Commission or Ministry/Division.

(2) In respect of the matters within their jurisdiction :

(a) DirectorGeneral or Additional DirecteGeneral, Banigdesh Post Office
Department and Chairman or Member or Chief Engineer, Bangladesh Telegraph
and Telephone Board.

(b) Other Officers of Agencies/Departments of the Government as may be notified
by the Government from time to time.

(3)Military Secretary to théresident or Deputy Secretary or Senior Assistant Secretary

or Assistant Secretary in the President G
(4) Any other officer authorized as such by the respective Ministry after due
consultation with the Cabinet Division.
SCHEDULE-III
[Rule 6 (i)]
Li st of cases to be submitted to the President directly

Serial Nature of Cases Article of the

No. Constitution

CABINET DIVISION
1. Appointment and resignation of the Prime Minister 56(3)/57, 48(3)

2IMINISTRY OF LAW, JUSTICE AND PARLIAMENTARY AFFAIRS;
LAW AND JUSTICE DIVISION]

2.  Appointment and resignation of the Chief Justice 95(1), 48(3)
of Bangladesh.

Note:? Amended vide-B-O No 273Law/2009CD-4(1)/2009Rules, Dated 23 December 2009.
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SCHEDULE-IV
[Rule 7]

List of cases to be submitted to the Prime Minister and the President

Serial No.

Nature of Cases

Article of the
Constituton

P
Tow N o o » w0 N

8C.

10.

11
12.

Note:

PRESIDENT'S OFFICE
Ar#gointment of secretariat staff of the Presid
(ofticers only) and appointment of Military Secrete
nd ADC and other officers in the Office of tl
Military Secretary to the President.

CABINET DIVISION

President's emoments, allowances, privileges a
official residences.

Appointment and resignation of Ministers, Ministers
State and Deputy Ministers.

The President's Addresses and messages to
Parliament.

Framing of the Rules for Adcation and Transaction ¢
Business of the Government.

Alteration and amendment of the Rules for Allocat
and Transaction of Business.

Determination alteration and amendment in
Warrant of Precedence.

Declaration of War.

Appointment, resignation and determination
conditions of service of the Chief Electic
Commissioner and other Election Commissioners.

Removal of the Chief Election Commissioner &

Election Commissioners.

Making available to the Election Commission on

request, such staff as may be necessary.]
‘MINISTRY OF PUBLIC ADMINISTRATION]

Appointment and resignation of Chairman &
members of the Bangladesh Public Sen
Commission. _ _

Condition of services of Chairman and Members
Bangladesh Public Service Commission u
Parliament by law makes provision for the same.
Removal of Chairman and Members of the Banglac
Public Service Commission.

Proposals not to accept any recommendation of
Bangladesh Public Service Commission on matter
respect of which the Commission was consultec
required under Article 140(2) of the Constitution.

2Amended vide-B-O No 82Law/2012, Dated 29 March012
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147
56(1), 56(2)
73
55(6)
55(6)

63(1)
118(1), (5) & (6)

118(5) & 96(2)
120

13503)

138(2)

139(2) & 96(2)
140(2)

1Amended vide-R-O No 319Law/2008CD-4/2/200%Rules, Date®5 November 2008.



Serial Nature of Cases Article of
No. the
Constitution
13. Subject to provisions of any law/regulation reference to 140(2)
Bangladesh Public Service Camssion for advice on any matter (
which the commission is required to be consulted under Ar
140(2).
14.  Annul report and memorandum on the performance and functio 141
the Bangladesh Public Service Commission.
15.  First appointment torey post belonging to any regularly constitut
cadre service.
16.  First appointment to any service or post which under the recruit
rules are required to be submitted for approval of the President.
17. Cases of dismissal, removal, compulsory retgem reduction in
rank of officers of whom the President is the appointing authority
18.  Making of rules regulating aﬁpointments and conditions of servic 133
persons in the service of the Republic until such appointmen
regulated by law of the Paaiinent.
19. To dispense with opportunity of showing cause to persons ho 135(2) (iii)
civil posts in the service of the Republic against dismissal, ren
or reduction of the rank in the interest of the security of the State
MINISTRY OF DEFENCE
20.  Appointment of chiefs of staff of the Defense Services (Army, N 62(1)(c)
and Air force) and their salaries and allowances.
21. Grant of Commissions in the Armed Forces and in the Reserv 62(1)(a)(b)
the Armed Forces, to direct recruits or personsadlyenlisted.
22.  Making of orders in regard to raising and maintaining of the Def  62(1)(a)
Services of Bangladesh and of their Reserves.
23. Dismissal, otherwise than by sentences of Courts Martial
Commissioned Officers of the Armdebrces of Bangladesh (oth
than Junior Commissioned Officers).
24.  Petitions against sentences of dismissal, cashiering imprisonmu
death awarded by Courts Martial to Commissioned Officers of
Armed Forces of Bangladesh (other than Junior Comomsd
Officers).
MINISTRY OF HOME AFFAIRS
25.  Grant of pardons, reprieves, respites, suspensions, remission or 49
commutation of any sentence passed by any court, tribunal or ot
authority.
26.  Proclamation of Emergency and revocation of Emergency. 141A
27. Suspension of enforcement of Fundamental Rights du 141C(1)
Emergency.
MINISTRY OF FOREIGN AFFAIRS
28. Appointment and removal of Ambassadors/High Commissior
Ministers and Charge d' Affaires of Bangladesh to foreign countr
29. Accreditation of Ambassadors/High Commissioners/ Charge
Affaires of foreign country in Bangladesh.
30. Messages to Heads of Foreign Countries.
31.  Title, honour, award or decoration of Bangladesh nationals by 30
foreign countries.
32.  Accreditation of Ambassadors, High Commissioners and Charcg
Affaires of Bangladesh.
33.  Grant or refusal of agreement for persons proposed to be accr

as head of foreign Diplomatic Mission/High Commissions
declaring thenPersona nofgrata.
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Serial Nature of Cases Article of
No. the
Constitution

FINANCE DIVISION
34. YRecommendation of the President for introduction of Money Bil 82
any Bill which involves expenditure from public moneys, exclud
the Money BiIll relating to the subjects administelgdthe internal
Resources Division.]

35.  Making of rules for custody of public money their payments into 85
consolidated fund, etc. until regulated by an Act of Parliament.

36. Recommendation of the President to demand for grant. 89(3)

37. Authorization of expenditure from the consolidated fund 91

proposal for causing to be laid before the Parliament a suppleme
and/or excess financial statement.

38.  Appointment and resignation of the Comptroller and Aued@eneral 127(1)
of Bangladesh.

39. Determinin% conditions of service of the AudHBeneral, until  127(2)
Parliament by law makes provision for the same.

40.  Making provisions by order for prescribing functions of the Audi  128(3)
General, in addition to those specified in Article 128(jtil
Parliament by law makes provision for the same.

Note: Amended vide Cabinet Division Notification No.-@1/98Rules/132, Dated 17 November 1999.

Serial Nature of Cases Article of
No. the
Constitution
41. Removal of the Comptrigr and AuditorGeneral of Bangladesh. 9162(§%2<§L
42. Appointment of acting Comptroller and AuditGeneral of 130
Bangladesh.
43. Form and manner of keeping Public Accounts proposec 131

prescribed by the AuditeGeneral.

44, The report of the @mptroller and AuditoiGeneral relation to Publi 132
Accounts of the Republic before its submission to the Parliament
3[BANK AND FINANCIAL INSTITUTIONS DIVISION]

45, Appointment of Governor, Bangladesh Bank.

Note: SAmendedvide SR-O No. 07Law/2010CD-4(6)/2009Rules, Date®6 January 2010.
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45.A

46.
47.

48.

49.

50.

51.

52.

53.

54.
55.

56.

S7.

61.

62.
63.

4[INTERNAL RESOURCES DIVISION
Recommendation of the President for introduction of Money
relating to the subjects administered by the Internal Resol
Division.]

S[LAW AND JUSTICE DIVISION

Appointment of the Attorneyseneral for Bangladesh.
Assignment of dutiesf the AttorneyGeneral, determination of h
remuneration and termination of his office.

Appointment and resignation of the Judges of the Supreme Co
Bangladesh.

Removal of the Judges of Supreme Court of Bangladesh.

Framing of rules on pay, allowances and privileges of Judges ¢
Supreme Court until determined by or made under an Ac
Parliament.

Performance of the duties of the Chief Justice by the next S
Judge of the Appellate Division of ti&ipreme Court.

Appointment and resignation of Additional Judges of the Supr
Court.

Holding of Sessions of High Court Division at places other thar
Capital.
Obtaining opinion of the Supreme Court on a question of law.

Rules made for regulating practices and procedures of each di
of the Supreme Court and of any court-subinate to it, subject t
any law made by Parliament.]

[LEGISLATIVE AND PARLIAMENTARY AFFAIRS DIVISION
Making of rules specifyig the manner in which orders and otl
instruments made in the name of the President should be attes
authenticated.

Promulgation of Ordinances.]

7[** *%k  kk

PARLIAMENT SECRETARIAT
Summoning, prorogation and disstion of Parliament.

Recalling and summoning of Parliament that stands dissolved.
Bills passed by Parliament for the President's assent.

82

64
64(2) &
(4)
95(1)

96(2)
147
97
08
100

106
107(1)

55(5)

93(1) &
3)

72(1),
57(2)
72(4)
80(2)

4Amende vide Cabinet Division Notification No. G&V1/98Rules 132, Dated 17 NovemH&£99.

5Amended vide-B-O No. 273Law/2009CD-4(1)/2009Rules, Dated 2BDecember 2009.
Note:Amended vide-B-O No. 273Law/2009CD-4(1)/2009Rules Dated23 December 2009.
"CT@LECTI ON COMMI SSI ON SECRETARI ATH

vide SR-O No 319Law/2008CD-4/2/2007Rules, Dated 2Blovember2008.

30

headi ng,

seri al



SCHEDULE-V
[Rule §
List of cases to be submitted to the Prime Minister

Serid Nature of Cases Article of
No. the
Constitution
8MINISTRY OF PUBLIC ADMINISTRATION]

1.  Appointment, resignation and removal of Chairmen and Membe
any Nonstatutory Commissions.

2. Framing of rules on pay, allowances, privileges of members of |
statutory Commissions.

3. Nomination of Bangladesh citizens to important posts on exec
and other organs of international bodies such as the Interna
Monetary Fund, the World Bank, etc.

4.  Secretariat appointments of the ranks of Deputy &aor to
Secretary.

5.  Transfer and posting of and above the rank of Joint Secretary |
Secretariat.

6. Appointments of Chairman and Members of the Land Appeal B
and Land Reforms Board.

7. Appointment to the post of Chairman/Managing DirecitioBtatutory
Bodies, other than the Chairman/Managing Director of Finar
Institution and Chairman of Education Boards.

8.  Appointment, transfer and posting of Divisional Commission
Addl. Commissioners and Deputy Commissioners.

MINISTRY OF DEFE NCE

9.  All promotions to the ranks of Colonel and above in Army

equivalent ranks in Navy and Air Force.
MINISTRY OF HOME AFFAIRS

10.  Appointment to posts of equivalent rank of Lt. Colonel and abo\
Ansars and VDP.

11. Appointment, transferand posting of officers of the rank
Superintendent of Police and above in the Police Department.

MINISTRY OF FOREIGN AFFAIRS
12. Messages to Heads of Foreign Government.
IBANK AND FINANCIAL INSTITUTION DIVISION]
13 Appointment to the postf Chairman/Managing Director of Sta
owned banks, Insurance & development financial institutions.
EDUCATION DIVISION
14 Appointment to the post of Chairman of Education Boards.
ALL MINISTRIES/DIVISIONS
15 Appointment to the posts of Executildérector/ Member/ Director o

statutory bodies by whatever name called. Provided that appoin
of Director (Administration), Director (Finance), Secretary of
statutory bodies shall be consulted with Ministry of Pul
Administration.

Note:8Amended vide-B-O No. 82Law/2012, Dated 29 Marck012.
Note:°Amended vide R-O No. 07Law/2016CD-4(6)/2009Rules, Datedd6 January 2010.
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Serial Nature of Cases Article of
No. the
Constitution
16 Appointment of Head of Attached department.
17 All appointments in attached departments and subordinate offic
the NPS3 and above.
18 Cases of suspension of officer holding posts to the scales of3M
and above.
19 Delegation to International Assemblies and Conferences.
20 Grant of permission on special consideration for treatment abro:
the members of staff/officers of the Autonomous, SAotonomous
and Nationalized Organizations, if expénode to be incurred fo
such treatment is borne either fully or partly by the Governmei
Autonomous Bodies/Organizations concerned.
21 Any other matter which the Prime Minister may from time to time

general or special order, specify.

SCHEDULE-VI
[Rule-6(ii)]
[Article-48(5) of the Constitution]

Periodical Reports and other papers which shall be laid before the President for

information.
Serial No Nature of cases
1 Periodical reports of activities of Ministries/Divisions.
2 Decisions of tke Cabinet meetings.
3 Agreements and treaties concluded with foreign countries and Interne

Organizations.

Report of the Statutory Commissions and other Committees/ Commissions

Periodical intelligence reports.

Copies of important communigahns between Ministry of Foreign Affairs ar

Bangladesh missions abroad.
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SCHEDULE-VII
[Rule-8(ii)]

Periodical reports and other papers which shall be laid before the
Prime Minister.

Serial Nature of cases
No
1 Periodical reports of activities of Mistries/Divisions.
2 Decisions of the Cabinet meetings.
3 Decisions of the Cabinet Committees along with Summaries and

connected papers.

4 Monthly/quarterly summaries and such other periodical reports as are requ
be submitted by MinistriéBivisions to the Cabinet.

5 Agreements and treaties concluded with foreign countries and Interne
Organizations.

Reports of the Statutory Commissions and other Committees/ Commission
Daily/weekly and other intelligence summaries from aklidence agencies.
Any other report as considered necessary by the Prime Minister.

B.G.R2011/127027 Com(€2)%4500 Books, 2012.
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A BEBPT $$ BN QOre: ANGi§ H

Al ét H g&H
Abbreviation Elaboration
ALPP Area of Low Pest Prevalence
APTA The AsiaPacific Trade Agreement
BCSIR Bangladesh Council of Scientific and Industrial Research
BFLLFEA Bangladesh Finished Leather, Leathergoods & Footwear Exporters Association
BFTI Bangladesh Foreign Trade Institute
BMRE Modernization, Rehabilitation and Expansion
BPC Business Promain Council
BSTI Bangladesh Standards And Testing Institution
CCI&E Chief Controller of Import & Export
CFB Corrugated Fibre Board
CFR Cost & Freight
CIP Commercially Important Person
CIS Commonwealth of Independent States
CITES Conventionon International Trade in Endangered Species (of Wild fauna and flor
DAE Department of Agricultural Extension
DoF Department of Fisheries
ECGS Export Credit Guarantee Scheme
EDF Export Development Fund
EPB Export Promotion Bureau
EPF Export Pronotion Fund
ETP Effluent Treatment Plant
EXP Export Permit
FBCCI Federation of Bangladesh Chamber of Commerce and Industries
FDI Foreign Direct Investment
FOB Free on Board
FSMS Food Safety Management System
GATS General Agreement on Trade in Sees
GATT General Agreement on Tariffs and Trade
GSP Generalized Systems of Preference
ICD International Classification of Diseas
ICT Information and Communication Technology
IT Information Technology
LC Letter of Credit
MIS Management Informatin system
NBR National Board of Revenue
PSI PreShipment Inspection
PUD Peel & Undevain
SADC South African Developing Countries
SAFTA South Asian Free Trade Agreement
SME Small and Medium Enterprises
SPF Specific Pathogen Free
SPS Sanitary ad PhyteSanitary
TIC Trade Information Center
TT Telegraphic Transfer
VAT Value Added Tax
WTO World Trade Organization
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Policy Guidelines
On
Free Trade Agreement, 2010

A. Preamble

1. In the wake of globalization, while World Trade Organization (WTO) plays an important
role in securing market access and increasing competitiveness, free trade agreements (FTA)
have become very effective instruments in reinforcing such market accessrapetigeness
through enhanced economic cooperation among the countries. FTAs have become very
prominent features of the international trading system and an important national trade policy
instrument. The surge in FTAs, which started in early 1990s, li€stitinuing amid the failure

of WTO to conclude Doha Round of trade negotiations.

2. In tandem with the open economic policy adopted by most of the countries of the world
in late 20" century, Bangladesh adopted an open market policy relying on pseater
initiatives since early 90s. Since then export oriented growth has been one of major objectives of
national economic policy. While Bangladesh has been successful in expanding its export in last
two decades, its export base and export markets centmmbe very limited. Market access of
Bangladeshi products in developed countries has increased due to renewed initiative of the
WTO, particularly the GSP facilities. However, market access has not sufficiently increased in
the developing countries. RathBangladesh faces stiff competition in these markets with the
countries having FTAs with them.

3. In recent years trade in services has expanded significantly throughout the world.
However, service sector of Bangladesh is less exposed to internatialeaté&spite its highest
contribution to the GDP.

4. Bangladesh's efforts to diversify export products and markets may be aptly supported by
long term arrangements with its prospective trading partners, which have not been adequately
explored so far. In tharea of service sector Bangladesh has ample opportunity to gain provided
this sector is developed in the right direction through enhanced cooperation with trading
partners. Bangladesh can also enhance its international movement of natural persons through
long term arrangements with the countries in need of human resources, scope of which is limited
in the WTO.

5. Against this backdrop, it is believed that FTAs will open opportunities for Bangladesh to
diversify and increase its exports and enhance caotivpeess. It will also play a vital role to
attract investment, develop service sector and increase manpower export. Besides, FTAs will
strengthen economic and political ties with partner countries.

B. Objectives
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C.
7.

8.

Objectives of the Policy Guideles are to provide a framework for:

Identification of potential countries for FTAS;

b. Coverage of FTAs to be negotiated; and

Procedures to be followed for initiating negotiations on FTA.

Potential countries for FTAS

Priorities for FTAs will be bagkon (i) economic strength and growth prospect of and
potential demand and supply in the partner countries; (i) geographical proximity and
connectivity; (iii) market access condition of Bangladesh; (iv) willingness of the partner
country; (v) scope for nmpower exports in the partner countries; (vi) resource base of the
partner country; (vii) diplomatic relationship; (viii) consideration to elevate bilateral cooperation
to strategic level; (ix) future prospect of cooperation; and (x) overall economicitbenef
Bangladesh.

Prioritizing the countries for FTAs may entail the following considerations:

a.

Asian region: Asia is considered as the growth centre of 2éntury. Economic
growth of Asian countries is driven not only by increased export but glsapud
growth of domestic demand. In foreseeable future, Asian countries are going to be
lucrative place for selling goods and services.

South America: A number of countries in South America with their sound
economic scales are emerging as potentialraggins for goods and services. There
may be a number of sectors where scope for complimentary trade may exist.

African region: Some African countries are witnessing increasing expansion of
their economies, particularly of imports. Besides, many countie Africa are
important sources of commodities, cotton and basic raw materials. Therefore,
selective African countries can be expected to be Prospective FTA partners of
Bangladesh.

Countries with increasing demand in manpower Importance of countries lfang

under this category has increased substantially in our economic development
through export of manpower. However, lack of long term arrangement with these
countries regarding manpower export makes the manpower export vulnerable to
frequent policy chages. Besides, potential to increase export of goods and other
services to these countries has not been sufficiently explored.

Commonwealth of Independent States (CIS)The CIS countries are gradually
opening up their markets and integrating themselwviesthe global trading system.
Their economies have been growing at accelerated pace. As a result, domestic
demand for goods and services has been rising rapidly and opportunities for export
of human resources to support their industrialization process lkéso been
increased. These opportunities may be utilized on a priority basis through examining
the real potentials for signing FTA with CIS countries. Beside this, Bangladesh has
also been importing cotton from a number of CIS countries. FTA can ensure
continuous supply of cotton at reasonable prices.
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f. Least Developed Countries (LDCs)Bangladesh can enhance its cooperation with
LDCs, particularly with African LDCs to support each other in the multilateral
trading system. It may also consider signing BETwith selected African LDCs for
enhancing complementary trade, investing in selected sectors for utilizing the GSP
benefits that they are currently enjoying under the AGOA and CBI initiatives.
Opportunities are also there for sending technical expertsugport their
development efforts.

g. Developed countries:Bangladesh as a least developed country has been enjoying
duty free access in almost all products in most of the developed countries. Progress
is also being made in the WTO in enhancing market acee¢lese countries both in
goods and services. Bangladesh will continue to strengthen ifgeradimn with
these countries.

D. Coverage of FTAs

9. Primarily, FTAs to be negotiated should cover trade in goods and services. FTAs may
also cover investnmd depending on sectoral needs. Trade in goods should cover tariffs, effective
mechanism for removal of ndariff barriers, rules of origin, customs cooperation, safeguard
measures, dispute settlement mechanism and institutional mechanism to oversenitmdha
implementation of the agreements. Agreements on trade in services should cover among others,
movement of natural persons and cooperation in the sector and will be in form-bf/-step
approach towards liberalization.

E. Issues for consideation

10. At the stage consideration of initiating negotiations on FTA with any country the
following issues should be addressed:

a. Potentials of exports of goods to the country concerned;
b. Import potentials and concerns of domestic industry;

c. Extent of taiff and nontariff measures in the country concerned and ways to
address the barriers affecting trade;

d. Scope for cooperation in service sector;

e. Scope for free movement of natural persons;

f. Revenue implication of commitments on tariff;
g. Scope for aquisitioof technology;
h. Probable requirements of possible FTA
such requirements;
I. Compatibility of FTAs with WTO.
F. Procedures to be followed for initiating Negotiations on FTA
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11. Government may consider initiag an FTA with any country osuo motoor upon a
proposal made by any country.

a. While considering an FTA the Ministry of Commerce will request Bangladesh
Tariff Commission to conduct a study on the possibility of FTA with any
country. The study will beirfalized in consultation with relevant stakeholders
including private sector.

b. The findings of the study would be considered by the imi@isterial meeting
with representation of private sector representitives.

c. Recommendations of the interinisterial meeting should be placed approval.
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2.4.1 THE BANGLADESH CHARTERED ACCOUNTANTS
ORDER, 1973
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(P.O.NO.2 OF 1973)

WHEREAS it is expedient to establish an Institute of Chartered Accountants in Bangladesh for the
purpose ofegulating the profession of accountants and for matters connected therewith;

NOW, THEREFORE, in pursuance of paragraph 3 of the Fourth Schedule to the Constitution of the
People's Republic of Bangladesh and in exercise of all powers enabling himtehbHt the President
is pleased to make the following Order:

1. (1) This Order may be called the Bangladesh Chartered Accountants Order, 1973.
(2) It extends to the whole of Bangladesh.
(3) It shall come into force at once.

2. (2) In this Order, nless there is anything repugnant in the subject or context:

a. "associate" means an associate member of the Institute;

b. "chartered accountant” means a person who is a member of the Institute;

c. "Council" means the Council of the Institute;

d. "existing chartered accountant” means any person who has been enrolled on the

Register of Members maintained by the Institute of Chartered Accountants of Pakistan

under the Chartered Accountants Ordinance, 1961 (Ord. No. X of 1961);

"Government" meanghe Government of the People's Republic of Bangladesh;

"Institute” means the Institute of Chartered Accountants of Bangladesh constituted under

this Order;

"prescribed" means prescribed by the bigavs of the Institute;

."Register" means the Rgster of Members of the Institute maintained under this
Order; and

i. "year" means the period commencing on the first day of July of any year and ending on

the thirtieth day of June of the succeeding year.

— o

S@

(2) A member of the Institute shall bdeemed "to be in practice"” when individually or in
partnership with chartered accountants in practice, he, in consideration of the remuneration
received or to be received:

i. engages himself in the practice of accountancy; or

ii. offers to perform swices involving the auditing or verification of financial transactions,
books, accounts, or records or the preparation, verification or certification of financial
accounting and related statements or holds himself out to the public as an accountant; or

ii. renders professional services or assistance in or about matters of principle or detail relating
to accounting procedures, costing techniques or the recording, presentation or certification
of financial facts or data; or

iv. renders professional seceis or assistance in or about matters of accounting methods, systems
and techniques involving forecasting, planning, organising, motivating, coordinating, controlling and
communicating which assist management in its task of formulating policies, programmes
management systems and procedures for maintaining or

! This Order was published in the Bangladesh Gazette (Extra Ordinary) on Saturday, the 6th

January, 1973.

improving efficiency (such professional services or assistance hereinafter termed as
"manaement consultancy services"); or

v. renders such other services as, in the opinion of the Council, are or may be rendered by a
chartered accountant in practice and the words "to be in practice" with their grammatical
variations and cognate expressiohalkbe construed accordingly.
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Explanation An associate or a fellow of the institute who is salaried employee of a chartered accountant
in practice or a firm of such chartered accountants shall, notwithstanding such employment, be deemed to
be in practie for the limited purpose of the training of articled students.

3.

(1)

(2)

(1)

All persons whose names are entered in the Register at the commencement of this Order and
all persons who may hereafter have their names entered in the Register under the prdvisions o
this Order, so long as they continue to have their names borne on the said Register, are hereby
constituted a body corporate by the name of the Institute of Chartered Accountants of
Bangladesh, and all such persons shall be known as members of théelnstit

The Institute shall have perpetual succession and a common seal and shall have power to
acquire, hold and dispose of property, both movable and immovable, and shall by its name sue
and be sued.

Any of the following persons shall be eldd to have his name entered in the Register,
namely:

i. any person, being a citizen of Bangladesh, who is an existing chartered accountant at the
commencement of this Order;

ii. any person who has passed such examination and completed such traimay e
prescribed,;

iii. any person who has passed such other examination and completed such other training
outside Bangladesh of such Institute of Accountancy and admitted as member of that
Institute as may be recognised by the Council as being aquoivto the examination and
training prescribed for the members of the Institute:

Provided that in the case of any such person who is not a citizen of, or permanently residing
in Bangladesh, the Council may impose such further conditions ay ideem fit;

iv. (@) any person, being a citizen of Bangladesh who at the commencement of this Order has
passed such other examination and completed such other training outside Bangladesh
of such Institute of Accountancy and admitted as a member afigtitute:

Provided that any such examination or training of such Institute of Accountancy was
recognised before the commencement of this Order for the purpose of conferring the
right to be registered as a member under the Chartered Aactai®rdinance, 1961
(Ord. No. X of 1961);

(b) any person, being a citizen of Bangladesh, who at the commencement of this Order is
studying for any foreign examination and is at the same time undergoing training, whether
within or outside Bangladesh, séich Institute of Accountancy, or who having passed such
foreign examination of such Institute of Accountancy is at the commencement of this
Order undergoing training whether within or outside Bangladesh:

Provided that any such examination or traininfy soich Institute of Accountancy was
recognized before the commencement of this Order for the purpose of conferring the right to be
registered as a member under the Chartered Accountants, 1961 (Ord. NO. X of 1961);

Provided further that such person pagkesexamination and completes the training and is
admitted as a member of that Institute of Accountancy;

(v) any person, being a citizen of Bangladesh, who has passed the final examination held under

the Auditors' Certificates Rules, 1950, or the Chadt&ecountants Ordinance, 1961 (Ord. No.
X of 1961), at any time before the 25th day of March, 1971.
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(2)

(3)

(4)

(1)

(2)

(3)

(4)

(1)

(2)

The name of every person belonging to the class mentioned-tiauge (i) of clause (1) shall

be entered in the Register without the payment of atgaece fee or any application being
made in that behalf and shall, for the purpose of clause (1) of Article 3, be deemed to have
been so entered at the commencement of this Order.

Every person belonging to any of the classes mentioned inlaubkeqii), (iii), (iv) and (v) of

clause (1) shall have his name entered in the Register on application being made and granted in
the prescribed manner and on payment of the prescribed fee, which shall not exceed Taka (two
thousand)in any case.

The Council shall take such steps as may be necessary for the purpose of having the names of
all persons belonging to the class mentioned inctalse (i) of clause (1) entered in the
Register.

Notwithstanding anything contained in this Order, or amgotaw for the time being in force,

the enrolment of all persons as members of the Institute made, and all examinations held in the
territories now comprising Bangladesh for such enrolment, during the period from the 26th
day of March, 1971 to the 16tlayl of December, 1971, shall stand cancelled.

A person whose enrolment is cancelled under clause (1) shall be eligible for fresh enrolment in
accordance with the provisions of this Order.

A person who passed any examination, which is cancelleer whalise (1) may appear at such
fresh examination as the Council may hold for him.

Notwithstanding the cancellation of enrolment of a person as a member of the Institute under
clause (1) all actions taken by such person as a member of the Instfore lsuch
cancellation shall be deemed to be valid.

The members of the Institute shall be of two classes designated respectively as associates and
fellows.

Every person shall, on his name being entered in the Register, become an associseoh
the Institute and be entitled to use the letters A.C.A. after his name to indicate that he is an
associate member of the Institute.

Amended vide The Bangladesh Chartered Accountants (Amendment) Ordinance, 1990 (Ordinance No
316 Pub. Dated?05.1990) and published in the Bangladesh Gazette (Extraordinary) of the same date.
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(3) A person who has completed (fivgjears as an associate shall, on payment of the prescribed
fee, become a fellow and his name shall be entered in the Regmstesueh person shall be
entitled to use the letters F.C.A. after his name to indicate that he is a fellow of the Institute.

Explanationl-For the purpose of computing any period as an associate under this clause, there shall be
included any period duringvhich a person has been an associate of the Institute of Chartered
Accountants of Pakistan constituted under the Chartered Accountants Ordinance, 1961 (X of 1961).

Explanation f Omitted

7. (1) No member of the Institute shall be entitled to practiéthin Bangladesh unless he has
obtained from the Council a certificate of practice:

Provided that nothing contained in this clause shall apply to any person who, immediately before the
commencement of this Order, has been in practice as an existingretiaaccountant until one month
has elapsed from the date of the first meeting of the Council.

(2) Every such member shall pay such annual fee for his certificate as may be prescribed and such
fee shall be due on the first day of July in each year.

(3) The Council may impose such conditions as it may deem fit in connection with the issue and
renewal of a certificate of practice to a member.

8. Every member of the Institute in practice shall, and any other member may, use the designation of a
Chartered Acountant and no member using such designation, shall use any other designation,
whether in addition thereto or in substitution therefore:

Provided that nothing contained in this Article shall be deemed to prohibit any such person from adding
any other degiption or designatory letters to his name, if entitled thereto, to indicate membership of
such other institute of accountancy, whether in Bangladesh or elsewhere as may be recognised in this
behalf by the Council, or any other qualification that he nm@ssess, or to prohibit a firm, all the partners

of which are members of the Institute and in practice from being known by its firm name as Chartered
Accountants:

Provided further that nothing contained in this Article shall be deemed to prohibit a nfeombersing

such other description for the management consultancy company or firm, as may be prescribed, where
the member renders Management Consultancy services through the medium of a separate unlimited
company or firm.

9. Notwithstanding anything contzd in Article 4, a person shall not be entitled to have his name
entered in or borne on the Register i-he

(i) has not attained the age of twewtye years at the time of his application for the entry of his
name in the Register; or

(ii) is of unsoud mind and stands so adjudged by a competent Court; or

(i) is an undischarged insolvent; or

(iv) having been discharged of insolvency, has not obtained from the Court a certificate stating that
his insolvency was caused by misfortune without any midggct on his part; or

3&4  Amended vide The Bangladesh Chartered Accountants (Amendment) Ordinance, 1986 (Ordinance No.
IX of 1986) dated 14.02.1986 and published in the Bangladesh Gazette (Extraordinary) dated 22.02.1986
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10.

11.

12.

(v) has been convicted by competent Court, whether within or without Bangladesh, of an
offence involving moral turpitude and punishable with transportation or imprisonment or of
an offence, not of a technical nature, committed by him in his professional capacity unless in
respectof the offence committed, he has either been granted a pardon or, on an application
made by him in this behalf, the Government has by an order in writing, removed the
disability; or

(vi) has been removed from the membership of the Institute on beind fu enquiry to have
been guilty of such professional or other misconduct as may be prescribed:

Provided that a person who has been removed from the membership of the Institute for a specified
period, shall be entitled to have his name entered in thistReafter the expiry of such period.

(1) There shall be a Council of the Institute for the management of the affairs of the Institute and
for discharging the functions assigned to it under this Order.

(2) The Council shall be composed of thedaling persons, namely:

(a) not more than seventeen persons elected from such regional constituencies to be specified
by the Government by notification in the Gazette, by the members of the Institute belonging
to such constituencies from among the membéet least five years standing, the number
of members to be elected from a constituency being such as may be prescribed; and

(b) three Government officials, not below the rank of Joint Secretary, nominated by the
Government, one each from the Minissrof Commerce, Finance and Education:

Provided that this sublause conferring upon the Government the right of nomination shall
cease to exist on the expiry of the life of the three consecutive Councils:

Provided further that the date on which slduse (b) shall cease to have effect-clalise (a)
shall automatically stand amended t eclausdye ef f
the word O6twentyd shall be substituted.

Explanation In computing the period of a person's standiiidp the Institute for the purpose
of subclause (a), the period for which he has been an existing chartered accountant before the
commencement of this Order shall be reckoned as period of membership of the Institute.

(3) Notwithstanding anything contad in clause (2), the Council existing immediately before the
commencement of this Order shall be deemed to be the first Council consisting of members
nominated by the Government and shall discharge all the functions of the Council under this
Order.

(1) Elections under sublause (a) of clause (2) of Article 10 shall be conducted in the prescribed
manner.

(2) Where any dispute arises regarding any such election, the matter shall be referred by the
Council to a Tribunal appointed by the Governmenthils behalf and the decision of such
Tribunal shall be final:

Provided that no such reference shall be made except on an application made to the Council by an
aggrieved party, within thirty days from the date of declaration of the result of the election.

(3) The expenses of the Tribunal shall be borne by the Institute.

If any body of persons referred to in Article 10 fails to elect any of the members of the Council
which it is empowered under that Article to elect, the retiring members of the iCfsant such
constituency shall continue until such time as members can be elected. If, however, the retiring
members decline to continue, in such event the Council shall have poweoptd m@mbers from

other constituencies and any person somied shihbe deemed to be a member of the Council as if

he had been duly elected.
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13. (1) The Council shall elect from among its members a President and one or, if the Council so

14.

15.

16.

(2)
(3)

(4)

(1)

(2)

3)

decides, more than one Viggesidents of the Institute, who shall also be thesiéeat and
Vice-President or Vicélresidents of the Council respectively and so often as the office or
offices of the President or the Vi€resident or Vicd’residents becomes vacant, the Council
shall choose from among its members a President, or aPVesdent or VicePresidents, as

the case may be:

Provided that on the first constitution of the Council, members of the Council nominated in this
behalf by the Government shall discharge the functions of the President and the Vice
President or VicéPresidents for the term of the first Council.

The President shall be the Chief Executive of the Council.

The President and the Vidwresident or Vicd’residents shall hold office for a period of one
year from the date on which they are chosersbus not to extend beyond their term of office

as members of the Council and subject to their being members of the Council at the relevant
time, they shall be eligible for +&lection for a total period not exceeding three consecutive
years.

On thedissolution of the Council, the President of the Council at the time of such dissolution
shall continue to hold office and discharge such administrative and other duties as may be
prescribed until such time as a new President shall have been electedlbhdvehtaken over
charge of his duties.

Any member of the Council may at any time resign his membership by writing under his hand
addressed to the President and the seat of such member shall become vacant when such
resignation is notified in thGazette.

A member of the Council shall be deemed to have vacated his seat if he is declared by the
Council to have been absent without sufficient excuse from three consecutive meetings of the
Council, or if his name is, for any cause, removed frbe Register under the provisions of
Article 20.

A casual vacancy in the Council shall be filled by fresh election from the constituency
concerned or by nomination by the Government, as the case may be, and the person elected or
nominated to fill the &cancy shall hold office until the dissolution of the Council:

Provided that no election shall be held to fill a casual vacancy occurring within six months prior to
the date of the expiry of the duration of the Council, but such a vacancy may beyfiteaption
by the Council.

(4)

(1)

No act done by the Council shall be called in question on the ground merely of the existence of
any vacancy in, or defect in the constitution of the Council.

The duration of the Council constituted under thisédshall be three years from the date of
the first meeting of the Council on the expiry of which it shall stand dissolved and a new
Council shall be constituted in accordance with the provisions of this Order:

Provided that the first Council nominated thye Government shall cease to exist on the expiry of
three months from the date of commencement of this Order.

(2)

(1)
(2)

Notwithstanding the expiry of the duration of the Council, it shall continue to function until a
new Council is constituted in accordaneéh the provisions of this Order, and upon such
constitution, the Council so functioning shall stand dissolved.

The duty of carrying out the provisions of this Order shall be vested in the Council.

In particular, and without prejudice toetlgenerality of the foregoing provision, the duties of
the Council shall include

(a) the examination of candidates for enrolment and the prescribing of fees therefore;
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(b) the regulation of the engagement and training of articled students;

(c) the presdbing of qualifications for entry in the Register;

(d) the recognition of foreign qualifications and training for purposes of enrolment;
(e) the granting or refusal of certificate of practice under this Order;

(f) the maintenance and publication of a sbgi of persons qualified to practice as chartered
accountants;

(9) the levy and collection of fees from members, examinees and other persons;

(h) the removal of names from the Register and the restoration to the Register of names which
have been removed,

() the regulation and maintenance of the status and standard of professional qualifications of
the members of the Institute;

() the carrying out, by financial assistance to persons other than members of the Council or in
any other manner, of researchaitcountancy;

(k) the maintenance of a library or libraries and publication of books and periodicals relating
to accountancy;

() the exercise of such disciplinary powers over the members and servants of the Institute as
may be prescribed;

(m) the formationof such Standing Committees as may be prescribed; and
(n) such other powers as may be necessary for the efficient running of the Institute.

17. For the efficient performance of its duties, the Council may

18.

19.

(@)
(b)
(€)

(d)
(€)

appoint a fulltime Secretary who may alsbso decided by the Council, act as Treasurer;
appoint such other officers and servants as it deems necessary;

require and take from the Secretary or from any other officer or servant of the Council such
security for the due performance of Higties, as the Council considers necessary;,

fix salaries, fees, allowances and other conditions of service of the officers and servants of the
Council; and

fix the allowances of the President, \HBeesident or Vicd’residents and other membefs o
the Council and members of its Committees.

There shall be established a fund under the management and control of the Council into which shall
be paid all moneys received by the Council and out of which shall be met all expenses and liabilities
propely incurred by the Council.

(1) The Council shall maintain in the prescribed manner a Register of the Members of the Institute.

(2)

The Register shall include the following particulars about every member of the Institute,
namely;
(a) his full name date of birth, domicile, residential and professional address;

(b) the date on which his name is entered in the Register;
(c) his qualifications;

(d) whether he holds a certificate of practice; and

(e) any other particulars which may be prescribed.

(3) The Council shall cause to be published, in such manner as may be prescribed, a list of

members of the Institute as on the first day of July of each year, and shall, if requested to do so
by any such member, send to him a copy of such list.

(4) Every member of the Institute shall, on his name being entered in the Register, pay such
annual membership fee as may be prescribed and different fees may be prescribed for
associates and for fellows.
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20. The Council may remove from the Register the name of amglrar of the Institute

21.

22.

23.

24,

(@)
(b)
(c)
(d)

(1)

(2)

who is dead; or
from whom a request has been received to that effect; or
who has not paid any prescribed fee required to be paid by him; or

who is found to have been subject at the time when his name was enttdredriegister, or
who at any time thereafter has become subject, to any of the disabilities mentioned in Article 9,
or who for any other reason has ceased to be entitled to have his name borne on the Register.

For the purpose of advising and assg it on matters concerning its functions, the Council
may constitute such Regional Committees as and when it deems fit for one or more of the
regional constituencies that may be specified by the Government unddgassé (a) of clause

(2) of Article 10.

The Regional Committees shall be constituted in such manner and exercise such functions as
may be prescribed.

Any person whe

(i)

(ii)

(1)

(2)

(1)

not being a member of the Institute,

(a) represents that he is a member of the Institute; or

(b) uses the dégnation Chartered Accountant or an abbreviation thereof in a manner as to
impress that he is a chartered accountant; or

(c) holds himself out to be a chartered accountant; or

being a member of the Institute, but not having a certificate of peacépresents that he is in
practice or practices as a chartered accountant, shall be punishable on first conviction with fine
which may extend to Taka one thousand and on any subsequent conviction with imprisonment
which may extend to six months or witind which may extend to Taka five thousand, or with
both.

No person shall

(i) use a name or a common seal which is identical with the name or the common seal of the
Institute or so nearly resembles it as to deceive or as is likely to délceigablic;

(i) award any degree, diploma or certificate or bestow any designation which indicates or
purports to indicate the possession or attainment of any qualification or competence
possessed by a person by virtue of his being a member of thet&sti

(iif) seek to regulate in any manner whatsoever the profession of chartered accountants; or

(iv) seek to represent the cause of chartered accountancy profession or chartered accountants
by forming group, society, association or in any manner soleaer.

Any person contravening the provisions of clause (1) shall, without prejudice to any other
proceedings which may be taken against him, be punishable with fine which may extend on
first conviction to Taka one thousand and on any subsequewicton with imprisonment

which may extend to six months, or with fine which may extend to Taka five thousand, or with

both.

No company, whether incorporated in Bangladesh or elsewhere, shall practice as chartered
accountants:

Provided that ndéting contained in this Article shall be deemed to prohibit an unlimited company
termed as such in the Companies Act, 1913 (Act VII of 1913) from rendering Management
Consultancy services.
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25.

26.

27.

28.

(2)

(1)

(2)

any company contravenes the provisions of clause (1) thelmowviprejudice to any other
proceedings which may be taken against the company, every director, manager, secretary and
any other officer thereof, who is knowingly a party to such contravention, shall be punishable
with fine which may extend on first contign to Taka one thousand and on any subsequent
conviction to Taka five thousand.

No person other than a member of the Institute shall sign any document on behalf of a
chartered accountant in practice or a firm of such chartered accountants ir fitis
professional capacity.

Any person contravening the provision of clause (1) shall without prejudice to any other
proceedings which may be taken against him, be punishable with fine which may extend on
first conviction to Taka one thousand aon any subsequent conviction with imprisonment
which may extend to six months, or with fine which may extend to Taka five thousand, or with
both.

No person shall be prosecuted under this Order except on a complaint made by or under the order of
the Caincil.

(1)

Where a chartered accountant in practice or firm of such chartered accountants has more than
one office in Bangladesh, each one of such offices shall be in the separate charge of a member
of the Institute:

Provided that the Council may) suitable cases, exempt any chartered accountant in practice or a
firm of such chartered accountants from the operation of this clause.

(2)

(1)

(2)

Every chartered accountant in practice or a firm of such chartered accountants maintaining
more than one office ali send to the Council a list of offices and the persons in charge thereof
and shall keep the Council informed of any change in relation thereto.

The Council may, by notification in the Gazette, make-layvs for the purpose of carrying out
the objects of this Order, and a copy of such-taxgs shall be sent to (the Government and to
each membetof the Institute.

In particular, and without prejudice to the generality of the foregoing power, sudavioye
may provide for all or any of thfellowing matters:

(a) the standard and conduct of examinations under this Order;
(b) the qualifications for the entry of the name of any person in the Register as a member of
the Institute;

(c) the conditions under which any examination or trajmmay be treated as equivalent to the
examination and training prescribed for the membership of the Institute;

(d) the conditions under which any foreign qualifications may be recognised;

(e) the manner in which and the conditions subject to whichiGmns for entry in the
Register may be made;

() the fees payable for membership of the Institute and the annual fees payable by associates
and fellows of the Institute in respect of their certificates;

(g) the manner in which elections to the Councitl the Regional Committees may be held;

(h) the particulars to be entered in the Register;

(i) the functions of Regional Committees;

(1) the training of articled students and the cancellation of articles for misconduct or for any
other sufficient cause;

(k) the regulation and maintenance of the status and standard of professional qualifications
of members of the Institute;

(I) the carrying out of research in accountancy;

(m) the maintenance of library and publication of books and periodicals on aaeoynt

(n) the management of the property of the Council and the maintenance and audit of its
accounts;

(o) the summoning and holding of meetings of the Council, the times and places of such
meetings, the conduct of business threat and the number of mamabessary to form a
quorum;
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(p) the powers, duties and functions of the President and thePvasdent or Vicd residents
of the Council,

(g) the functions of the Standing and other Committees and the conditions subject to which
such functions shall bdischarged

(n the terms of office and the powers, duties and functions of the Secretary and other officers
and servants of the Council;

(s) the rules of professional and other misconduct, and the exercise of disciplinary powers; and

(t) any other mattewhich is required to be or may be prescribed under this Order.

(3)° All bye-laws made by the Council under this Order shall be subject to the condition of previous
publication.

(4) Notwithstanding anything contained in clauses (1) and (2) the Goeetrmmay frame the first
byelaws for the purposes mentioned in this Article, and suchldws shall be deemed to
have been made by the Council, and shall remain in force from the date of the coming into
force of this Order until they are amended, alteneckvoked by the Council.

® Amended vide Notification No. 316Pub. dated -5-1990 as published in the Bangladesh Gazette
(Extraordinary) of the same date.

® Amended vide Notification No. 316Pub. dated -5-1990 as published in the Bangladesh Gazette
(Extraordinary) of the same date.
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29. (1) Where any country prevents persons of Bangladesh domicile from becoming members of any
Institution similar to the Institute of Chartered Accountants of Bangladesh or from practicing
the profession of accountan@y subject them to unfair discrimination in that country, no
subject of any such country shall be entitled to become a member of the Institute or practice the
profession of accountancy in Bangladesh.

(2) Subject to the provisions of clause (1), the Cdunay prescribe the conditions, if any, subject
to which foreign qualifications relating to accountancy shall be recognised for the purposes of
entry in the Register of members.

(3) Nothing contained in clauses (1) and (2) shall apply to the case of@pehose services in
any capacity have been obtained by the Government.

30. Any reference to a chartered accountant or a registered accountant or any existing chartered
accountant or a certified or qualified auditor in any other law or in any docunmatsaever shall
be construed as a reference to a chartered accountant in practice within the meaning of this Order.

31. If any difficulty arises in giving effect to the provisions of this Order, the Government may make
such order, not inconsistent withetprovisions of the Order, as may appear to it to be necessary for
the purposes of removing the difficulty.

32. In section 144 of the Companies Act, 1913 (Act VII of 1913), forsdiion (1), the following sub
section shall be substituted, namely:

"(1) No person shall be appointed as auditor of any company unless he is a chartered accountant within
the meaning of the Bangladesh Chartered Accountants Order, 1973:

Provided that a firm whereof all the partners practicing in Bangladesh are charteredatsaunay be
appointed by its firm name to be auditors of a company and may act in its firm name."

33. Notwithstanding the amendment of section 144 of the Companies Act, 1913 (Act VII of 1913),
made by the preceding Article, the Auditors' CertificateseRull950, shall so far as applicable,
continue in force as if they are blavs made under this Order.

34. Anything done or action taken or purported to have been done or taken by doe A&Abmmittee
or the Council constituted by the Government undeffination No SEGXII/IM -132/72/318(50),
dated the 27th March, 1972, issued by the Ministry of Trade and Commerce, after the 16th day of
December, 1971, and before the commencement of this Order, shall be deemed to have been validly
done or taken, and shdlhve and shall be deemed always to have had effect accordingly, and shall
not be called in question in any Court.

35. The provisions of the Chartered Accountants Ordinance, 1961 (Ord. No. X of 1961), in so far as
they are not inconsistent with any of theysions of this Order, continue in force until repealed or
altered or amended by law.

N.B. [The Bangladesh Chartered Accountants (Amendment) Ordinance, 1986wiwkoNK]

96



24.2

THE INSTITUTE OF CHARTERED ACCOUNTANTS OF BANGLADESH

BYE - LAWS, 2004

CHAPTER-I
PRELIMINARY

1. Short title and commencement

(1) These Bydaws may be called the Institute of Chartered Accountants of Bangladedhvigye
2004.

(2) They extend to the whole of Bangladesh as well as to the Overseas Chapters.

(3) They wil come into force immediately on the day of publication of the-Byes in the
Bangladesh Gazette.

2. Definitions

(1)

In these Bydaws, all words and expressions shall have the same meanings as are assigned

to them in the Order.

(2) Any reference in these Bylaws to members, associates, fellows or meetings hall, unless

the contrary intention appears, be construed as a reference to embers, associates, fellows,
and meetings respectively of the Institute.

(3) Inthese Bydaws unless there is anything repugnant éngbbject or context:

@)
(b)

(©)
(d)

(e)
(®

()]
(h)

1)
(k)

()

fi Ar t imeansean Article of the Order.

AArticl edmeans a dtedent éerving under articles with a member of the
Institute entitled to train Articled students under theseIByes

ACer ti fi ctataeeans & cepificatecgranted under these-IBwes entitling the
holder to practice as a chartered accountant;

fi Di r e entaaosr tlle Director of Studies or Director of Technical Services of the
Institute or any other Director appointed by the Council

" F o r means a Form specified in the Schedule;

"Graduate" means a graduate of a University constituted by law in Bangladesh or the
graduate of any other University recognised by the Government;

"Order" means The Bangladesh Chartered Actants Order, 1973;

A Over seas mé&hsaapChaptertof the Institute established by the Council any
where outside Bangladesh;

"President” means the President for the time being elected under Article 13 and in his
absence the Viceresident dr the time being elected under that Article and acting on
behalf of the President;

"Principal" means a member of the Institute entitled to train Articled students;

"Principal place of business" means the place of business registered by a nreafibe
the Institute or where more than one place of business is registered by him the place of
business indicated by him as being his Principal place of business;

"Recognised Board" means a Board of Intermediate and Secondary Education
established byr under any law for the time being in force and includes any other Board
declared by the Government to be a recognised Board for the purposes of these Bye
laws;



(m) "Registered address"means in the case of a member in practice his Principal place of
business and in the case of a member not in practice the address last notified by him to
the Secretary as his address for communications;

(n) "Recognised University" means a University established by or under any law for the
time being in force and incled any other University declared by the Government to be
a recognised University for the purposes of theselBwys;

(o) "Schedule" means the Schedules annexed to thesel@®ys which may be altered,
amended or substituted and includes any and all @bleedules that may be made by
the Council from time to time;

(p) "Seal" means the Seal of the Institute;

() "Secretary" means the Secretary appointed by the Council, or any person acting as
Secretary by a direction of the Council;

Where the context sadmits, words importing masculine gender include feminine and words
importing singular number include plural and vice versa.

(4) The General Clauses Act, 1897 (Act X of 1897) shall apply, so far as may be applicable, to the
interpretation of these Bylews as it applies to the interpretation of the Acts and Orders
promulgated by the Government.

3. Forms

The Forms set forth in Schedule 6G6 shall be
all notes and directions contained in any Formlidtale the same effect as if they were embodied in
the Byelaws.

4. Notice to members

(1) Unless specified elsewhere in these s for any specific matter, all notices required

by the Order and these Biaws to be given or sent to members shalédxet by email, fax or
registered post to the Registered address of each member and for proving that such notice has
been given or sent it shall be sufficient to prove that such notice, was properly addressed and
posted.

(2) The nonreceipt of any suchatice shall not invalidate any such notice meeting, resolution,
proceeding or action at any meeting.

CHAPTER I

MEMBERS OF THE INSTITUTE
5. Register

The Register of the Members shall be maintained in the Form specified in Sahelde

6. Admission d members

(2) Every applicant for admission as an associate or a fellow shall satisfy the Council of his having
fulfilled the conditions specified by the Order and these-Byes in such manner as the
Council shall require and shall produce such docuangrgvidence about his eligibility for
admission as an associate or a fellow as the Council déelin necessary and t@euncil,
being so satisfied, shall so admit him on payment of the fees prescribed in théae/8ye

2) Every person before becomingreember shall undertake to be bound by the Order and by the
Bye-laws in force at the time of his admission or which may thereafter from time to time be
made.
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7.

8.

Particulars to be supplied by members

Every member shall inform the Secretary in writifigaoy change of his registered address, or place

or places of business or employment and shall also supply the Council with any other information
relating to his practice or employment, which the Council may reasonably require for carrying out
the provisims of the Order or these Bjews.

Certificate of practice

(1)
(2)
®3)

(4)
()

(6)

No member of the Institute shall be entitled to practice within Bangladesh unless he has
obtained from the Institute a Certificate of practice.

The certificate shall be issued etForm prescribed by the Council and shall be valid until the
30th day of June of the following year.

The validity of the certificate shall, on payment of the annual fees, and on fulfillment of the
directives of the Coungibe extended &m time to time by a renewal certificate to be issued
by the Secretary in the Form prescribed by the Council.

The Council may impose such conditions as it may deem fit in connection with the issue and
renewal of a Certificate of practice to a member.

The Council may cancel the Certificate of practice of a member, after giving him an
opportunity of being heard, if conditions under which it is granted have not been complied
with.

A member in practice, on ceasing to be in practice, shallwirhinform the Institute in
writing of the fact of his having done so, but in any case not later than one month from the date
he ceases to practice. He shall also return the Certificate of practice to the Secretary.

9. Certificate of admission and pradice

10.

Upon a person being admitted as an associate or as a fellow and upon his commencing to practice,
he shall in each event be entitled to a certificate to that effect under Seal.

Continuing Professional Education

(1) Every person after becoming a memh# the Institute shall undergo Continuing
Professional Education and/or such other professional education/training and shall also
attain such standard as the Council may decide/prescribe from time to time;

(2) Failure to attain the prescribed standard atedtan clause (1) above, shall make the
concerned member liable for such disciplinary action as the Council may decide from
time to time;

(3) The Council may grant exemption/relaxation from attainment of the prescribed standard
as stated in clause (1) abovs,per rules framed by the Council from time to time in this
regard,;

(4) For the purpose of implementing the Continuing Professional Education Programme
and/or such other education/training programme(s) of the Institute, the Council may levy
such fees/chargesnathe members and also realize the same in such manner as the
Council may decide from time to time.

11. Fees
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12.

13.

14.

15.

(1) Every member shall pay to the Institute the admission and other annual fees in accordance with
the scale as may be prescribed by the Cétnoen time to time:

() half the amount of annual membership fee only shall be payable by a person
admitted on or after first January and before first July in any year;

(i) an associate on being admitted as a fellow during a year shall pay for that year any
addtional fee necessary to increase his fee to the amount then applicable to him,
except that where the said change takes place after the last day of December one half
only of the said additional amount shall be payable.

(2) All annual fees shall be payaldg the first day of July each year.

CHAPTER 11l
ELECTION TO THE COUNCIL

Date of election

For the purpose of election of its members under Article 10(2), the Council shall, at least sixteen
weeks before the election day, fix the date of suchietesb that the election is completed before
one month of the expiry of the term of the Council.

Election Commission and election officers
(1) At the time of fixing the date of election, the Council shall simultaneously appoint an Election
Commis$on consisting of five members of the Institute who:

(a) are neither members of the Council nor candidates for election;

(b) are not partners in the practice of accountancy, relatives or employees in the same
organization, of any candidate for electiand

(c) shall neither propose nor second the nomination of a candidate for election.

(2) The Election Commission may appoint such number of officers and other staff, not being
members of the Institute, as it may deem necessary for conductingretedti@ Council.

(3) The Election Commission shall be provided with necessary personnel and other assistance by
the Council for holding election to the Council.

(4) The members of the Election Commission and the officers and staff engaged for thet obndu
an election under these Blavs may be paid such allowances as the Council may from time
to time decide.

(5) For the purpose of subl ause (b) of clause (1) t he wor c
parents, spouse, brothers including brotiedaw, sisters including sisteis-law, sons
including sondn-law and daughters including daughtardaw.

Notification of election date

The Election Commission shall, at least fourteen weeks before the date of election, notify to the
memberghe date of election as fixed by the Council under-Bye12.

Preparation of provisional votersodé6 list, etc.

(1) The Election Commission shall, within two weeks of its appointment:
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(@ prepare a provisional vhe thembes 6f members to ben d i
elected,;

(b) publish the list by fixing it at a conspicuous place in the headquarters of the Council,
offices of the Regional Committees and the Overseas Chapters, circulate the list by e
mail to all members, posttheslt on t he -$ite,antd keeépcopiedtisereat mrb
inspection by the members;

(c) invite objection or suggestion on such list from the voters.

(2) The objection or suggestion, if any, shall be submitted to the Election Commissioning wr
within ten days of the date of publication ¢

(2)The Election Commission shall, after considering the objection or suggestion, if any, prepare the

final votersd |ist and shal |l gpacifiedinslauseélp(d) ci r
within seven days of the expiry of the date for submission of objection or suggestion under
clause (2).

16. Notification of election programme

(1) The Election Commission shall, within seven days of the publication of tHe finra ot er s 6
send a notice to each voter specifying therein:

(@) the number of members to be elected to the Council;

(b) a nomination day, within four weeks of the issue of notice, on or before which the
nomination for such election is to bebsuitted to the Election Commission by a
candidate;

(c) a scrutiny day, at least one day after the nomination day, and also the hour, for the
scrutiny of nomination paper;

(d) aday, after the scrutiny day, for publication of a provisional lisbotesting candidates;

(e) a period of three days, after the publication of the provisional list, within which a
candidate may withdraw his candidature:

() a day, not later than four days after the last date of withdrawal of nomination, for
pubication of the final list of contesting candidates;

(g) a day, hereinafter referred to as election day, on which the election to the Council shall
be held and the votes shall be counted.

(2) The Election Commission may, on account of circumstahegend its control, change any of
the programme of election set out by it under clause (1), and upon any such change, the new
programme shall be duly notified.

17. Members eligible to vote

(1) A member shall be entitled to be enrolled as a vioten election to the Council only in the
regional constituency to which, according to his Registered address, he belonged three months
immediately prior to the date of election.

(2) A member whose name stands removed from the Register on the datetiohedkall not be
eligible to vote at the election notwithstanding the fact that his name has been included in the
vot bst. sO

18. Qualification of candidates, etc
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Only a member of at leaste n  wtandimgswibh the Institute shall be eligilttebe a candidate for
election to the Council. For elections to Regional Committee or Management Committee of
Overseas Chaptar he qual i fication shall be at | east fi

Provided that an officer or employee of the Institutallsnot be eligible to seek election to the
Council, and neither the Council shallapt any officer or employee of the Institute to the Council.

19. Bio-data of candidates for election

(1) The Election Commission shall publish flata of the caesting candidates for election to the
Council.

(2) The biedata of each contesting candidate shall contain the following particulars:
(@ Final voters6 I|list serial number .
(b) Name in capital letters, enrolment number along with a s&irgphotgraph
(c) Date of birth

(d) Year of membership:
Associate:

Fellow:
(e) Educational and professional qualifications
(f) Past job experience
(g) Present professional status

(h) Service to the Institute, including number of termssed in the
Council with years of Council service

()  Membership of association with other professional service organization(s)

()  Extracurricular activities
[Note: Information under (h), (i), & (j) shall not exceed sixty words in all]

(3) A candidate who desires his hiata to be published by the Election Commission under clause
(2) above shall furnish the same to the Election Commission at the time of filing his
nomination paper.

20. Number of members to be elected

The total nurber of members to be elected to the Council from all the regional constituencies shall
be twenty and the Council shall, from time to time, determine the number of members to be elected
from each regional constituency so that such number of members @piortwn to the number of
voters in each such constituency:

Provided that each regional constituency shall have at least one member elected therefrom to the
Council.

21.Nomination

The nomination of a candidate for an election to the Council shaih libe form as may be
prescribed by the Election Commission and shall be duly signed by the candidate and by a proposer
and a seconder, and shall be forwarded by registered post with acknowledgment due or by hand
delivery to the Election Commission sotageach the Commission during office hours on or before

the nomination day.

22. Fee for Election



23.

24.

25.

(1)

(2)

A candidate for election to the Council shall pay along with only one nomination paper,
irrespective of the number of nomination papers filedibydr on his behalf, a non refundable

fee of Taka ten thousand, or such other amount as may be decided by the Council from time to
time, by a demand draft/pay order payable to the Institute.

However, a candidate who has withdrawn his nominationrpajikin the due date, shall be
entitled, on an application made by him, to the refund in full of the fee.

Scrutiny of nominations

(1)

(2)

(3)

At the specified hour of the scrutiny day the Election Commission shall, in the presence of the
candidates or #ir proposers or seconders or their authorized representatives who must be
members of the Institute, if then be present, scrutinise all the nomination papers and shall, in
each nomination paper, record its decision indicating whether it is accepted atedeje
Absence of any candidate, his proposers, seconders or authorized representatives at the
specified hour, shall not invalidate the decision of the Commission.

The Election Commission shall, in brief, record on the nomination paper the reasons fo
rejection thereof.

The Election Commission shall reject the nomination of a candidate if it is satisfied that:

(i) the candidate is not eligible to contest the election; or

(i)  the proposer or seconder is not qualified to subscribe to the rt@mipaper; or
(i) the signature of the candidate or the proposer or seconder is not genuine; or
(iv) there has been a failure to comply with provisions of [Bye21.

(v) he has not enclosed with his nomination paper a demand draft/pay ordergstadatt
photocopy of such demand draft/pay order in case of multiple nominations filed by him.

Provided that

(4)

(a) the Election Commission shall not rejechamination paper merely on the ground of
defect of a technical nature and which is not efibstantial nature; and it may allow the
candidate or his proposer or seconder to correct such technical defect;

(b) the rejection of one nomination paper by reason of irregularity therein shall not
invalidate the nomination of a candidate by any o#a¢id nomination paper.

In the event of a proposer or seconder incurring any disability by reason of the operation of the
provisions of the Order or these Blgvs subsequent to the date of signing the nomination,
such disability shall not invalide the nomination paper.

(5) After scrutiny, if any nomination paper of any applicant is rejected by the Election

Commission, the applicant, if he so desires, may be given an opportunity to submit his
arguments in favour of the validity of his nomimatito the Election Commission within three
days of the publication of the provisional list of valid nominations.

List of valid nominations

The Election Commission shall, after the scrutiny of the nomination papers, prepare and publish the
provisional list of candidates whose nominations have been found valid giving the full names in
alphabetical order together with their addresses.

Withdrawal of candidature

A candidate whose nomination has been found valid by the Election Commissiobynmayice in
writing in his own hand and delivered to the Election Commission, within three days of the
publication of the list under Bylaw 24, withdraw his candidature.
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26. Final list of contesting candidates

The Election Commission shall, withiodr days from the last day of the withdrawal day, prepare
and publish a final list of contesting candidates omitting therefrom the names of those candidates
who have withdrawn their candidatures.

27. Death or cessation of membership of a candidate befoedection

If a contesting candidate, whose nomination has been found valid and who has not withdrawn his
candidature dies or ceases before election to be a member of the Institute for any reason whatsoever,
the election shall be held among the remaimiagdidates.

28. Uncontested election

(1) Where, after the scrutiny under Blgv 23, or after the withdrawal under Biav 25, or by
reason of death of a contesting candidate or of cessation of membership of such candidate
before the election dayhe¢ number of contesting candidates is reduced to equal to or less than
the number of members to be electdte remaining candidates shall be declared elected
uncontested.

(2) Where the number of contesting candidates declared elected unddaissd (1)above is less
than the number of members to the elected, a fresh election programme shall be declared for
election to the remaining seats.

29. Mode of voting

The election under these Blaws shall be by secret ballot at polling stations set up &pthpose
by the Election Commission or by secret postal ballot in the following manner:

(@) for members having Registered address within the metropolitan areas of Dhaka and
Chittagong, by poll at respective polling station;

(b) for members having Ré&iered address beyond the metropolitan areas of Dhaka and
Chittagong as well as for members residing outside Bangladesh, by postal ballot, or by online
voting under conditions approved by the Council.

30. Polling station

The Election Commission shalkt up polling stations and the election at each such station shall
be conducted under the supervision of a member of the Election Commission and by such officer and
other staff as the Election Commission may appoint. The polling station shall be se¢heffice
of the Regional Committee and where there is no such office, at such place as the Election
Commission may deem fit.

31. Ballot paper

The ballot paper shall contain, in alphabetical order, the name and a stamp sized photo of the
contestingcandidates and shall bear the seal and signature of the Election Commission. Against the
name of each contesting candidate, there shall be a vacant space for marking votes by the voters.
The Election Commission will specify the form of such ballot papeh wbting instructions
conspicuously printed at thep of the ballot paper; and prominently display the said instructions at
each polling station and in every polling booth, as to:

(a) the exact number of votes to be cast (no more and no less); and

~

() the manner of voting by putting 6X06 mark cl e

32. Dispatch of ballot paper, etc. in case of postal ballot
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33.

34.

35.

In case of postal ballot, the Election Commission shall, at $dasteeks before the date of election,
sendto each voter the following:

() ballot paper;

(i) one small envelope bearing the words "ballot paper" printed on the top;
(i) one bigger envelope peldressed to the Election Commission in print;
(iv) a specimen forwarding letter for returgithe ballot paper by the voters; and
(v) instructions for marking and returning the ballot paper.

The Election Commission shall keep a register of all ballot papers sent and received, including
online voting, if any, and include this statement inrtfiaal report to the Council.

Return of ballot paper in case of postal ballot
In case of postal ballot, a voter, after marking the ballot paper; shall

() put the ballot paper in the small envelope bearing the words "ballot paper" inmptiop and
seal the same;

(i) put the small envelope containing the ballot paper and the forwarding letter duly filled in and
signed in the bigger envelope faddressed to the Election Commission in print; and

(i) send the praddressed sealed enyatoto the Election Commission by registered post /air
courier service/express mail service/ordinary mail service as may be expedient by the postal
voter, so as to reach the Commission by 05:00 p.m., or by such other hour fixed by the
Commissionat the lagst on the election day.

(iv) Overseas voters may, in case where an Overseas Chapter exists in their country of residence,
send by registered post or other safe means their respective ballot papers properly completed
and sealed at least two weeks beftite election day and in accordance with the voting
instructions of the Election Commission, to the person nominated by the Election Commission,
who shall then send such ballot papers in a sealed envelope at least one week before the
election day, by registed post/air courier service/express mail service to the Election
Commission in Dhaka. For this purpose, the person nominated by the Election Commission
may put several ballot papers into a large envelope and such ballots will be declared to be valid
provided each envelope containing the ballot paper is separately sealed by the voter before
being put in the bigger envelope and are dispatched from the country where the Chapter is
situated. Necessary expenses incurred by the person nominated by the Electinission for
dispatch of the ballot papers will be borne by the respective Chapter.

Admissible number of votes to be cast by a voter

A voter is entitled to and shall cast as many votes as there are number of members to be elected to
the Council

Issue of fresh ballot paper, etc

(1) Where a ballot paper or any other concerned paper is lost or damaged, the Election
Commission may réssue the same by registered post or deliver them or cause them to be
delivered to the voter on his appig for the same to the Election Commission in writing, if
the Commission is satisfied with the reason for such loss or damage provided there is sufficient
time available for the Commission to send the ballot paper to the voter and receive the same
back fran him by the specified timkmit.

(2) Where, due to unforeseen circumstances, a member is unable to be present at the centre to cast
his vote on the election day, the Election Commission may allow him to vote on any other day
before the election day, @rided that he applies to the Election Commission in writing
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36.

37.

38.

39.

40.

41.

42.

sufficiently in advance antthe Commission is satisfied with the reason given by the member in
his application;

(3) Where a postal voter wishes to vote at the polling station in the countng @fetction day, the
Election Commission may allow him to do so on his returning to the Commission the ballot
paper and other concerned papers as were originally issued to him.

Polling booths

There shall be a polling booth or booths at eachmgpBiation to enable voters to cast their votes in
secrecy.
Presence of a candidate or his agent at polling station

A contesting candidate or his polling agent, who shall be a voter and duly authorised by the
candidate, shall be entitled to be g@et at the polling station during the polling hours.

Polling hours

No voter shall be allowed to cast his vote at a polling station on the election day except between
8.00 a.m. to 5.00 p.m. or at such other hours as may be fixed by the ElectionisSmn:

Provided that when a voter is admitted to the polling station before expiry of the polling hours but
has not been able to cast his vote for no fault of his own, he shall be given an opportunity to vote
even after the closing time.

Ballot box

(1) The Election Commission shall provide for each polling station sufficient number of ballot
boxes, copies of voters' lists and other papers and materials.

(2) Before proceeding to giving ballot papers to voters, the Polling Officer shall ehstirthé
ballot box is empty, show it to the persons entitled to be present there and shall keep it in front
of him after putting his seal and signature thereon.

Identification of voter

(1) Every person claiming to be a voter shall be required iogn t he copy of t
provided by the Election Commission at the polling station.

(2) At any time before a ballot paper is delivered to a person claiming to be a voter, the Polling
Officer may, if he has reason to doubt the identitythe person or his right to vote at the
election, and shall, if so required by a contesting candidate or his polling agent, satisfy himself
in any manner as he may deem advisable as to the identity of the voter.

(3) If the Polling Officer is not satisfid as to the identity of the person claiming to be a voter, he
may refuse to allow such person to vote in the election.

(4) Where a person is not allowed to vote, the reason therefore shall be recorded and objection to
such refusal, if made in writing, alhalso be recorded.

Record to be kept by Polling Officer

The Polling Officer shall, at the time of delivery of the ballot paper, place a mark against the name
of the voter in the voters' list to denote that the voter has received his ballat fapeoter shall

also put his signature to denote his receipt of ballot paper.

Manner of recording of votes

On receiving the ballot paper the voter shall forthwith proceed to the designated polling booth and
shall record his vote onthe ballotgap by putting o6X6 mark agains
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43.

44,

candidates in whose favour he casts his votes, fold it and thereafter drop the ballot paper in the
ballot box.

Grounds for declaring ballot papers invalid

A ballot paper shall be declaredalid if:

(@)

(b)
(©
(d)
(e)
®
(9)

(h)
(i)

a voter signs his name or writes any letter, word or figure upon it, or makes any mark upon it
by which the ballot paper or the voter can be identified; or

it does not bear the seal and signature of the Election Commission; or

it

does not bear 6X06 mar ks or

a voter has not cast as many votes as there are seats to be filled; or
a voter has cast more votes than the number of seats to be filled; or
a voter has cast more than one vote in favour of one candidate ; or

a

voter has put any sign in addition to or

contesting candidate: or
the marking suffers from uncertainty; or
it is received on the election day after the hours prescribed by the Election Commissio

Counting of votes

(1) Counting of votes shall commence

(2)

3)

(i)

(ii)

in the case of postal ballots, immediately after 5.00 pansuch hours as may be fixed
by the Election Commission, on the election day at the office of the Election
Commisson at Dhaka; and

in the case of other votes, at the polling station immediately after closure of polls.

Every contesting candidate shall be entitled to be present in person or by a representative who
shall be a voter and be appointed iritiwg.

For the purpose of counting of votes:

@)

(b)

(©)

(d)
(e)

in the case of postal ballots, the concerned Polling Officer. shall

(i) open the praddressed envelope and separate the forwarding letter and the

envel ope marked itn papeto,onche@k atsh d bfad
the votersodo | ist and tally the number
envelopes both praeddr essed and marked in print

make record thereof:;

(i) open the envelope marked i pr i nt on top as fdAball ot
paper and then count the ballot papers and tally the total number thereof with the
total number of envelopes and the forwarding letters issued and make a record
thereof;

in the case of agiling station, open the ballot box, take out and count the ballot papers
and tally the total number thereof with the number of ballot papers issued at the polling
station and make a record thereof;

examine the ballot papers and sort out and tefee invalid ballot papers, after
considering the objection of a candidate or his polling agent and record the grounds of
such rejection, if any;

sort out the spoilt ballot papers and count them;
count the number of valid votes cast indav of each contesting candidate;
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45.

46.

47.

48.

49.

(f)  prepare a statement in respect of each polling station showing

(i) total number of ballot papers received by the Polling Officer;
(i) total number of ballot papers issued to voters;

(i) total rumber of votes cast;

(iv) number of spoilt ballots;

(v) number of rejected ballots;

(vi) total number of valid votes;

(vii) number of valid votes secured by each contesting candidate;

(g) after preparing the statement put hisnsigire thereon and also obtain the signature of
the concerned member of the Election Commission and the contesting candidates or their
polling agents, if present.

Dispatch of election papers, etc

The Polling Officer of a polling station shall, inegiiately after preparing the statement under-Bye

law 44(3)(g), put the spoilt ballot papers, unused ballot papers, counterfoils of ballot apers, rejected
ballot papers, valid ballot papers and other papers in separate envelopes and shall seal an sign th
and also get them signed by the concerned members of the Election Commission, and the contesting
candidates or their representatives if willing to sign; thereafter the Polling Officer shall send the
envelope to the Election Commission.

Declaration of results, etc.

(1) After receiving the statements and election papers undeilaBsge 44 and 45, the Election
Commission shall compile the results of election and declare, by a notice published in its
office, such contesting candidates to be elecsdibae secured the highest number of votes:

Provided that in the event of equality of votes affecting declaration of results of election, the
Election Commission shall decide the issue through lottery, preferably in the presence of the
concerned contéiag candidates or their authorized representative(s) who must be a member, except
in the event of voluntary withdrawal in favour of one particular contesting candidate by the other
contesting candidates.

(2) After declaring the results under clause {19 Election Commission shall send the names of
the elected persons to the Council within seven days.

Notification of election results by the Council

The Council shall notify the names of the successful candidates within fifteen days of tlom electi
day.

Election not to be invalid due to accidental error, omission, etc

No election to the Council shall be deemed to be invalid merely by reason of any accidental error,
irregularity or informality in the conduct of the election including dental omission to send or

delay in sending the ballot paper to a voter or theneoript of, or delay in receipt of a ballot paper

by a voter or accidental delay or any change in the election programme necessitated under clause (2)
of Byelaw 16.

Disciplinary action for misconduct in an election

(1) A member shall be liable to disciplinary action by the Council, if in connection with election to
the Council, he is found to have taken part, directly or indirectly, either by himself or through
anoher person, in:

(a) issuing manifestoes or circulars in the nature of manifesto; or
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(b) organising parties to entertain voters; or

(c) making, offering or promising any gift or gratification in any form to any person, with the
object of

(i) inducing a member to contest or not to contest as a candidate at an election or
rewarding him for such an act or omission; or

(i) inducing a member to withdraw his nomination or rewarding such withdrawal; or

(i) inducing a voter to vote or ndd vote at an election or rewarding for such an act or
omission.

(2) A member shall also be liable to disciplinary action by the Council if he adopts one or more of
the following practices in connection with an election to the Council, namely:

(a) any direct or indirect interference or attempt to interfere, with the free exercise of voting
rights of a voter;

(b) publication of any statement which is false, or which he either believes to be false or
does not believe to be true in relation to thespeal character or conduct of any
candidate, if such statement may be reasonably believed to be calculated to prejudice the
election for that candidate;

(c) obtaining or procuring or attempting to obtain or procure with a view to furthering the
prospets of a candidate's election, any assistance, other than casting a vote in favour of
such candidate from any person serving in the Government;

(d) receipt of or entering into an agreement to receive any gratification

(i) asaninducement ceward for contesting or for not contesting as a candidate;
or

(i) as aninducement or reward for withdrawing candidature; or

(i) as an inducement or reward for himself or any other person for voting or refraining
from voting; or

(iv) for inducing or misusing any of the provisions of these-Byes or for making of
any false statement knowing it to be false while complying with any of the
provisions of these Bykaws.

50. Cognisance and disposal of complaint in connection with condtiat an election

(1) The Election Commission may, either on its own accord or on receipt of a written complaint
from a member within a period not later than 15 days after the election day, take cognisance of
an offence committed by a member under By 49 and start proceedings against such
member.

(2) The Election Commission shall investigate into the alleged offence and give the member an
opportunity of being heard in person and submit a report to the Council on its findings on the
concerned offiece. However, the Election Commission shall not recommend any punishment.

(3) If on perusal of the report the Council is satisfied that an offence has been committed by the
member concerned, it may remove the member from the Register or award such other
punishment to him as it thinks fit:

Provided that no punishment under this clause shall be awarded unless the member concerned has
been given an opportunity of being heard in person.

51. Election dispute
(1) All disputes regarding election to the @wil shall be made in the form of a written application

and shall also be signed by the applicant and presented to the Council, which shall send them
to the Tribunal according to the provisions of Article 11.
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52.

53.

54.

55.

56.

57.

58.

(2) The Tribunal shall, upon receipt of aretion petition under Article 11(2), give notice thereof
to the parties concerned and after giving them opportunity of presenting their case against the
allegations made in the application and after taking necessary evidence, if adduced by the
parties, deicle the election petition:

Provided that the Tribunal shall not declare the election of any contesting candidate void unless it is
satisfied that the election has been substantially affected by reason of the failure of any person to
comply with or the cotravention of these Bylaws.

Power of Tribunal

The Tribunal shall have all powers of a civil court under the Code of Civil Procedure, 1908 (Act V
of 1908) and, shall be deemed to be a civil court within the meaning of sections 480 and 282 of th
Code of Criminal Procedure, 1898 (Act V of 1898).

Power to remove difficulty in respect of provisions regarding election to the Council

If any difficulty arises in giving effect to the provisions of these -Byes relating to the election to

the Council, the Council may, by order in writing, make such provisions not inconsistent with the

provisions of the Order or these Blgvs as may appear to it to be necessary for the purpose of
removing the difficulty.

CHAPTER IV

MEETINGS AND PROCEEDINGS OF THE COUNCIL

Meetings of the Council

The first meeting of the Council shall be held within three weeks of the date of its being constituted
and thereafter the Council shall meet at least six times in twelve months at such time and place as
the Resident may determine.

Notice of Council meeting
Notice of the time and place of intended meeting shall be sent to the Registered address of every
member of the Council not less than seven days before such meeting and such notice shall contain a

statement of the business to be transacted at the meeting:

Provided that in case of urgency, a meeting may be summoned to meet at any time, by the President,
who shall inform the members of the subject matter to be considered at the meeting anatise reas
for which he considers the matter to be urgent

Special meetings

On a requisition in writing by at least twenty five per cent of the members of the Council for the time
being, the President shall call a special meeting within four weeks mdéipt of such requisition

Presiding over meetings
All meetings of the Council shall be presided over by the President and in his absence by any of the
Vice-Presidents present or, in the absence of all of them, by a member of the Council bgltioted

members present.

Quorum at meeting
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59.

60.

61.

62.

Seven members present in person shall constitute a quorum for a meeting of the Council. If a
qguorum is not available within an hour from the time appointed for the meeting, the meeting shall
stand adjoured to such future time and date as the President may appoint.

Adjournment of meeting

Subject to the provisions of these Bgavs, the President or, in his absence, any of the-Vice
Presidents and in the absence of both, the person elected to jpreside meeting of the Council

may, with the consent of the majority of members of the Council present, adjourn the meeting from
time to time and from place to place, but no business shall be transacted at any adjourned meeting
other than the business lafthfinished at the previous meeting. No notice and quorum shall be
necessary for holding an adjourned meeting unless it be so decided by the Council at the time of
adjourning the meeting.

Procedure for transaction of business
(1) The business of éhCouncil shall ordinarily be transacted at the meeting of the Council:

Provided that the President may, in any appropriate case, circulate papers among the members of the
Council for the decision of any questiaghthe matter is of such an urgent na&uhat it cannot wait
till the holding of the next Council meeting.

(2) Every resolution passed by circulation of papers shatldmdirmed in the following Council
meeting:

Provided that no business shall be disposed of by circulation unless aive#sirds of the total
number of members of the Council have expressed their views in support of the resolution.

Passing of resolutions at meetings

At all meetings of the Council and in the event of difference of opinion, the vote of the majority
shall prevail unless otherwise required by the Order or thesdaBsgeand in the event of equality
of votes, the Chairman shall have a casting vote in addition to his original vote.

Records of minutes

Proper minutes shall be kept of all proceedioigthe meetings of the Council and shall contain every
resolution passed and decision taken by the meeting. The minutes shall be signed by the person
presiding over the meeting or the meeting held next thereafter, and the minutes so signed shall be
sufficient evidence of the matters stated therein.

63. Absence of members of the Council from Bangladesh

(1) Before a member of the Council leaves Bangladesh for a period exceeding sixty days:

(@) he shall inform the Council in writing of the date of disparture from and the date of
his expected return to Bangladesh;

(b) he shall either tender his resignation or apply to the Council for leave of absence, in case
he intends to be absent from Bangladesh for a period longer than six months.

(2) If any member leaves Bangladesh for a period exceeding sixty days without taking either of the
courses mentioned in the last preceding-cdahse, he shall be deemed to be guilty of
misconduct.
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CHAPTER V

MEETINGS AND PROCEEDINGS OF THE INSTITUTE

64. Annual meeting

The annual meeting of the Institute for transacting the ordinary business of the Institute, namely the
appointment of auditors and the reception and consideration of the annual report of the Council and
the accounts of the Institute with the @as' report thereon, shall be held in Dhaka or elsewhere in
Bangladesh on the third Saturday of December in every year or on such other day as the Council
may from time to time appoint:

Provided that a meeting shall be held in every calendar year andahmore than fifteen months
shall have elapsed since the date of the previous annual meeting.

65. Special meeting

The Council may, whenever it thinks fit, convene a special meeting of the Institute and shall do so
within four weeks from the receiflity the Secretary of a requisition in writing signed by not less
than twenty per cent of the members and stating the object of the proposed meeting.

66. Notice of meeting

The Secretary shall, not less than fourteen days before any annual or spetiaf) o€ the
Institute, send to each member a notice giving the day, hour and place of the meeting and the
business to be transacted thereat. In the case of the annual meeting, the Secretary shall send to each
member with such notice a copy of the annegbrt of the Council and a copy of the accounts of the
Institute with the auditors' report thereon and particulars of motions to be brought before the meeting
under the next following Byaw. The norreceipt by any member of such notice or of any of the
aforesaid documents shall not invalidate the proceedings of any meeting.

67. Notice of motion to be given

A member wishing to bring before the annual meeting any motion not relating to the ordinary
annual business of the Institute may do so provided:

(@) that notice in writing of the proposed motion, duly endorsed by five other members entitled to
vote at the annual meeting, be sent or given to the Secretary and be received by him not later
than five weeks before the date of the annual meeting; and

(b) that the proposed motion relates to matters affecting the Institute or the accountancy
profession.

If, after any such notice shall have been given, the annual meeting be called for a date less than five
weeks after the date of receipt by the Secretarguoh notice, the said notice shall be deemed to
have been given more than five weeks before the date of such meeting.

68. Presiding over meetings
All meetings of the Institute referred to above shall be presided over by the President or in his
absene by any of the Vicd’residents or in the absence of both, by the person elected by the
members from among the members of the Council present, or in the absence of all of them, from
among the members present.

69. Quorum at meeting
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Fifty members presein person shall constitute a quorum for a meeting of the Institute. If a quorum
is not available within half an hour from the time appointed for the meeting, the meeting shall stand
adjourned to such future time and date as the President may appoint.

70. Adjournment of meeting

Subject to the provisions of these Bgavs, the President or in his absence any of the-Vice
Presidents or in the absence of both, the person elected to preside over the meeting of the Institute
may, with the consent of majorigf members present, adjourn the meeting from time to time and
from place to place but no business shall be transacted at any adjourned meeting other than the
business left unfinished at the previous meeting. No notice shall be necessary for holding an
adjourned meeting unless it be so decided in the meeting at the time of adjournment.

71. Voting at meeting and demand for poll

Every resolution and amendment proposed and seconded at a meeting of the Institute shall be put to
the meeting by the personegiding over the meeting and decided by a show of hands and in the
event of equality of votes the person presiding shall have a casting vote in addition to his original
vote. The declaration of the person presiding as to the decision of the meetingedtirzdil.bOn

such a declaration being made, a poll of all members may be demanded in writing by at least ten
members present in person and entitled to vote at the meeting.

72. Appointment of Scrutineers

At every meeting of the Institute at which a p@l demanded, the meeting shall appoint two
members as Honorary Scrutineers.

73. Procedure when poll demanded

On a poll being so demanded, the person presiding shall forthwith, or as soon as reasonably
practicable after the conclusion of the meetinw/ich the poll is demanded, state the resolution or
amendment in the form of proposition which in his opinion will be most suitable to ascertain the
sense of the members upon the substance of such resolution or amendment and upon the manner of
so statinghe resolution or amendment, the decision of the person presiding shall be final. The voting
paper setting out the proposition so stated, together with an envelope and all necessary directions,
shall within fourteen days after the meeting be issued bZthencil to all members entitled to vote
at the meeting at which the poll was demanded. The members shall send the said voting papers duly
completed to the Secretary sealed in the envelopes provided for such purpose so as to reach him on or
before the twentfirst day after the day on which the said voting papers were sent to the members.
The Secretary shall hand over the sealed envelopes to the Honorary Scrutineers.

74. Result of poll

The Honorary Scrutineers shall, within foetight hours from thealst date fixed for the return of the
voting papers, submit a report to the person presiding detailing

(a) the result of the voting; and
(b) the votes rejected and the reason for such rejection.

The person presiding shall send a copy of the repogach member as soon as practicable and in
the event of an equality of votes, he shall exercise a casting vote in addition to his original vote, and
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76.

77.

convey to the members the manner in which his casting vote has been exercised. The report of the
HonoraryScrutineers, as to the result of the voting, along with the casting vote, shall be conclusive.

Demand for poll not to prevent other business

The demand for a poll at a meeting shall not prevent the transaction of any business other than on
which the poll has been demanded or any business directly dependent thereon.

Minutes of meeting

Proper minutes shall be kept of all proceedings of the meetings of the Institute and shall contain
every resolution passed and decision taken at the meekiagnihutes shall be signed by the person
presiding over the meeting or the meeting held next thereafter, and the minutes so signed shall be
sufficient evidence of the matters stated therein.

CHAPTER VI

STANDING AND OTHER COMMITTEES/BOARDS

Committeesof the Council

(1) The President, within three weeks of assumption of office, shall place before the Council a
proposed list of Chairmen and members of Standing and Other Committees/Boards, and after
consideration of whichthe Council shall constitut¢he following Standing Committees,
namely:

() Executive Committee;

(i) Examination Committee;

(iif)  Investigation and Disciplinary Committee;
(iv) Articled Students Committee;

(v) Technical and Research Committee

(vi) Board of Sudies; and

(vii) Quality Assurance Board.

(2) The Council may also constitute such other Committees from among its members as it deems
necessary for the purpose of carrying out the provisions of the Order and tHawBye
including an Advisory Commitee comprising Past Presidents of the Institute and any
committee so formed, may with the prior sanction of the Councibptsuch other members
of the Institute, as the Committee thinks fit, and any member spteal shall be entitled to
exercise all th rights of a member of the committee.

(3) The terms of reference of other Committees as stated in clause (2) above, shall be framed by
the Council and may be modifié&bm time to time as deemed.fit

78. Executive Committee

(1) The Executive Comittee shall consist of the President, two Vimesidents, and not more
than six other members of the Council:

(2) It shall perform the following functions, namely:

(a) Maintenance of the office of the Council and for this purpose the Committee may
employ, suspend, or terminate the serviceshef Secretary, the Directors and other
necessary staff on such terms and conditions as it may deem fit:
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Provided that prior approval of the Council shall be required in the case of employment,
suspension, dermination of the services of the Secretary and Directors.

(b)

(©)

(d)
(e)

()

Maintenance of true and correct accounts of all receipts and payments on behalf of the
Council and the matter in respect of which such receipts and payments take place and of
all the prgerty, securities, debts, funds and liabilities of the Institute.

Maintenance of the Register of the Members, Register of Principals, Register of Articled
students and all other registers which are prescribed by the Order or thdae8ye

Cudody of the property, assets and funds of the Institute.

Investment of the funds of the Institute not immediately required in securities approved
by the Council.

Disbursements from the funds on account of expenditure from the income caytial
in accordance with the annual budget previously sanctioned by the Council:

Provided that in emergent cases expenditure in excess ahthial budget may be incurred by the
Committee, but such excess expenditure shall be brought tootlee of the Council at its next
meeting for post facto approval.

()]

(h)
(i)

Admission of associates and fellows, removal and restoration of names of members,
issue anctancellation of certificates of practice, issue of certificates of membership and
publicaion of list of members.

Publish news bulletins, journals and other publications through an Editorial Board set up
for this purpose.

Any other function delegated to it by the Council:

Provided, however, that the Council shall always hénae power to review any decision of the
Executive Committee in exercise of its aforesaid functions.

79. Examination Committee

(1) The Examination Committee shall consist of the President, aRfiegident, and not more than
six other members of the Cazih

Provided that the Council may-opt such number of other members of the Institute as it thinks fit.

(2) It shall perform the following functions, namely:

@)

(b)
(©)

(d)
(e)

All the functions of the Council in regard to holding of all the examinations of the
Institute, admissions thereto, appointment and selection of question paper setters,
moderators, head examiners amaminers and declaration of results, etc. It shall also
have full power to fix the remuneration of the examiners and/or assistant examiners,
superintendents of the examinations and others and deal with other matters arising out of
the holding of examinations.

Tabulation of mark sheets and submission of report to the Council of the results of the
Instituteds examiawd23i ons in terms of Bye

According recognition to coaching institutions for preparation of candidates for the
examinations of the Institute, subject to such conditions as it may deem fit.

Maintenance of proper standard of conduct at the examinations.
Any other functions delegated to it by the Council:

Provided, however, that the Council shall always have the power to review any
decision/recommendation of the Examination Committee in exercise of its aforesaid functions.
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80.

81.

82.

Investigation and Disciplinary Committee

(1) The Investigation and Disciplinary Committee shall consist of a-Riesident and not more
than five other members of the Council:

Provided that the Council may-opt such number of members of the Institute as it thinks fit.

(2) It shall perform the functions assigned to it under thesel®ys and any other function
delegated to it by the Council:

Provided, however, that the Council shall always have the power to review any
decision/recommendation of the Investigation and Pls@ary Committee in exercise of its
aforesaid functions.

Articled Students Committee

(1) The Articled Students Committee shall consist of a Vice President and not more than five other
members of the Council:

Provided that the Council may-opt sich number of members of the Institute as it thinks fit.

(2) It shall perform the following functions, namely:
(@) All functions in relation to Articled students except as otherwise provided in these Bye
laws.
(b)  Any other functions delegated it by the Council:

Provided, however, that the Council shall always have the power to review any
decision/recommendation of the Articled Students Committee in exercise of its aforesaid functions.

Technical and Research Committee

(1) The Techrical and Research Committee shall consist of a-Yi@sident and not more than
five other members of the Council:

Provided that the Council may-opt such number of members of the Institute as it thinks fit.

(2) It shall perform the following furtons, namely:

(a) Research in accounting, auditing, financial management related matters and framing
recommendations on various technical and professional matters for the guidance of the
members of the Institute and the Articled students;

(b) Review, on a regular basis, the latest national and international pronouncements and
standards on accounting, auditing and allied matters, and recommend the same for
adoption to the Council, after carrying out a technical review for adoptability and
acceptaliity in the country context;

(c) Respond to the references made by the concerned interacting agencies and members;

(d) Arrange for a minimum of four technical CPE seminars in a calendar year for members
on accounting and auditing matters;

(e) Any other functions delegated to it by the Council:

Provided, however, that the Council shall always have the power to review any
decision/recommendation of the Technical and Research Committee in exercise of its aforesaid
functions.

83. Board of Studies
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84.

(1) The Board of Studies shall consist of a VReesident, and not more than six other members of
the Council:

Provided that the Council may -opt such number of other members of the Institute and other
technical experts as it thinks fit.

)

It shall perform the following functions, namely:

@)

(b)

(©)
(d)

(€)

]
()]

(h)

To organize pre x ami nati on coaching classes for p
examinationsand approve a panel of lecturers with corresponding number of lectures for
Institute examinatins for each session;

To provide proper facilities, where the Board may consider necessary, to the persons
preparing for the examinations of the Institute to obtain coaching in the subjects in which
they are to be examined by the Council.

To conduct evaluation test of the lecturers immediately after the close of each session;

To arrange preparation/updating of study manuals and approve a panel of authors in
respect of all/l subjects of I nstituteds ex

To makeper i odi cal review of subj ect of syl |
recommend revision, addition, etc., as appropriate, in respect thereof, to the Council for
approval;

To arrange Foundation course, training, and examinations regularly fgoeptiog
Articled students and recommend their course fees to the Council for approval;

To recommend annual revenue & capital budgets for education, coaching classes, I.T.
Training (including acquisition of latest computer technology), purchase of books
journals, magazines, etc. for Articled students and members of the Institute;

To carry out any other function(s) as may be assigned to the Board by the Council from
time to time:

Provided, however, that the Council shall always have the power wewreany
decision/recommendation of the Board of Studies in exercise of its aforesaid functions.

Quiality Assurance Board

(1) The Quality Assurance Board shall consist of the President, a Vice President, and not more
than five other members of the Gwil:

Provided that the Council may -opt such other number of members of the Institute and other
technical experts, as it thinks fit.

(2)

It shall perform the following functions, namely:

@)

(b)

(©)

(d)
(e)
()

Develop a framework and establipolicies and procedures for the quality control
review program that ensure that members in practice carry out audits in accordance with
the professional standards adopted by the Institute.

Establish appropriate quality control standards and guidehinesgation to audit practice
of the members that are considered essential in the interest of the profession and the
public.

Carry out review of working papers relating to audits carried out by the members in
practice.

Monitor the quality control ndew program to ensure its effective implementation.
Arrange training programs and workshops to improve the standard of audit.

Perform a periodic review of the quality control review program, including objectives,
standards, policies, procedures anddglines etc., to ensure that it remainstoqoate
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85.

86.

87.

88.

89.

90.

91.

92.

and in line with the standards and guidelines issued by the International Federation of
Accountants for such a program.

(9) Any other functions delegated to it by the Council:

Provided, however, thhathe Council shall always have the power to review any
decision/recommendation of the Quality Assurance Boeedercise of its aforesaid functions.

Terms of office for members of the Committees/Boards

A member of a Standing or Other CommittesdB] shall hold office for one year from the date of
his nomination or until a new Committee/Board is constituted.

Meetings of the Committees

The Chairman of a Standing or other Committee/Board may at any time and shall on requisition by
any two nembers of the Committee/Board, call a meeting of the Committee/Board. All meetings of
the Standing and other Committees/ Boards shall be presided over by the Chairman, or in his
absence by the President if he then be present, or any of th®Misidentsor in the absence of all

of them by a member elected from among the members present.

Notice of meeting

Notice of a meeting of a Committee/Board shall be served in the manner prescribed for the meetings
of the Council in these Byaws.

Quorum at meeting

All requirements with regard to quorum at a meeting of a Committee/Board shall be as prescribed
for a meeting of the Council under these By@&s, except that three members present in person
shall constitute quorum for a meeting of bemmittee.

Procedure for transaction of business

The business of the Standing and Other Committees/Boards shall be transacted in the manner laid
down for the business of the Council under theselBys.

Casting vote

All questions before at&nding or Other Committee/Board shall be decided by a majority of votes
and in the event of equality of votes, the Chairman shall have a casting vote in addition to his
original vote.

Secretary of the Standing and Other Committees/Boards

The Secetary or any other person appointed by the Council, shall be the Secretary for such Standing
and Other Committee/Board

Minutes of meetings
The Secretary of the Committee/Board shall maintain a record of all business transacted at a

meeting of the @mmittee/Board, and also of every resolution passed in such meeting or by
circulation.
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94.

95.

CHAPTER VII

REGIONAL COMMITTEES

Constitution of Regional Committees

(1) Regional Committees shall be formed for each of the two regional constituenciestitbeal
jurisdiction of which shall be as follows:

a. Chittagong Region Comprising the geographical boundary of Chittagong Division
including Chittagong Hill Tracts,

b. Dhaka Region . All other locations including Overseas Chapters

Provided that the Council may form an Overseas Chapter or Chapters of the Regional Committees
for the benefit of members normally residing outside Bangladesh as and when it deems fit but not
more than onéDverseas Chapter shall be formed in any one countrg. activities and other
matters of an Overseas Chapter shall be governed by the rules and regulations specified in Schedule
OH6 or such other modified maybeflamhes by thewCoumal r ul
from time to time in this behalf.

(2) Unless otherwise decided by the Council, the number of members to be elected to the
Regional Committees shall be as follows:

(a) Dhaka Region - nine members
(b) Chittagong Region - five members

Provided that if any regional constituentajls to elect the required number of members of any
Regional Committee which it is empowered to elect as above, the Council shall nominate a member
or members from among the members of the respective region to be member or members of the
Regional Committe and any person or persons so nominated shall be deemed to be member or
members of the Regional Committee as if he or they had been duly elected.

Admission and removal from Regional Register

(1) The names of all members of the Institute in a reglwadl be entered in the Regional Register
maintained by the Council and also by the Regional Committee in the same Form as in
Schedul e 06A6.

(2) The name of a member which has been removed from the Register maintained by the Council
shall automatically stad removed from the Regional Register and if he is a member of the
Regional Committee, he shall also cease to be such member.

Resignation from the Regional Committee and casual vacancies

(1) Any member of the Regional Committee may at any time rdsigrmembership by writing
under his hand addressed to the Chairman of the Regional Committee concerned and the seat
of such member shall become vacant when such resignation is accepted by the Regional
Committee.

(2) A member of the Regional Committee khae deemed to have vacated his seat if he is
declared by the Regional Committee to have been absent without sufficient excuse from three
consecutive meetings of the Regional Committee.

(3) Any casual vacancy in the Regional Committee shall be fillech Bgesh election and the
person so elected shall hold office until the dissolution of the Regional Committee:
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97.

98.

Provided that no election shall be held to fill a casual vacancy occurring within six months prior to
the date of expiry of the duration of tRegional Committee.

(4) No act done by the Regional Committee shall be called in question on the ground merely of the
existence of any vacancy or defect in the constitution of the Regional Committee.

Date of election

The Council shall fix the datof election to the Regional Committees on the same day as the date of
election to the Council and such election shall be completed on the same day and in the same
manner as the election to the Council excluding such matters as are not applicable to it:

Provided that the date of election to the Management Committee of an Overseas Chapter of
Regional Committee shall be decided by the Council as it may be deem fit and that such election
shall be held in the same manner as the election to the Council iagchueth matters as are not
applicable to it, or on the basis of such other election rules and regulations, as an Overseas Chapter
may adopt in a general meeting, with the prior approval of the Council.

Election to Regional Committees

(1) The eletion to the Regional Committees shall be conducted by the Council or the holding of
such election may be delegated to the Regional Committees, if the Council considers it to be
desirable.

(2) The qualification of members entitled to stand for the electioto vote, the procedure for
election and the declaration and notification of election results shall be in the same manner as
that specified in these Bylaws for elections to the Council excluding such matters as are not
applicable to it.

Dutiesand functions of Regional Committees

(1) The Regional Committees shall at all times function subject to the control, supervision and
direction of the Council and its Standing Committees.

(2) In particular, and without prejudice to the generality offtiregoing power, the duties of the
Regional Committees shall include

(a) to advise the Council on all matters referred to it by the said Council and to offer such
other help as may be required,;

(b) to make representations to the Council imreection with matters of professional and
business interest in the region and to offer suggestions for raising the standard and status
of the profession and for improvement of the law applying to it;

(c) to supply necessary information to memberst@rthe prospective candidates for
articleship or examinations of the Institute;

(d) to recommend either on their own motion, or on a reference by the Council, names for
inclusion in the panel of paper setters, moderators or examiners;

(e) to arange, if found practicable, for the coaching of candidates for the aforesaid
examinations in the various centres of the region and to maintaintardage and well
equipped library and readimgom for the use of the members and Articled students;

(f) to run studycircles with different stlsommittees or branches or arrange for regular
meetings of the members for discussion on topics or subjects affecting the profession of
accountancy;

(g) to maintain an employment register for securing slétamployment for qualified
accountants and finding suitable qualified accountants for employers;

(h) to organise a student section for the benefit of the Articled students preparing for the
Institute's examinations; and
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(i) to carry out soh other functions as may be entrusted from time to time to the respective
Regional Committees by the Council.

99. Office-bearers in the Committees

(1) Each of the Regional Committees shall elect at its first meeting, to be held within one month of
its formation, a Chairman and a Secretary for that Committee from among its members.

(2) The Chairman and the Secretary shall hold office for a period of one year from the date on
which they are elected but so as not to extend beyond their term of oficenesber of the
Regional Committee and, subject to their being a member of the Regional Committee at the
relevant time, they shall be eligible forekection.

(3) The Chairman of the Regional Committee shall be the Chief Executive of the Regional
Commitiee.

100. Finance and Accounts

(1) Each Regional Committee shall be financed by such fees as the Council may fix and direct to
be paid to the Regional Committee, and such aid as the Council thinks fit to grant but no
Regional Committee shall borrow dbtain credit without the previous sanction of the Council.

(2) The funds of the Regional Committee shall be utilized for such purposes as may from time to
time be sanctioned by the Regional Committee:

Provided that no such funds shall be applied eitirectly or indirectly for payment to the members
of the Regional Committee except for reimbursing them for any expenses incurred by them in
connection with the business of the Regional Committee.

(3) The Secretary of the Regional Committee shall beoresiple for the maintenance of its
accounts which shall be audited by such member belonging to the region, but not being a
member of the Committee or a member in partnership with a member of the Committee, as
may be appointed at the annual general meetinbe members of that region. A copy of the
audited accounts and report, as adopted at the annual general meeting, shall be sent to the
Council not later than one month from the date of that meeting.

101. Meetings of the Regional Committees
The medhgs of the Regional Committees shall be held and conducted in the manner prescribed for
the meetings of the Council and all provisions applying to meetings of the Council shall apply to the
meetings of the Regional Committees:
Provided that the quorunt a meeting of the Regional Committee shall be five members in case of
Dhaka Region anthree members in case of Chittagong Region, present in person.

102. Meetings of the members of the Regional Constituencies
The meetings of the members of the RegioConstituencies shall be held and conducted in the
manner prescribed for the meetings of the Institute and all provisions applying to the meetings of the

Institute shall apply to the meetings of the Regional Constituencies.

Provided that
() the gwrum at a meeting of the Regional Constituency shall be five members present in person;

(i) the demand for a poll at any meeting shall have to be made in writing by at least five members
present in person or by proxy and entitled to vote at that meeting.

103. Duration of the Regional Committee
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The duration of a Regional Committee constituted under thesdageshall be three years from

the date of formation of the Committee on the expiry of which it shall stand dissolved, but
notwithstanding the exgtion of the duration of the Committee, the former Committee shall
continue to exercise its functions until a new Committee is constituted in accordance with the
provisions of these Bykaws, and on such constitution, the former Committee shall staswaiais:

Provided that the Council may, if in its opinion circumstances so warrant, extend or shorten the life
of the Regional Committee by a notification in this behalf.

104.Dissolution of the Regional Committee

(1) Notwithstanding anything contained these Bydaws, the Regional Committee shall stand
dissolved if:

(i) a majority of thredourths of the members on the Register pass a resolution in a General
Meeting of the members for its dissolution: or

(ii) after giving proper hearing thieé Regional Committee the Council decides to dissolve the
Regional Committee.

(2) On the dissolution of a Regional Committee, all its property, assets and funds shall vest in the
Council.

CHAPTER VIII

ARTICLED STUDENTS
105. Admission to Articleship

A Principal shall, before accepting a person as an Articled student, satisfy himself and the Articled
Students Committee that:

(a) his professional practice or that of his employer, if he is an employee of a chartered accountant
in practice or a firm ofsuch chartered accountants, is suitable for the purpose of training
Articled students;

(b) such person is not less than eighteen years of age on the date of commencement of articleship
; and

(c) such person fulfills the admission criteria laid down e dul e 6 D6 or such
may be determined by the Council from time to time.

106. Criteria for admission of Articled students

No Principal shall admit any person as an Articled student who has not *fulfill the relevant
requirementsas stated in Bangladesh Gazette Notification published on 28 April 2010 or has been
exempted therefrom.

107.Probationary period

A Principal may keep an Articled student on probation for a period of one month. If the Articled
student completes the fation period successfully, he will be registered as an Articled student.
The probation period so served shall be treated towards the total period of articleship required to be
completed under these Biaws.

108. Registration of deed of articles

(1) The deed ofarticles of every Articled student shall be executed soon after the successful
completion of the probationary period mentioned in - 107 and shall within one month
after execution thereof or within such longer period as the Council mag,discretion, allow
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in any particular case, be lodged with the Institute to be registered, together with an unstamped
copy of the deed of articles for retention by the Institute and with such evidence as to age and
qualification as may be required. A rsgation fee as may be prescribed by the Council from
time to time shall be paid to the Institute.

(2) An Articled student shall not be admitted to any examination of the Institute, unless the
provisions of these Bykaws regarding registration and any dé&mn of the Council regarding
attendance at a coaching and/or training class have been duly complied with.

109. Provisions to be included in the deed of articles

The Council may from time to time prescribe provisions which shall be included iredue af

articles and such deed of articles executed after the date of such prescription shall include the said
provisions and no deed of articles not containing the said provisions shall be registered by the
Institute:

*Amended vide Bangladesh Gazette Nottion dated 28 April 2010.

Provided that the Council may, at its discretion, and on the application of the parties or proposed
parties to the deed of articles, waive the inclusion of some or all of the said provisions and register
the deed of articenotwithstanding that some or all of the said provisions are not included therein.

110.Premium
No premium shall be charged by the Principals from their Articled students.

111.Principal to be in practice

(1) No member, other than those mentiomedlause (2) below, shall be entitled to train Articled
students unless he has been in practice as a chartered accountant either independently or in
partnership with a firm of chartered accountants for a continuous period of not less than two
years and labeen permitted by the Executive Committee of the Council, on application made
to it, and on payment of such fee as may be prescribed by the Council from time to time to
train Articled students:

(2) On completion of one year in practice,-gervice htder members of the Institute, with
sufficient postqualification job experience, etc. as stated hereunder, will be entitled to train
Articled students in the following manner:

CATEGORY 1711

Membersi (i) having postqualification job experience for a minimm total period of 10(ten
years, (ii) holding last position in service career as Chairman, Managing Director, M
Finance, Director Finance, or such other senior equivalent positions as may be approve
Council, in Ministries /Govt. Depts., Automous/SemiAutonomous Bodies, Multinationg
Companies, Listed Companies as well aslmiad Companies & reputed NGOs having so
financial/accounting systems, as may be approved by the Council from time to time, &
fulfilling all other applicablegerms & conditions as laid down in relevant Bge/s or as may
be prescribed by the Council from time to time in this regard.

CATEGORY 11l

Members (i) having posjualification experience for a minimum total period of 12 (twe
years, (i) holding lasposition in service career as Controller of Accounts/Finance/A
General Manager (Accounts/ Finance/Audit/Commercial), Financial Controller, Fin
Advisor, Finance Manager, Chief Accountant, Management Accountant, Chief In
Auditor, Financial Specialist, Systems Specialist, or such other equivalent position
Organisations/Companies as stated in Catefabove, and (iii) fulfilling all other applicabl
terms & conditions as laid down in relevant Bgevs or as may be prescribed by the @ou
from time to time in this regard.

ENTITLEMENT FOR BOTH CATEGORIES

" For first year of practice 0 articled students
On completion of $year of practice 10 i A
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On completion of 2 year of practice 10 A A
On completion of 8 year of pratice 10 i A
Total 30 articled students
with Female Students being minimum 15% of total Articled Students effective from 15
September 2008.

*changed vide Bangladesh Gazette Notification dated 24 December 2008 (as per-laye 113A)

112. Transfer and execution of fresh deed of articles

(1) An Articled student may, by agreement between the parties thereto and subject to the
permission of the Council, transfer to another member competent to take Articled students and
shall be subject tthe provision of Bydaw 108 regarding registration and the payment of fee.

(2) If the Principal shall cease to practice or resign from membership, his Articled students may be
transferred with the permission of the Council to any other member competain Articled
student. In the like event or if the Principal shall die or be excluded or suspended from
membership, the Articled student may enter into fresh deediofes with any other member
competent to train Articled students with the permissif the Council for the remainder of his
term of service. The fresh deed afticles shall be registered with the Institute within one
month of the execution of the fresh deed of articles or within such longer period as the Council,
in its discretion, maallow, but shall not require the payment of any fee:

Provided that in case of death, retirement, resignation or removal of the Principal partner of a firm
entitled to train Articled students, his Articled students shall be deemed to be the Artidedtst

of such other partner of the firm whether or not he is entitled to train Articled students uneder Bye
law 111.

Provided further that where a fresh deednitles is entered into, the Council may, in its discretion,
allow service with two or mormmembers to be deemed to be continuous service on such terms and
conditions as it may think fit.

113 Number of Articled students permitted to each member

A Principal, who is an associate member of the Institute, may have in his service, at the same tim
up to eight Articled students whilst a Principal, who is a fellow member of the Institute, may
engage, at the same time, up to twelve Articled students:

Provided that a member of the Institute who is residing in the United Kingdom or such othgr coun
as may be decided by the Couranild is a Principal, may have in his service, at the same time, upto
two Articled students.

Provided further that an Articled student shall not, for the purposes of thieBybe deemed to be
in the service of a nmber in any case where he has been transferred to, or a fresh deed of articles
has been entered into, with another member under the provisions of clause (2)aBje.

*113A. ENTITLEMENT OF MEMBERS TO TRAIN ARTICLED STUDENTS:
In Bangladesh
Fellow Member 14+1 female student
Associate Member 9+1 female student
Outside Bangladesh
Principal: Fellow or Associate 2 students
Aforementioned entitlement will be effective from 01 July 2005

**In B angladesh and Outside Bangladesh, the Articled Students Entitlement of Practicing Members
will be as under:

In Bangladesh

Fellow Member 20(Male/Female)+5 Female Student
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Associate Member 13(Male/Female)+5 keStadent
Outside Bangladesh
Principal: Fellow or Associate 2 students

***90The entitlement of Practicing Members to t
with Female Students being mini mumil85% of t ot
September 2008.

*Added vide Bangladesh Gazette Notification dated 28 April 2005
*Amended vide Bangladeshazette Notification dated 09 July 2008
**Amended vide Bangladesh Gazette Notification dated 24 December 2008

114.Permission for additional Articled students
*(1) Omitted.

**Omitted the Proviso.

(2) In the event of a partner or an employesmmber leaving the firm, or a partner or an employee
member joining the firm, no new Articled students shall be engaged by a Principal till the
position in his firm has been regularized.

115. Service under deed of articles

(1) An Articled student shallhroughout his term of service serve in his Principal's office or his
Principal's business of public accountant and he shall not during such term of service practice
as a public accountant or engage in any other business or occupation:

Provided that an Articled student, may, with the consent of his Principal.

***(a) have, for the purpose of preparing for the Institute's examinations and for other reasons,
leave of absence from his Principal's office or business for a total period notiegceed
sixth of the period of his articleship to be split in the following manner or as may be mutually
agreed upon by the Principal and the Articled student:

(i) Forthe PS (knowledge Level) - 30% to 40 % of the total entitlement.
(i) Forthe PS (Application Level) - 30 % to 40% of the total entitlement.
(i)  For the Advanced Stage (AS) - Balance of the total entitlement

(b) spend period not exceeding six months in all in such industrial, commercial or other suitable
organisation as the Council may approve and subject to such conditions and control as the
Council may impose or exercise.

(2) The Principal shall not require an Articled student to work for more than -gikthours
excluding recess hours spreading osi@rdays in a week. The actual working days and hours
may be regulated by the Principal according to the convenience of his clients.

(3) A Principal engaging an Articled student shall pay per month such minimum allowance to each
such Articled studdras may be prescribed by the Council from time to time.

(4) Every Principal employing Articled students under these-IBwes, shall, on completion,
discontinuance or termination of the service of an Articled student in his employment,
forthwith send a reort to that effect to the Secretary.

(5) The Council, on receipt of an application, may at its discretion sanction to an Articled student
| eave of absence from his Pr i-sixt of thatotél perigod| ac e
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of his articleshigbut in such a case he will be required to serve the additional period needed to
make up the total period prescribed under thesel&@ys.

(6) In the event of any difficulty arising in case of implementing the above provisions, the matter
shall be referretb the Articled Students Committee for appropriate action.
*Omitted vide Bangladesh Gazette Notification dated 09 July 2008
**Omitted vide Bangladesh Gazette Notification of same date
***Re -arranged vide Circular dated 28 March 2010

116. Power to terminate the services of an Articled student

(1) A Principal may terminate the services of an Articled student if he is guilty of misconduct or
misbehaviour.

(2) An Articled student aggrieved by the termination of his services under clause (1) may, within
fifteen days of such termination, prefer an appeal to the Council.

(3) On receiving an appeal under clause (2), the Council shall refer it for report to any
one of its members.

(4) The member to whom an appeal is referred shall, after giving the gartesportunity of
being heard, submit a report together with his recommendation to the Council.

(5) The decision of the Council taken after considering the recommendation of the member shall
be final.

CHAPTER IX
EXAMINATION AND TRAINING

117.Conditions to become a member of the Institute

(1) A person shall not be eligible for enrolment on the Register of the Members, except as
otherwise provided for in the Order or these y®s, unless:

(@) he has passed such examinations of the Instiistenay be prescribed by the Council or
has obtained exemptions from such examinationgrom such paper or papers as may
be specified by the Council from time to time; and

(b) he has produced a certificate in such form as the Council may predmibea member
entitled to train Articled students that he has served as an Articled student with him for
such continuous length of time as required by the Council.

118.Times and places of examinations
All examinations of the Institute shall be heéldce a year at such times as the Council may from
time to time direct and at such place or places as the Examination Committee shall from time to
time appoint. The dates and places of the examinations and other particulars shall be notified by the
Councl at least six weeks in advance:

Provided that the Council may hold additional examination or examinations in any year at such
time or times as it may from time to time direct and at such place or places as the Examination
Committee may from time to tinmegpoint.

119. Subjects of examinations
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The examinations shall be conducted in t he
specified by the Council from time to time.

120. Application for admission to an examination

Application for admisgin to an examination shall be in such Form, as shall be prescribed by the
Council, a copy of which may be obtained from the Secretary or from the Regional Committee.
Every such application, together with such documentary evidence as may be required and the
prescribed fee, shall be sent so as to reach#tiéute in accordance with the direction given by the
Council in the matter.

121. Admission fees for examinations

Every candidate for admission to any examination conducted by the Institute shalichafges as
may be prescribed by the Council from time to time.

122.Refund of examination fee

The examination fee paid by a candidate who has been admitted to an examination shall neither be
refunded nor adjusted in any manner.

123. Examination results

The Examination Committee shall consider the reports of the examiners and moderators on each
examination and may either accept them or reject them or may accept them subject to such
modification or alteration as may seem desirable. The Examinatamm@tee shall then report to

the Council result of each examination and upon the adoption by the Council of the report of the

Examination Committee, a list of successful candidates shall be published in such manner as the
Council may deem fit.

124.Failure of candidates at examinations

Any candidate who has failed to pass an examination to the satisfaction of the Examination
Committee may offer himself again on any subsequent occasion, but within such time and on such
condition as may be decided by tBeuncil from time to time.

125. Examination certificates

Every candidate passing or obtaining exemption from any examination of the Inshitikebe
furnished with a certificate to that effect in the Form specified by the Council. Such certifighte s
be signed by the President and the Secretary.

126.*Omitted.
*127. Examination Structure:
(i) The Examination Structure shall comprise eftages as follows:

Professional Stage (PS)

Advanced Stage (AS)

Professional Stage examinations shall agamsist of 2 progressive level of examination as
follows:

1. Knowledge Level

2. Application Level
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(2) A candidate shall be allowed to appear at Professional Examinations of the Institute as under:

Step by step Examination
Students will be givethe option to sit for one or more or all the papers of each level at a session. No
examination for the next level will be undertaken before the previous level has been completed in

entirely.

*Omitted vide Bangladesh Gazette Notification dated 09 July 2008.
** Substituted

CHAPTER X
SUSPENSION, EXCLUSION AND RESTORATION

128. Matters to be laid before the Investigation and Disciplinary Committee

(1) It shall be the duty of theresident and/d8ecretaryon receipt of information or otherwisand
the right of any member or of any aggrieved person to lay before the Investigation and
Disciplinary Committee any fact indicating:

(a) that a member habecome liable to exclusion, suspension or reprimand under any
provision of the Order or these Blaws; or

(b) that an Articled student has been guilty of felony or misdemeanour or has been declared by
a competent court to have been guilty of fraud @& Is@en guilty of an act or default of
such a nature as to render him unfit to become a member of the Institute.

(2) Where a complaint or information has been received by the Institute, the Council, the President
or the Secretary, that amyember has becaiable as aforesaid or that an Articled student has
been guilty as aforesaid, the complaint or information etc shall forthwith be laid before the
Investigation and Disciplinary Committee.

129.Duties of the Investigation and Disciplinary Committee

(1) It shall be the duty of the Investigation and Disciplinary Committee to consider the facts or
complaint laid before it under the provisions of last precedingl®yeand where it is of the
opinion that the facts or complaint require investigation, itlgbethwith give to the member
or Articled student notice of its intention to consider the complaint. The Investigation and
Disciplinary Committee shall give such member or Articled student an opportunity of being
heard before it and shall, if the memberAsticled student so desires, permit such member or
Articled student to be presented before it by counsel or by a solicitor or by a member of the
Institute. The Investigation and Disciplinary Committee shall thereafter report to the Council
the result ofits enquiry andif necessary, recommend appropriate disciplinary action, on the
basis of guidelines as may be prescribed by the Council from time to time.

(2) The Investigation and Disciplinary Committee may, at the request of any member or Articled
student, advise such member or Articled student in regard to any matter of professional
conduct.

130.Duties of the Council

(1) If on receipt of such report the Council finds that a complaint has not been proved, it shall
record its finding accordingly andirect that the proceedings shall be filed or the complaint
shall be dismissed as the case may be.

(2) If on receipt of such report the Council finds that a complaint has been proved, it shall record a
finding to that effect and shall afford to the membethe Articled student either personally or
through counsel or a solicitor or a member of the Institute, an opportunity of being heard
before orders are passed against him on the case, and may thereafter, keeping in view the
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recommendations of the Int@mtion and Disciplinary Committee, make any of the following

orders, namely:

(&) reprimand the member or the Articled student with or without monetary penalty as the
Council in its discretion may decide.

(b) suspend the member from membersiopduch period, not exceeding five years, as the
Council thinks fit: or

(c) exclude the member from membership; or

(d) direct the cancellation of, or extend the period of articleship, or that any period already
served under such articleship shadit be reckoned as such service for the purpose of
relevant clause of Bylaw 117 and a person whose articleship has been so cancelled
under this Bydaw shall not, except with the permission of the Council, be retained or
taken as an Articled student aynember of the Institute; or

(e) require the complainant to pay monetary penalty as may be decided by the Council in its
discretion if the complaint is proved to be baseless or unfounded or malicious; and

(3)Notice of the finding and decision of Quacil shall forthwith be given to the member or
Articled student concerned and the decision shall thereupon take effect.

131. Publication of findings and decisions

(1) Where the Council finds that a complaint has been proved, it shall cause its fiadihgs
decisions to be published in such journals as it shall think desirable and as soon as practicable
after such findings and decision are pronounced. The publication shall in all cases include the
name of the member with enrolment number or Articled stueéth registration number
concerned unless in a particular case the Council considers that there exist special
circumstances which justify the omission of the names from such publication.

(2) Where the Council finds that complaint has not been provetie Council may make such
publication, if any, as in the circumstances of the case it considers desirable.

132.Return of certificates in the event of suspension or exclusion

In the event of suspension or exclusion of a member, every certificatarddarship, fellowship or
practice then held by him shall be deemed to be cancelled from the date on which and during the
period for which the name of its holder is removed from the Register and shall be delivered up by
the member to the Secretary, in theseaf suspension, to be retained during the period of
suspension, or in the case of exclusion, to be cancelled.

133.Restoration to membership

(1) The Council may on an application received in this behalf from a person whose name has been
permanentlhor temporarily removed from the Register under Article 20, restore his name if he
is otherwise eligible to such membership:

Provided that he shall have paid before such restoration the admission fee, the restoration fee and
the annual fee or fees forettyear during which his name is restored, and, if his name has been
removed under clauses (b) and (c) of Article 20, all arrears on account of annual membership fee
and restoration fe#for the period of removal of Membership subject to payment of all feeso

the Institute according to the scale applicable to the applicant.

(2) The restoration of a name to the membership shall be notified in the Bangladesh Gazette and in
such journal as the Council thinks desirable and shall also be communicated intaritiagperson
concerned.

*Amended vide Bangladesh Gazette Notification datéti&&il 2005.
12¢



134.Professional and other misconduct defined

(1)

(2)

For the purpose of the Order and these-Byes, the expression "professional and other
misconduct” ball be deemed to include any act or omission specified in any of thedavizyje
Schedule 'C', Code of Ethics, or directives on accounting, auditing and professional matters as
may be prescribed by the Council from time to tirhat nothing in this sectio shall be
construed to limit or abridge in any way the power conferred or duty imposed on the Council
or the Investigation and Disciplinary Committee under thesel8ys to inquire into the
conduct of any member or Articled student under any other cétaunces.

The Council may amend, alter or substitute, from time to time, the minimum fees chargeable
by a chartered accountant in practice to hi
direct, that compliance with that Schedule would becomedatary from a certain date.

Failure by a chartered accountant in practice to comply with that directive shall make him
liable to disciplinary action.

CHAPTER Xl
MISCELLANEOUS

135. Finances

(1)

(2)

3)

(4)

All moneys received by the Institute shall be paid int@ecount of the Institute at its bankers

and cheques drawn upon its bankers shall be signed by two members of the Council or by a
member of the Council and the Secretary and the persons entitled to sign cheques shall have
been named by a resolution of theu@cil.

The funds of the Institute shall be employed for such purposes as may from time to time be
sanctioned by the Council and all funds not needed immediately for the ordinary purposes of
the Institute may be invested by the Council in any marsérdeems fit.

The Council may from time to time borrow from a scheduled bank or from the Government
any money required for meeting its liabilities on capital account or for the purpose of meeting
current liabilities pending the receipt of income.

The Council shall keep proper accounts of all income and expenditure and have the annual
accounts duly audited. A copy of the audited accounts and the report of the Council for that
year shall be forwarded to the Government as soon as practicablésafieloption at the
annual meeting of the Institute.

136.Audit of accounts of the Institute

(1)

The members at each annual meeting shall appoint two auditors who shall be members in
practice, at such remuneration, if any, as the meeting shall detefdonmember of the
Council or a member who is in partnership with such a member shall be eligible for
appointment as auditor. In the event of any vacancy occurring in the office of auditor between
two annual meetings or in the event of a vacancy not biied &t an annual meeting, the said
vacancy may be filled by the Council at a meeting summoned with notice of the object:

Provided that during such vacancy the continuing auditor may act alone.

(2)
3)

The auditors shall retire at the next annual meedftay their appointment, but shall be eligible
for re-appointment.

The auditors shall be nominated by two members of the Institute and such nomination shall be
signed by the members nominating and by the candidates, and must reach the office of the
Institute at least five weeks before the annual meeting. The auditors who are in office shall be
deemed to be nominated at each annual meeting unless they have intimated to the Secretary
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their desire not to be +elected. Notice shall be given to members apdcifically to the
retiring auditors of the names of all other persons nominated for appointment.

137. Powers and duties of the President and the VieBresident or Vice-Presidents

(1) The President shall exercise such powers and perform such duties eentained in the
provisions of the Order and these Hgws and as may be delegated by the Council or
entrusted by the Standing or other Committees/Boards from time to time

(2) The President may direct any business to be brought before the Cauti@ Standing or
other Committee/Board for consideration.

(3) If the office of the President is vacant or if the President for any reason is unable to exercise the
powers or perform the duties of his office, the Vitesident or one of the Videresidats,
selected by the Council, shall act in his place and shall exercise the powers and perform the
duties of the President.

138.Powers and duties of the Secretary

Subject to the provisions of the Order and theselByes and under the general supeniisof the
President and Standing and other Committees/Boards concerned, the Secretary shall exercise and
perform the following powers and duties, hamely:

(i) being in charge of the office of the Institute as its administrative head, managing it and
attending to all correspondence and other matters relating to it;

(i) enrolment of associates, admission as fellows, removal from the membership owing to death,
restoration to membership, issuing naotifications therefore and the signing of any notification
on behalf of the Council, subject to the approval of the President;

(i) sanctioning and renewing of Certificates of practice for associates and fellows and cancelling
of Certificates of practice with the prior approval of the Executive Committee;

(iv) maintenance of all the registers, documents and Forms as required by the Order and these Bye
laws;

(v) being in charge of all property of the Institute;

(vi) incur revenue and capital expenditure within the limits sanctioned by the Council or the
Commitee; receive moneys due to the Council and issue receipts therefore; pay staff salaries
and allowances; maintain or cause to maintain proper accounts and deliver the books of
accounts, information, etc., to the Institute's auditors, for the purposeibbftid accounts of
the Institute;

(vii) exercising disciplinary control over the staff except dismissal which should have the prior
sanction of the President;

(viii) admitting candidates to the examinations held under thes¢éageand making all nessary
arrangements for the conduct of examinations of the Institute;

(ix) refunding or transferring fees received in accordance with thestafgdor the examinations,
enrolments, issue of Certificates of practice and allied matters:

(x) registering ad noting of suspension, cancellation and termination of articleship;

(xi) appointing solicitors or advocates and filing papers in Courts, etc., on behalf of the Council,
subject to the approval of the President; and

(xii) performing such other dutiem@ functions as are incidental and ancillary to and may be
required for the performance of the above duties and exercising such other powers as may be
delegated by the Council, the Committees or the President from time to time.

139. Indemnity

(1) The nembers of the Council, officers and auditors shall be indemnified by the Institute from
all losses and expenses incurred by them in or about the discharge of their respective duties,
except such as may happen from their own respective willful defaulty trei case of an
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auditor, his own negligence or willful default or that of any partner or employee of such
auditor.

(2) No member of the Council, officer or auditor shall be liable for any other member of the
Council, officer or auditor, or for signingig receipt or document, or for any act of confirmity,
or for any loss or expense happening to the Institute, unless the same happens from his own
willful default, or in the case of an auditor from his own negligence or willful default or that of
any partneor employee of such auditor.

140. Constitution of Articled students association

(1) There shall be an Articled students' association of the Institute. The objects of the association,
its functions, membership, election of office bearers, managemeitlaer allied matters shall
be governed by the provisions contained in the constitution framed by the Articled students.

(2) Any person who becomes an Articled student, shall become a member of the Articled students'
association and shall pay such feenaay be decided by the Council from time to time
alongwith his application for registration of his deed of articles. The amount so collected shall
be transferred to the Articled students' association by the Council. The Council may make such
financial grams to the Articled students' association as may be decided by it from time to time
and shall provide suitable office accommodation for it.

141.Method of payment of fees

All fees prescribed under these Bigavs shall be made payable to the Institutesiich manner as
the Council may direct.

142.Publication of list of members

The Council shall publish the list of members required under clause (3) of Artioleah9 manner

as it thinks fit and may distinguish between proprietorship and partndirshdp firms with foreign
affiliation, associates and fellows in practice and between the associates and fellows not in practice.
Such publication shall be supplied to members and others gratuitously or at such prices as the
Council shall from time to tim determine.

143.Custody and use of Seal

(1) Unless otherwise decided by the Council, the Seal shall be kept under the custody of the
Secretary,

(2) The Seal shall not be affixed to any instrument except by order of the Council and in the
presence ofhe President or two members of the Council and every such instrument shall be
signed by the President or two members of the Council in whose presence the Seal is affixed,
and by the Secretary.

(3) The Council shall maintain a register in the prescribethRo record therein the documents to
which the Seal has been affixed.

144.Chartered accountant in practice not to engage in any other business or occupation

A chartered accountant in practice shall not engage in any business or occupation otiiner than
profession of accountancy except with the permission granted in accordance with a resolution of the
Council.

145. Chartered accountants may practice only under one name

A chartered accountant in practice may practice only under one name aneittgleas a
proprietor or in partnership with a chartered accountant or chartered accountants in practice.

146.Part-time employments a chartered accountant in practice may accept
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Notwithstanding anything contained in Blav 144 but subject to the ool of the Council, a
chartered accountant in practice may act as a liquidator, trustee, executor, administrator, arbitrator,
receiver, adviser or representative for costing, financial, company law and taxation matters or may
take up an appointment thatay be made by the Government, or a court of law or any other
authority established under any law, or may act as a secretary in his professional capacity provided
his employment is not on a salasym-ull -time basis.

147.Location of the office of the @uncil

The headquarters of the Council shall be located at Dhaka or any other such place as may be
notified by the Council in this behalf.

148.Repeal of the Bangladesh Chartered Accountants Bylaws, 1973

(1) The Bangladesh Chartered Accountants-Byes, 1973 are hereby repealed.

(2) Notwithstanding the repeal of the Bangladesh Chartered AccountantaviBye 1973,
hereinafter referred to as the repealed-Byes and without prejudice to the generality of the
provisions contained in stBye-law(4) of Byelaw 2, it is hereby declared as follows.

Any appointment, notification, order, election, examination, result of an examination, service as
an articled or audit clerk, made, issued, held, declared, rendered or any other thing done under the
repealed Bydaws shall, so far as it is not inconsistent with the provisions of thesdaBe be
deemed to have been made, issued, held, declared, rendered or done under the provisions of these
Bye-laws unless and until it is superseded by action taken in accordiahdbege Bydaws.
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2.4.3

THE COST AND MANAGEMENT ACCOUNTANTS ORDINANCE, 1977
(ORDINANCE NO. LIIl OF 1977).

An Ordinance to constitute an Institute of Cost and Management Accountants of
Bangladesh for the purpose of regulating the profession of costnd management
accountants.

WHEREAS it is expedient to constitute an Institute of Cost and Management
Accountants in Bangladesh for the purpose of regulating the profession of cost and management
accountants and for matters connected therewith;

NOW, THERB-ORE, in pursuance of the Proclamations of the 20th August, 1975, and
the 8th November, 1975, and in exercise of all powers enabling him in that behalf, the President
is pleased to make and promulgate the following Ordinance:

Short title

1. This Ordinane may be called th@ost and Management Accountants Ordinat®&7.

Definitions
2. (1) In this Ordinance, unless there is anything repugnant in the subject or eontext,
(a) obaased means an associate member of the

(b) Acost and management accountanto means a
Institute;

(c)

(d) Adissol ved | n st definedtinghe CosteaadrinslusttiahAccolntastst i t u t
Act, 1966 (XIV of 1966);

=1}

Council o means the Counci l of the | nsti

(e) nAnfell owod means a fell ow member of the 1In

(f) Alnstituteo means the Institute of Cost
constituted under this Ordinance;

(g) chArpirbeesd 0 means prescribed by regulations |

(h) APresidentd means the President of the C

(i) ARegistero means the Register of member s
(j) -AVesiedent 0 -PresidamtofthelCauncN.i c e

(2) Save as otherwise provided in this Ordir
be in practiceo when, i ndividually or in par
practice, he, in consideration of theemuneration received or to be received,
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(a) engages himself in the practice of cost and management accounting; or

(b) offers to perform services involving the costing or pricing of goods or services, or the
preparation, verification or certificationf cost accounting and related statements, or holds
himself out to the public as a cost and management accountant; or

(c) renders professional service or assistance in or about matters of principles or detail relating to
the cost and management accoumgmmocedures, or the recording, presentation or certification
of costing facts or data; or

(d) renders such other services as, in the opinion of the Council, are or may be rendered by a
cost and management accountant in practice;

and the worpgsadtiocébe, iwith its grammatical v
be construed accordingly.

Explanation.- An associate or fellow who is a wholetime salaried employee of any person shall
not be deemed At o be i nhipsubsection.ce o wi thin the

Incorporation of the Institute

3. (1) All persons whose names are entered in the Register at the commencement of this
Ordinance and all persons who may hereafter have their names entered in the Register under the
provisions of this Ordiance, so long as they continue to have their names borne on the Register,
are hereby constituted a body corporate by the name of the Institute of Cost and Management
Accountants of Bangladesh and all such persons shall be known as members of the Institute.

(2) The Institute shall have perpetual succession and a common seal and shall have power to
acquire, hold and dispose of property, both movable and immovable, and to contract, and shall
by its name sue or be sued.

Entry of names in the Register

4. (1) The following persons shall be entitled to have their names entered in the Register,
namely:

(a) any person who was, immediately before the commencement of this Ordinance, a fellow or
associate of the dissolved Institute;

(b) any person who has passsdch examination and completed such training as may be
prescribed by the Council for membership of the Institute;

(c) any person who has passed such other examination and completed such other training outside
Bangladesh of such Institute of Cost and Eg@ment Accountancy and admitted as member of
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that Institute as may be recognised by the Council as being equivalent to the examination and
training prescribed for the members of the Institute:

Provided that, in the case of any such person who is rnibz@ncof Bangladesh, or permanently
residing in Bangladesh, he shall fulfil such further conditions as the Council may deem fit to
impose.

(d) any person being a citizen of Bangladesh, who at the commencement of this Ordinance, has
passed such other exaation and completed such other training outside Bangladesh of such
Institute of Cost and Management Accountancy and admitted as member of that Institute:

Provided that any such examination or training of such Institute of Cost and Management
Accountang was recognised, before the commencement of this Ordinance, for the purpose of
conferring the right to be registered as a member of the dissolved Institute;

(e) any person, being a citizen of Bangladesh, who, at the commencement of this Ordinance,

(1) is studying for any foreign examination and is, at the same time, undergoing training, whether
within or outside Bangladesh, of such Institute of Cost and Management Accountancy, and
passes such examination and completes such training, or

(i) having pased such foreign examination of such Institute of Cost and Management
Accountancy, is undergoing training whether within or outside Bangladesh and completes such
training:

Provided that any such examination or training of such Institute of Cost andgéfaeat
Accountancy was recognised, before the commencement of this Ordinance, for the purpose of
conferring the right to be registered as a member of the dissolved Institute.

(2) The Council shall, as early as possible, take such steps as may be pdoessaiing the
names of all such persons as are mentioned in clause (a) -skalitn (1) entered in the
Register without any application being made in that behalf or the payment of any fee and the
name of every such person so entered shall be deemdthvi® been entered at the
commencement of this Ordinance for the purpose ofsgbon (1) of section 3.

(3) Every person belonging to any of the classes mentioned in clauses (b), (c), (d) and e) of sub
section (1) may have his name entered in thedRagon an application made to, and granted by,
the Council in the prescribed manner and on payment of the prescribed fee.
Disabilities
5. Notwithstanding anything contained in section 4, a person shall not be entitled to have his
name entered in or bagron the Register if ke
(a) has not attained the age of tweahe years at the time of his application for the entry of his
name in the Register; or
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(b) is of unsound mind and stands so adjudged by a competent court; or
(c) is an undischarged insoluenr

(d) having been discharged of insolvency, has not obtained from the court a certificate stating
that his insolvency was caused by misfortune without any misconduct on his part; or

(e) has been convicted by a competent court, whether within or uvi@ngladesh, of an
offence involving moral turpitude punishable with transportation or imprisonment, or of an
offence, not of a technical nature, committed by him in his professional capacity unless in
respect of the offence committed he has either besmted a pardon, or, on an application made
by him in this behalf, the Government has, by an order in writing, removed the disability; or

() has been removed from the membership of the Institute on being found on enquiry to have
been guilty of such preksional or other misconduct as may be prescribed:

Provided that a person who has been removed from membership of the Institute for a specified
period shall not be entitled to have his name entered in the Register until the expiry of such
period.

Assocides and fellows

6. (1) Save as otherwise provided in this Ordinance, the members of the Institute shall be of two
classes designated as fellows and associates.

(2) A person, other than a person mentioned ins&dbion (3), shall, on his name being eader

in the Register, be an associate and, so long as his name remains so entered, shall be entitled to
use the letters A.C.M.A. after his name to indicate that he is an associate member of the
Institute.

(3) A person who was, immediately before the comrasrant of this Ordinance; a fellow of the
dissolved Institute shall be entered in the Register as a fellow of the Institute, and such person,
so long as his name remains so entered, shall be entitled to use the letters F.C.M.A. after his
name to indicate #t he is a fellow member of the Institute.

(4) A person who has been an associate for a continuous period of not less than five years and
who possesses such qualifications as the Council may prescribe, may apply to the Council for

admission as a fellow;nd if the Council grants his application his name shall be entered in the
Register as a fellow.

Explanation.-In computing the continuous period during which a person has been an associate
of the Institute, there shall be included any continuous periothgduvhich he has been an
associate of the dissolved Institute immediately before he became an associate of the Institute.
(5) The decision of the Council on an application made undesesttion (4) shall be final.

Certificate of practice

7. (1) No merber of the Institute shall be entitled to practise within Bangladesh unless he holds
a certificate of practice granted by the Council.
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(2) The Council may, subject to such conditions as it may deem fit to impose, grant a certificate
of practice to a memdr of the Institute who applies in the prescribed form and pays the
prescribed annual fee for such certificate.

(3) Every member holding a certificate of practice shall pay the annual fee which shall be due on
the first day of July in each financial year

(4) A certificate of practice shall be liable to be cancelled for default in payment of the annual
fee for any financial year.

Members to be known as Cost and Management Accountants

8. Every member of the Institute in practice shall, and any othenbere may, use the
designation of Cost and Management Accountant and no member using such designation shall
use any other designation, whether in addition thereto or in substitution therefore:

Provided that nothing contained in this section shall be de¢medohibit any such member

from adding any other description or designatory letters to his name, if entitled thereto, to
indicate membership of such other institute of accountancy, whether in Bangladesh or
elsewhere, as may be recognised in this belyalhé& Council, or any other qualification that he
may possess, or to prohibit a firm, all the partners of which are members of the Institute and in
practice, from being known by its firm name as Cost and Management Accountants.

Constitution and compositin of the Council

9. (1) There shall be a Council of the Institute for the management of the affairs of the
and for discharging the functions assigned to it under this Ordinance.

(2) The Council shall be composed of the following persons, ryamel

(a) Y[ twelve] persons to be elected by the members of the Institute from amongst the
and

(b) four persons to be nominated by the Government.

2[ (3) An officer or employee of the Institute shall not be eligible for election or nominatic
member of the Council.]

Election of the Council

10. (1) Electon of the members of the Council mentioned in clause (a) efactipn (2) of
section 9 shall be held at the annual general meeting of the Institute in such manner as may be
prescribed.

(2) Where any dispute arises regarding any such election, it sh@fdsred by the Council to a
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Tribunal appointed by the Government in this behalf and the decision of such Tribunal shall be
final:

Provided that no such reference shall be made except on an application made, within thirty days
from the date of the decktion of the result of the election, to the Council by an aggrieved party
supported by at least five members of the Institute who had attended the election.

(3) The expenses of the Tribunal shall be borne by the Institute or by the aggrieved party as may
be ordered by the Tribunal.

(4) If the members of the Institute fail to elect any of the members of the Council mentioned in
clause (a) of subection (2) of section 9, the Government may nominate any person duly
qualified for the purpose to fill the vacy, and the person so nominated shall be deemed to
have been duly elected under that clause.

Honorary office-bearers of the Council

3[ 11. (1) The Council shalat a meeting specially called for the purpose, elect from
amongst its members the following honorary offi@arers, namely :

(a) a President ;
(b) two VicePresidents ;
(c) a Secretary ;
(d) a Treasurer.

(2) If the Council fails to elect any ofeloffice-bearers within one month of the election
its members mentioned in clause (a) of-sebtion (2) of section 9 or, as the case may
within one month of the expiry of the term of an offleearer, the Government may
appoint any of the membergthe Council to fill in the vacancy, and the offibearer so
appointed shall be deemed to have been duly elected by the Council on the date of
appointment.

(3) The President shall be the chief executive of the Council.

(4) Save as provided in sigection (5) an officdearer shall, subject to his being a men
of the Council, hold his office for a period of one year from the date on which he is €
or deemed to have been elected.

(5) Notwithstanding the expiry of the term of his office unslésection (4), an office
bearer shall continue to perform his function until his successor is elected or deeme
have been elected.

(6) Where a vacancy occurs in the office of an ofbearer because of his resignation c
ceasing to be a membertbe Council, the Council shall elect another offiarer to fill
the vacancy within one month from the date the vacancy occurs.

(7) If the Council fails to elect a new offideearer as provided in sidection (6), the
Government may appoint any of tieembers of the Council of fill the vacancy, and the
office-bearer so appointed shall be deemed to have been duly elected by the Counc
date of such appointment. ]
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Resignation of membership and casual vacancies

12. (1) Any member of the Counailay, at any time, resign his membership by writing under
his hand addressed to the President, and the office of such member shall be deemed to have
fallen vacant from the date of acceptance of his resignation by the President.

(2) The President may, atyatime, resign his office by writing under his hand addressed to the
Government, and the office of the President including his membership of the Council shall be
deemed to have fallen vacant from the date of acceptance of his resignation by the Government

(3) A member of the Council shall be deemed to have vacated his seat if he absents himself,
without sufficient excuse, from three consecutive meetings of the Council, or if his name is, for
any cause, removed from the Register under section 20, onsemaiof Bangladesh for a
continuous period exceeding one year.

(4) A casual vacancy in the Council shall be filled by election, or by nomination, as the case
may be, and the person elected or nominated to fill the vacancy shall hold office for the
remahing period of the duration of the Council:

Provided that no election shall be held or no nomination shall be made to fill a casual vacancy
occurring within six months prior to the date of the expiry of the duration of the Council, but
such a vacancy mae filled by ceoption by the Council.

(5) No act done by the Council shall be called in question on the ground merely of the existence
of any vacancy in, or defect in the Constitution of, the Council.

Duration and dissolution of Council

13. (1) The duation of the Council shall be three years from the date of its first meeting o
expiry of which a new Council shall be constituted in accordance with the provisions of t!
Ordinance.

(2) Notwithstanding the expiry of the duration of the Council usdérsection (1), it shall
continue to function until a new Council is constituted in accordance with the provisions
Ordinance, and upon such constitution, the Council so functioning shall stand dissolved.

Functions of the Council

14. (1) The Council shall exercise such powers and perform such functions as may be necessary
to carry out the purposes of this Ordinance.

(2) In particular, and without prejudice to the generality of the foregoing provision, the powers
and functions of the Cournahall include

(a) the examination of candidates for membership of the Institute and the prescribing of fees for
such examination;

(b) the registration and training of students;

(c) the prescribing of qualifications for entry of persons as membdéhng drfistitute;
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(d) the recognition of foreign qualifications and training or experience for purposes of
membership of the Institute;

(e) the granting, refusal and cancellation of certificates of practice;

(f) the maintenance of the Register and pulibcadf the list of members of the Institute and
also the names of the members who hold certificates of practice;

(9) the levy and collection of fees from members, students and examinees;

(h) the removal of names from the Register and restoration Retfjster of names which have
been removed,;

(1) the regulation and maintenance of the status and standard of professional qualifications of the
members of the Institute;

() the carrying out, by giving financial assistance to persons other than memtier <Caiuncil
or in any other manner, of research in cost and management accounting;

“[ (jj) the rendering of professional expertise service in the field of Cos¥landgement
Accounting and in such other related fields;]

(k) the maintenance of libraries and publication of books and periodicals relating to cost and
management accounting and allied subjects;

() the exercise of such disciplinary powers over the bes) officers and employees of the
Institute as may be prescribed;

(m) the exercise of such other powers and the performance of such other functions as are
required to be, or may be, exercised or performed by the Council under this Ordinance or the
regulations made thereunder.

Appointment of officers and employees, etc

15. For the efficient performance of its functions, the Council-may

(a) appoint such officers and employees as it may consider necessary;,

(b) require and take from officers and empleyef the Institute such security for the due
performance of their duties as it may consider necessary; and

(c) fix the salaries, fees, allowances and other conditions of service of the officers and
employees of the Institute.
Committees of the Couil

16. (1) The Council shall constitute from amongst its members the following Standing
Committees, namely:

(a) an Executive Committee;
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(b) an Education Committee;

(c) an Examination Committee];[ * * *]

(cc) a Research and Development Committee ;]
(d) a Disciplinary Committee.

(2) The Council may also constitute such other Committees from amongst its members as it
deems necessary for the purpose of cagrput the provisions of this Ordinance.

(3) The Executive Committee shall consist of the Presiffeahe of the VicePresidents
nominated by the Council and thfe@eembers nominated by the Council from amongst its
members.

(4) The Education Committee shall consist[adne of the VicePresidents nominated by the
Council andour] other members as may be nominated by the Council from amongst its
members.

(5) The Examination Committee shall consisf[afne of the VicePresidents nomated by the
Council and four] members as may be nominated by the Council from amongst its members.

(6) The Disciplinary Committee shall consist of the PresifenSecretary] and two other
members nominated by the Council from amongst its members.

19 (6A) The Research and Development Committee shall consist of the Presideof the
Vice-Presidents nominated by the Council and four members nominated by the Council from
amongst its members.]

(7) Every other Committee constituted under-sabtion (2) shall consist of such members as
the Council may decide.

(8) The Preslent shall be the Chairman of every Committee of which he is a member, and, in
his absence, the Videresident, if he is a member of the Committee, shall be the Chairman.

(9) The Standing Committees shall perform such functions as may be prescribeel @theth
Committees shall perform such functions as the Council may direct.

Branch Councils

17. (1) For the purpose of advising and assisting it in the discharge of its functions, the C
may constitute such Branch Councils as and when it deems agcess

(2) A Branch Council shall be constituted in such manner and perform such functions as
prescribed.

(3) The Council may, at any time, dissolve any Branch Council constituted uneszctidn

(1).
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Finance of the Council

18. (1) Thereshall be established a fund under the management and control of the Council into
which shall be paid all moneys received by the Council and out of which shall be met all
expenses and liabilities properly incurred by the Council.

(2) The Council may invésny money for the time being standing to the credit of the fund in
any Government security or in any other security approved by the Council.

(3) The Council shall cause maintenance of proper accounts of the funds distinguishing capital
from revenue.

(4) The annual accounts Institute shall be subject to audit by a chartered accountant within the
meaning of théBangladesh Chartered Accountants Ordéi73 (P.O. No. 2 of 1973):

Provded that no member of the Council or a person who is in partnership with such member
shall be eligible for appointment as auditor under thissadbion.

(5) As soon as may be practicable after the close of each financial year, but not later than the
thirtieth day of November next following, the Council shall cause to be published a copy of the
audited accounts and the Report of the Council for that financial year and copies of the said
accounts and Report shall be forwarded to the Government andhe alkembers of the

Institute.

Register

19. (1) The Council shall maintain in the prescribed manner a Register of the members «
Institute.

(2) The Register shall include the following particulars about every member of the Institu
namely:

(a) his ull name, date of birth, domicile, residential and professional addresses;

(b) the date on which his name is entered in the Register;

(c) his qualifications;

(d) whether he holds a certificate of practice; and

(e) such other particulars as may be piibsd.

(3) The Council shall cause to be published, in such manner as may be prescribed, a lis
members of the Institute as on the first day of July of each year, and a copy of the list sh
sent to every member of the Institute.

(4) Every membeof the Institute shall, on his name being entered in the Register, pay su

annual membership fee as may be prescribed and different fees may be prescribed for ¢
and for fellows.
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Removal of name from the Register

20. (1) The Council maremove from the Register the name of any member of the Institute
(a) who is dead; or

(b) from whom a request has been received to that effect; or

1 (c) who tas not paid any prescribed fee payable by him for a period of three years from the
date it fell due;] or

(d) who is found to have been subject at the time when his name was entered in the Register, or
who, at any time thereafter, has become subject toftme disabilities mentioned in section 5,
or who, for any other reason, has ceased to be entitled to have his name borne on the Register.

(2) The Council shall remove from the Register the name of any member who is not entitled to
remain a member und#ris Ordinance.

Penalty for falsely claiming to be a member of the Institute, etc

21. A person shall, without prejudice to any other proceedings which may be taken against him,
be punishable, on first conviction, with fine which may extend to one thdua&a, and, on any
subsequent conviction, with imprisonment which may extend to six months, or with fine which
may extend to five thousand taka, or with both, # he

(a) not being a member of the Institute, represents that he is a member of the |iostitaes
the designation of Cost and Management Accountant, or Cost Accountant, Management
Accountant, Industrial Accountant or Works Accountant, or any abbreviation thereof in a
manner as to impress that he is a Cost and Management Accountant, be lisisrs
A.C.M.A. or F.C.M.A; or

(b) being a member of the Institute, but not having a certificate of practice, represents that he is
in practice or practices as cost accountant, management accountant, industrial accountant or
works accountant or in sarsimilar profession in the field of cost and management accounting.

Penalty for using the name of the Council, etc
22. (1) Save as otherwise provided in this Ordinance, no person shall

(a) use any name or common seal which is identical with the nathe oommon seal of the
Institute or so nearly resembles it as to deceive or as be likely to deceive the public; or

(b) grant or confer any degree, diploma, certificate or designation which indicates or purports to
indicate the profession or attainmeh&ay qualification or competence in cost and management
accounting similar to that of a member of the institute.

(2) Any person contravening the provisions of-sebtion (1) shall, without prejudice to any

other proceedings which may be taken agaimat be punishable, on first conviction, with fine
which may extend to one thousand taka, and, on any subsequent conviction, with imprisonment
which may extend to six months, or with fine which may extend to five thousand taka, or with
both.

(3) Nothing cotained in this section shall apply to any University established by law or to any
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institution affiliated thereto.

(4) If the Government is satisfied that any diploma, certificate or designation granted or

conferred by any person other than the Institatéch purports to be a qualification in cost and
management accounting but which, in the opinion of the Government, falls short of the standard
of qualifications prescribed for cost and management accountants and does not in fact indicate or
purport to indgcate the profession or attainment of any qualifications or competence in cost and
management accounting similar to that of a member of the Institute, it may, by notification in

the official Gazette and subject to such conditions as it may think fit tosenpleclare that this

section shall not apply to such diploma, certificate or designation.

Companies not to engage in cost and management accounting in Bangladesh

23. (1) No company, whether incorporated in Bangladesh or elsewhere, shall practisaiad cos
management accountant in Bangladesh.

(2) If any company contravenes the provisions ofsettion (1), then, without prejudice to any
other proceedings which may be taken against the company, every director, manager, secretary
and other officer ofiech company who is knowingly a party to such contravention, shall be
punishable, on first conviction, with fine which may extend to one thousand taka, and, on any
subsequent conviction, to five thousand taka.

Unqualified persons not to sign documents

24.(1) No person, other than a member of the Institute, shall sign any document on behalf of a
cost and management accountant, industrial accountant, management accountant or works
accountant, or a firm of industrial, cost or management accountants intsipmmfessional

capacity.

(2) Any person contravening the provisions of-sebtion (1) shall be punishable, on first
conviction, with fine which may extend to one thousand taka, and, on any subsequent
conviction, to five thousand taka.

Offences by corpanies

25. (1) If the person committing an offence under this Ordinance is a company, the company as
well as every person-oharge of, and responsible to, the company for the conduct of its
business at the time of the commission of the offence sha#draetl to be guilty of the offence

and shall be liable to be proceeded against and punished accordingly:

Provided that nothing contained in this sdztion shall render any such person liable to any
punishment if he proves that the offence was commitidtbut his knowledge or that he
exercised all due diligence to prevent the commission of such offence.

(2) Notwithstanding anything contained in ssdxtion (1), where an offence under this

Ordinance has been committed by a company and it is proveti¢haffénce has been

committed with the consent or connivance of, or that the commission of the offence is
attributable to any neglect on the part of, any director, manager, secretary or other officer of the
company, such director, manager, secretary araifiicer shall also be deemed to be guilty of

that offence and shall be liable to be proceeded against and punished accordingly.

Explanation.-For the purposes of this section,
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(a) Acompanyo, with respect t o eansanpbodyence un
corporate and includes a firm or other association of individuals and, with respect to an offence
under section 23, a body corporate; and

(b) Adirectoro, in relation to a firm, means
Sanction to prosecute

26. No peren shall be prosecuted under this Ordinance except on a complaint made by or under
the order of, the Council or of the Government.

Alteration in the Register and cancellation of certificate

27. (1) Where an order is made under this Ordinance reprimaadigmnber of the Institute a
record of the punishment shall be entered against his name in the Register.

(2) Where the name of any member is removed from the Register, the certificate of men
and the certificate of practice, if any, granted to hirallsbe recalled and cancelled.

Indemnity

28. No suit, prosecution or other legal proceeding shall lie against the Government, Council or
any Committee thereof, or any officer or employee of the Council in respect of anything which

is in good faih done or intended to be done under this Ordinance or of any regulation or order

made thereunder.

Maintenance of branch offices

29. (1) Where a cost and management accountant or a firm of such accountants has more than
one office in Bangladesh, each afesuch office shall be in the separate charge of a member of
the Institute:

Provided that the Council may, in suitable cases, exempt any cost and management accountant
or a firm of such accountants from the operation of thissaation.

(2) Every cosand management accountant in practice or a firm of such accountants maintaining
more than one office shall send to the Council a list of offices together with the names of the
persons in charge thereof and shall keep the Council informed of any chaelggiom thereto.

Reciprocity

30. (1) Where any country prevents persons of Bangladesh domicile from becoming members of
any institution similar to the Institute, or from practising the profession of cost and management
accountancy, or subjects them t@air discrimination in that country, no person of any such
country shall be entitled to become a member of the Institute or to practise the profession of cost
and management accountancy in Bangladesh.

(2) Subject to the provisions of sgkction (1), th&€€ouncil may prescribe the conditions, if any,

subject to which foreign qualifications relating to cost and management accounting shall be
recognised for the purpose of entry in the Register of members.
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(3) Nothing contained in sufections (1) and (2) al apply to a person whose services as a cost
and management accountant have been obtained by the Government.

Power to make regulations

31. (1) The Council may, by notification in the official Gazette, make regulations for carrying
out the purposes offiis Ordinance.

(2) In particular, and without prejudice to the generality of the foregoing power, such regulations
may provide for all or any of the following matters, namely:

(a) the standard and conduct of examination under this Ordinance;

(b) thequalifications for entry of the name of any person in the Register as a member of the
Institute;

(c) the qualification for the purpose of sséction (4) of section 6;

(d) the conditions under which any examination or training may be treated adeauuwahe
examination or training prescribed for the membership of the Institute;

(e) the conditions under which any foreign qualifications may be recognised;

() the manner in which, and the conditions subject to which, applications for entry in the
Register may be made;

(9) the fees payable for membership of the Institute and the annual fees payable for certificate of
practice;

(h) the manner in which elections to the Council and the Branch Councils may be held;
() the particulars to be entat in the Register;
() the functions of the Branch Councils;

(k) the regulation and maintenance of the status and standard of professional qualifications of
members of the Institute;

() the carrying out of research in cost and management accounting

(m) the maintenance of libraries and publication of books and periodicals relating to cost and
management accounting and allied subject;

(n) the management of the property of the Institute and the maintenance and audit of its
accounts;

(o) the summning and holding of meetings of the Council and Committees thereof, the times
and places of such meetings, the procedure to be followed thereat and the number of members
necessary to form a quorum;

(p) recording and certifying minutes of meetings of@waincil and the annual general meeting
and extraordinary meetings;

14



(q) appointment and removal of auditors of the Institute;

(r) the manner in which the annual list of members of the Institute shall be published;

(s) the powers, duties and functiafghe President, Vieeresident, Secretary and Treasurer of

the Council, and the honorarium to be paid to the honorary office bearers and other members of

the Council and its Committees;

(t) the functions of the Standing Committees and other Commaétekthe conditions subject to
which functions shall be discharged;

(u) the powers, duties and functions of the officers and other employees of the Council;

(v) rules of professional and other conduct and the exercise of disciplinary powers in relation
thereto;

(w) the terms and conditions of service of the officers and employees of the Institute;
(x) the registration of students and the fees to be charged for such registration; and
(y) any other matter which is required to be, or may be, prestrhder this Ordinance.

(3) All regulations made by the Council under this Ordinance shall be subject to the condition of
previous publication and to the approval of the Government.

(4) The Council shall, as soon as practicable, send a copy of angtiegy made by it to every
member of the Institute.

Power to give directions for making regulations, etc

32. (1) Where the Government considers it expedient so to do, it may, by order in writing
the Council to make any regulation, or to amentescind any regulation already made with
such period as it may specify in this behalf.

(2) If the Council fails or neglects to comply with such direction within the specified perio
Government may make or amend, with or without modificationsgsmind, any regulation
directed to be made, amended or rescinded; and any regulation so made, amended or r
by the Government shall be deemed to have been made, amended or rescinded by the
and shall have effect accordingly.

Repeal andsavings

33. (1) Upon the constitution of the Institute under section 3, the Cost and Industrial
Accountants Act, 1966 (XIV of 1966), hereinafter referred to as the said Act, shall stand
repealed.

(2) Upon the repeal of the said Act,

(a) the dissolvednistitute and the Council of the dissolved Institute constituted under the said
Act shall stand dissolved:

Provided that persons who were honorary office bearers and other members of the Council of
the dissolved Institute and functioning immediately betbesrepeal of the said Act shall, until
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such time as the Council is constituted under section 9, be the honorary office bearers and other
members and perform the functions of, and be deemed to be, the Council constituted under this
Ordinance;

(b) all assts, rights, powers, authorities and privileges and all properties, both movable and
immovable, cash and bank balances, funds of the dissolved Institute and all other interests and
rights in, or arising out of, such property shall stand transferred twested in, the Institute;

(c) all debts, liabilities and obligations of whatever kind of the dissolved Institute subsisting
immediately before its dissolution shall, unless the Government otherwise directs, be the debts,
liabilities and obligations of #hinstitute;

(d) all suits and other legal proceedings instituted by or against the dissolved Institute before its
dissolution shall be deemed to have been instituted by or against the Institute;

(e) services of all officers and employees of the dissblnstitute shall, notwithstanding

anything contained in any contract or agreement or in the terms and conditions of service, stand
transferred to the Institute and they shall be deemed to be officers and employees of the Institute
appointed by it on theasne terms and conditions of service as were applicable to them in the
dissolved Institute unless such terms and conditions are altered, not being to their disadvantage,
by the Institute;

(f) any certificate of practice or other document granted or madier the said Act and in force
immediately before the commencement of this Ordinance shall be deemed to have been granted
or made under the corresponding provisions of this Ordinance.

The word ftwelved was subst i tfthetCesand Managamerd Aceoantadts (Aneendgnént) Act
1990 (Act No. XXXIX of 1990)

2 Subsection (3) was inserted by section 2 of the Cost and Management Accountants (Amendment) Act, 1990 (Act No. XXXI
1990)

3 Section 11 was substituted by sectioof 3he Cost and Management Accountants (Amendment) Act, 1990 (Act No. XXXIX of !
4 Clause (jj) was inserted by section 4 of the Cost and Management Accountants (Amendment) Act, 1990 (Act No. XXXIX of

5The word fando wa sthexlauset(dc)evds insented byt sectian b af the Gost and Management Accountants
(Amendment) Act, 1990 (Act No. XXXIX of 1990)

The words fiemree saofdetnhies \Viioomd nated by the Counci | -Rresidentint r
three othero by section 5 of the Cost and Management Ac

"The words iiePree sdfdetnites \hioovd nated by the Council and fou
section 5 of the Cost and Management Accountants (Amendment) Act, 1990 (Act No. XXXIX of 1990)

8The words fiemre sofdetnies Viioomd nated by the Council and fou
or the VicePresident, asthe @on c i | may deci de; and such otherd by secti
Act, 1990 (Act No. XXXIX of 1990)

°The comma and the word f, Secretaryodo was inserted by 9e
(Act No. XXXIX of 1990)

10 Subsection (6A) was inserted by section 5 of the Cost and Management Accountants (Amendment) Act, 1990 (Act No. XX
1990)

11 Clause (c) was substituted by section 6 of the Cost and Management Accountants (AmendmEa@0AStct No. XXXIX of 1990)
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My k g x k. CycMxak kxyNgxk K pOdx®%dk Myk
My kay kBgykFO dx2i Dpxk ygkeé2aK ixilx &
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4 BbwdwUD¥UDdKENPWFF Wk el cxd Mxjlxls Z;

gxul x

apamk aj aMxd Ouxad mxNx Mxjlxls

5| BbwdwUD¥ Ui cwi3Pv jbdvy Ely WFAR Mk mibg|E g O x

ey k Rx

|l dxk TdE Fpxk | MyW MxFyAl axyMag.

*4+ DAdyEyWFaWk gEgOuxedx K el rmxoydN\

\2g |
ey k Rx

\b{202mE elygcxd el[z\ dx pKsx e
| dx Mkx |j xD2g-~

6| KvDWYjMMVB| 3+ ydi ¢gy[ 1\ ODbOEO2[ Kk o0i % 2as N\

(K)

(L)

(M)

(N)

(O)

afalx K l3oxyodsWOa[kabkEi pBaypDy
oboEO[] M\I "M 2hx2aWk ixcE2ai. -jax®@
2 elyoa Y¥WaedyoRMWIV Db xy R\ pD2g,
gxy[ TE i %a[ x|l s M\ I~ MmwPé dgh@ai GKRI C
KgOKZOyv;

Cal i %&[ghIxa0s kM\C&aIM i 2 d x-thwPe .c’gh®vi, i !
GKRb Kg@©KZOoyv;

Cx Dd. ygRxk K ouob ygnsM i %aJ[ x| @
i 2dxdz\ . FO-nmwPec[ghthv ¥, GKRb&JOKEW; j { OE

yoyMFykyWT K | WAR¢ MMyiidrdck dz L o 0 FO
mm”; Ges

a kyTEIl xk Cg Tas¥%»W EM aMxCgxdzT | |
2 elyo2 Y%W MxFyA2| k elcxd pD2gd-~

2elyo2Y%W |k eb mijdE pD2l gx \ x
A exladaij €BEi @aP bpBbDylydgFOYy R\ 2elyoo
aYYW e{dkxs O zs bXxgbyd2 ¥e%Wadguw,i
2 Y %W -2 &kl yCoyd Y W.2 d2 enixyDm2 Ya %Wk | xg)\ z
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7 KvDwo ¥j-+F 3 ¥gWxFlyAal k 2isxb pDag Fp
ermi|

*4+ MxFyA2a]l k ydglxyR\ oboEO[. €%\ Ex
ea@b gpx|l axyM2gd jIxg@E \xpaxkd edxdvydgl x R?

3 Dccxkx *3+ K *4+ 2\ jJxpx yMS{D ax]
Bt el yo?2 ¥3eWykKaN%Do \ xwpx2bk Fi kxycMxk
kypsx2Sd gyl sx O[E pD2g-~
8l wbe AvPb, g¥bBZbwh3+we¥Mkda MwBEBNEK 2
ybadk i2cE. ekg\lz MxFyAl OX2dk F2o02an
My k2\ pD?2g-~

(2) Decc x kx * 3+ | ] Xpx yMS{D axM{M dx
i2cE ydghxRd2Kxdsd oCgde Myksx MxFyAlI

*5+ MxFyAal k elai olted ybp¥erReWsy&? WA
ydgl xRd Cd{yeée\ pD2g-~

*6+ MxFyAalk oboE e2b i2dxdsadk auU
oi s. ouyxm@\E di2gdixM sadj \gd i 2dxdsd el bxd N

(5) Dcc x kx *3+ K *4+ | Fyl éy N\ oOi sozi
MxFyAal k 2jisxb 2m2n | MTd el mxoM yd?2sx
gEgOux Ol p[ Myk2gd-~

*8+ MxFyphwgtkdytdgkxRddel xyk\ eay)\ 2\

*9+ MxFyAal k 2Mxd ydglxRdaM & M%ubT N
M\T "M ydNgyiT pD2ag-~

*: + MxFyAl M\I "M MxFyAal k afa|lx ob
u MxFyA2d kE2CM ko lbo{ED TMy kos x ydgl xRdz Wi
DX %0 yg2kx2ack 2aU2aA FO Wi xDgE{dx2al k

gxul x2bm 20aTW. Cy\ykO.6183d 38.
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Ol KvDwd ¥j i m-fiAavib &i'Deckx~kYxA Z*v3+ | k bf x
Mx FyAa|l k aMxd ydglxyR\ oboE j{yOoa\ :
eb\ExO Myk?2l gx a@Mxd Mxka[ 2kyTExk pD:
j xD? g~

2)Dec x kx *3+ IXKEYy!l awkWly A2 Mkd yBgl xy R\
FOk!e mjdE pDgxk \xykN pD2\ CdycM dgA
FO midE eb ejk[ Mkx pD2g I gu FOk!2ae vy
Mx Fy A2 | k oybMPEgde® b gpx!| ax

B)Dccxkx *4+ 2\ jxpx yMS{D axM{ M dx
i a2cE 2Mxd eb mijdE pD2l. FO e2bk TdE vy
aMxd 2fa]lx gx | 3&oxyo2sWaM oiMyskMh x 2egx.y k(

[evLvil D cxkxk Fao2mE ejk[M2PT WMaFy KW §

2 elyo2 YW MxFyA2| k oboE ypoxag O]

10/|Kv Dwdj m -¥nB8A+ ycoyZdhsvkM|hx Do 2elyo?Y¥

mi dE axyM2k . yhMBoO2xelUkjoP &aefvaj x2 0 2ael

efi2j x2 0 -‘yolydeskyélingDahyxdd® K MxFyA2| k yd
exykagd-~

*4+ eb\ExOefi O " pz\ pDgxk \xykN pD2\
pD? g~

11| KvDW®%i mfv|---* 3+ 2elyo@aY¥%W M\ I &M ydcl xy
pD2g lgu 2elyo2Y¥%W Ik yd2bliam oyRg M\ I

*4+ aelyo2Y¥%UW MxFyA2a|l k oMl ohxs ohx
2 elyoa YW | gurkRiyoR YE&IM ohQ@eywy\a VA WMy 2 g

(3) Dcc x kx * 4+ | ] Xpx yMS{D axM{M dx
Mx FyA2 | k el ai ohxs ohxey\\A Myk2agd-~

*6+ MxFyA2|l k 22jisxb Cgoxadk ek. Cdy
Cd{ye\ pD2g-~

5)Dcaviv(d) | xpx yMS{D axMkM dXd+2 Mk. ygx
Mx Fy Al Oy X\ pD2l FOk!e OX2dk ek CdycM

15¢
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*8+ Ec{ixfA MxFyA2| Al 20XddoBMke? i{y

Mx Fy A2 | Kk

a Mxd Mxjl gx Mxjlcxkx C=agc pl

*9+ dEjd\i exwR TdE oboE oi % 2s MxF

*: + MxFyAal k el 2a\EM ob2oEk | MygW My
mfvewZZiKvix e w3 w@Zxq esastievgR h x W el bx2dk Ui \ x ax

12|KvDwd ¥ji |-¥vMaEyAdl KvhAyewWh -K Mxj I »
(1) RxWI xYl 2o02@Wxkz 2emxk ixd Fdg¢
(2) oboE e?2 bk RIdIXE Mkxx® glbgdu yFgp*xg Cd { 2 |
Kiv;
@) Sxfi hy\l 1 gu SxfA2bk ymUx el bx?@
4 elymU2[ k exX@i el[sd |l gu Fpxk

(5)

(6)
(7)
(8)
(9)
(10)
(11)

(12)

(13)
(14)
(15)

a kyTEx2ak dxi C%dhl{yOk TdE ek
wba®viY Kiv;

Sxfi2bk 2kyTRBE{l mdO3x&bymdgyK vydc
akyTEx2k dxi C%dhl {yOk TdE 2j x
a kyTEx2k dxi C%dhl {yOk TdE yg?e
| D CxDa2dk Cczd el-gAPpRVW el Ex My W
2 i xXOE gEyO2bk odb K yY2eéxix e
oboE. Sxfi. ekzUxalz |l gu elymUJ
Av'vq Kiv;

a kyTExk pD2\ dxi Ceoxk[Tyd\ vy
cybe®©nvyj Kiv;

cvVVvMvi msifY | cwiPvjbv Kiv;

a MXx Cgxdz gEgOpux eqomegwdKg exKvi Kivk o u'y C
Sxfi2bk CxyalM K CdExdE op?2jxyC

15¢
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(16) M&uNI x oCdgyMI\ ydclixyk\ Ui\x el

(17 DdyEyWF2Wk TdE Ogxgld kTgouyglk Mé
Kiv;

(18) DdyEyWF2 Wk Cyfo Opuxed |l gu Dpxk

(19 Ddy EyWF2 Wk Mil M\ix K MilRxkz vy

(200 Mx FyAa |l k ydglxRd Cd{éxd Mkx= |

(21) ‘“dv (1)--(20) G DwjgwLZ KvhOvw'i meG~KxKvhd® Mk % | ¢
F2Oo0mE ejk[M2D elasxTdzs jxg\zs

d
9
u

13| C-~v g x KKwagvy WMVbl Gesrowi@dpWvDwYj, Dnvi Dci Awc©Z ‘vwgZ;
o{ée{hx?2g o0Cdgd¢ Mykgxk | 2UE elygcxd 0xk:
My ka\ exyk?ag-~

(2)Deax k x *3+ | Fyl &yN\ 2aj 2aMxd Ouxsz |
Mx Fy Al . el ygexd 0xkxMyyidycW x@Xd ke teyp\k2Rx. | dl:

*5+ OpxsMyMy WKkWbixgs \ dxdg Mxjlxgyl ely

Z f|AX'V(q
m> mAc ', ¥hvMAZv | A¥hvMAZv Ges

14 mm<c}-3+ oboEeb ydi¢k!e-—-b{D ami[z2a)\

*M+ 2fa]l x= 1|gu
*N+ | 2oxyo?2s W~

*4+ ygl{A DdyEyWF2a2Wk 22fa|]x K |2o0oxyo?
pDagd kgdxixpx2bx K I 2oxyo2sW ypoxag 2k

*5+ DAdyEyWF2Wk 2Mxd ob2oEk dxi el ai

|l 2o0xyo2sW ypoxag O[E pD2gd Il gu j\ybd \ x
ek |l 2oxylb2ascme @Wx RxWI %xNyol o+ Fexyc gEgpx

15¢
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*6+ aMxd | 2oxyo2@2sW \xpxk oboEhI {yOk
gx \Vtou@x%d RxM{kz?2\ vyd&K?syxy Te\l baxxdy M2xl2. e 2
2 xOE yg2gyR\ pD2al. Cx2gbadk \xykN pD2a\

*7+ 2fa|l x ypox?g 2a2Mxd gEyOk dxi 2kyT
axyMag. \'\'yvbd y\yd \pUpxRkKGdamxGm) Dcena e'énvi Kwiex
CycMxkz pD2agd-~

15/m° mA nBev¥B+¥ygdMAGY[ I\ gEyBGO[ oboE |
K) ygl {A DdyEYyWFW M\I "M ydclyk\ ekz!
el b7 elTymU[ ofl\xk oyp\ o0oixA MyKks

(L) oboEe2abk TdE ydclxyk\ ekzUxs yjy
My ks x?&Sd-=

(M) oboEe2bk TdE ydclixyk\ ekzUx K e
ygabamk a@Mxd ekzUxs yjyd Fiz[]l plI

(N) wejyR BbwswUDWyek KWDM\ I " M O zM"\ 2 Mxd vyg
a2 o028 FWx kz oxyW yfaMW CTld Myksx?aSc

2)Dec xkx *3+ | jxpx-cxM3kDCaxM{ dbokt PN
jyb gxul x2b2m Opxszhxa3g gogxgpxik MRKHNGgX
Mx FyAl yg2amn m\i Cx2kxe Myk2a\ exykag-~

16/m> mMA nBevi|—-—¥kx%Xe ABYhWNMAZwpx yMS{D :
pDgxk 2jx©E pD2gd dx. jyb

K) y\'yd aMxd O zM"\ ygmEygbExl|ls pbD
(L) A2 gb2dk ois \'xpxk gso I M{m gtok
M) yl\yd Cel M y\Op pd=

(N -dy\'M el dTyd\ Cekxac Fej{O Cxbl
ahxO Mkxk ek CdEjd b{D gtok Cy\

(O) 2emx O\ CobxRxk?2[ k DBxXx &= j\xp x K edx
pDsx ax?a M-~

gxul x2bm 2028TW. Cy\yR3F. T{d 38.
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17/m> mA nBevi-—-G3Rb A2 Mxvd¥ eg by O oboE pD2a\
yfoop ydclyk\ fiMky2ki2.\ oyDRaggk ydMW Cx?agbd

2)Dec x kx *3+ | k Cczd Cxagbd el xyAk ek
ydci xyk\ euay\2a\. FO Cx2gbd ic¢{k gx dxicg

B Dccxkx *4+ 1k Cczd 2Mxd Cx2gbd dxi
Mx FyA2 | gy WyefWvyghgRdxk TdE Cx?2gbd Mkx
ybadk i2acE. ydclxyk\ edagy\2a\. ouymé&E Cx?

4 Decxkx *4+ -gxkx?2UB#\l kF€czd 2aMxd C
a kyTEx2k C%dhl{O Mkx pDag-~

B)Dcaviv(l) g xpx yMS{D axM{M dx aMd. vyagl {.
gEy\2kaM DAdyEyWF2Wk oboE ypoag 2kyTEx?a2Kk

18| ¥i wR-et8i+|] oyRg. ydi¢gy [\ \VaExyb Fa2

a kyTEx2k C%dhi40 K oukU[ Mykagd. jax v

(K) mm’” ba”;

*N+ ob2oEk dxi =

(M) wcZvi bvg, gvZvi bvg Ges "vgxi ev ¢ xi bvg;

(N) Rb¥ ZvwilL | RvZxqgZyv;

(O) RvZxq cwiwPwZ ban;

(P) wUAVBGbD ba”

*S+ aWylafxd?2iPixdggDkopf ExYb KaD2 M-
2 e mx Ogi wikKxbv;l x | 2

*T+ akyTEx2k dxi C%dhl {yOk \xykN=
*U+ ymUxO\ 2aj xOE\ x=
*V+ el xD2hW el ExMyWo odbef *el2jxT
(U) Avbylw*2K welqg | wbavOwiZ Ab 'vb™ welq]|

*4+ 2Mxd gEyOk dxi 2kyTEx?2k C%dhl {0
a o2 gdWx keZeydyxyp\ pDagd-~

15¢
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*5+ ely\ gtok Txd{sxyk ix2ok I M \ xy
oboEO2 [k \xyl Mx el Mxm Myk?2g-~
(4) Dcaviv (3) Gi Aaxb c«KvwkZ ZvwjKvi Kwg sh'eniMy,y k \  yf el b x c
pD2\ ouOlp Myk?2\ exyk?gd-~
*7+ el 2\VEM oboE2M.-yydel bxkl\ Mgug\ 2 pDa
3; ~ el x DPrivaw/ Practicg x-M¥ WoDdy Ey WFW el bi od
a Mxd OboOE gxuékEbRMMyWo?2Mxlhi K el xb2gov dx -~
*4+ 2Mxd oboE el xD2hW el ExMyWo Myk?2'
oyR2gk ydMW Cx2gbd Myk?a&a\ pD?2g-~
B)Dccxkx *4+ 1k Cczd Cx2gbd el xyAk ek
ydcl xyk\ bdyhefk 0 €xfg{k Myk2a\ exykag
4 Decxkx *5+ |k Cczd aMxd Cx2gbd dxi
MxFyA2l k ydMW ygnsyW e{dvyg2gRdxk TdE
ybadk i2acE. ydcl xyWw\k2egly\ 2\ . ouyméE Cx?2
G)Decc xkx *5+ gxkxaW®W®i+r\ .l kKFeCczd 2 Mxd C
DdyEyWF2 Wk e2U. ouyméE ob2oEk Cd{Mjal e
*8+ el xD2hW el ExMyWo odbcxkz el?2\EM
c«vbKk 2\ p D@2 g~
*9+ el xD2hW el ExMyWok\ 2Mxd RxWI xYVYI
pD2\ exykagd dx Il gu &2 Mxd aMxCgxdz?al)\ 0 X
el ExMyWo Myk2a\ exykagd dx-~
s+ | D CxDad .yhdMkd eolyMS{ RxdWi xakiy M= d 2
ydasxyT\ dx pDsx gEyOO\hxaag vydi¢kle aM
gyl sx O[E-pD2g. jyb y\yd.
Ky gEy OO\ hx2g RxWI xYl 202 @Wxkz v emx
2emxk ob2oEk Cumzbxkz fx2il oCExd
(L) @2Mxd 2aMxCgxdza\l oxglUy[M RxM{kzk'
el bxd gx 2ogx elbx?2d opxs\x elbxd
M2Mxd aMxCgxdz OXd. ydOi guMR[E. 2e{gd
el bxd M2kd gx 2o0ogx elbxad CxOIlpz

15¢
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(®)
(P)

* .
)

a Mx d
a Mx d

(N) a2MxCgxdzk e2U ydi¢gy[Il\ ygnas 2

A) 2MxCgxddbxgdUAEpxA elylydyc p
ykWx[lop 2kyTEI xk Cg T2s %W M
ydMW 2 Mxd byl |l Ti xbxd. ydgyd. o

(Av) yoy MFyky WT WI xAfxk gx Wl xAyi md
(B) wmwKDwivgURewD o { E ou@x %8 MxT M2kd-=
(C) 2msxk K EM 2gl xMxk ou@x%d MxT N

(D) Cxex\\v gl gt a Mx C § xForeign Exctiadge vy o
Regulation Act, 1947 (Act No. VIl of 1941) k Ccza d 2 MX
eykRxl dxs Fe2bEx ypox?2g MxT M2k

(E) aMxCgxamMkCgxodzgx F2omE ej k[ M2D o
(F) 202 OWxkz? sl CyYW gx Mdol 2 W¥%W yp
RxWI xYlI 202 @Wxkz ou@x%d 2emx O\ 2ocg
MxFyAal k yg2gRdxs CdE 2Mxd 2ogx el

ypo
E

+ 1D CxDayMShbD¢ckx®M{ Mxpx 2Md. | D Cx
aMxCgxdz 202 @Wxkzk RxM{kz CgExp\
gxcx pb2g dx~

200 ¥ckvMZ -Am3vPRWIKd RxWI xYI 2o02@MKK z

pD%g.

(K)
(L)

(M)

—t-yb y\lyd

CdE aMxd gEyO0aM \'xpxk dx2i RxWIxYI
oboE d2pd I Dk!e 2Mxd gEyOaM. el\ EI
|l k Cumyg2mn ypoEx. Megimdd #MXkKHmle
TdE Cd{iy\ elbxd M2kd gx el bxd Myk

2 emxk Mxjl@2i Cumzbxk pDgxk 2j xOE)\
TdE 2mxhd ds |id 2Mxd Fex?2s 2aMxd 2@

16(
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(N) oxMI{Il xk. ygaxed. gx Cd{k'!e 2aM
exDgxk TdE 2REx M2kd-=

(O) 2emxO\ oxflE el Rx2kk F2o02amE 2 M
agx2aYl lid aMkd2 MYOT ExDEFOY & Wh WP
M\ §I M Cd{2ixyb\ ds-~

(P) D2\ xej2gl CdE a2Mxd RxWIxYIl 2aop2ag
bxys\VA elTa2aix0O RxWI xYI 202 @Wxkz

@Q MxFyAl M\ 1"M Cddfemxkbbypguo@s)
a Mxd gEgox gx Mx2aT ydTaM yd2sxy

(R) el xD2hW el ExMyWok\ CaR oboE d?2|
byl | o\ Exys\ gx oxyW fxD Mykg
a o028 gWx kzaMD o\ Exys\ gx oxyW fxD

(S) \'xpxk RxM{kz gx bxys\VA exl adk ¢
CxDd Cd{jxsz gx ydasxOMxkz M\ 1"

*4+ el xD2hW el ExXMyWo dx Myksx gx Rx\
ydasxy T2 Milx23d dg» Mxd oboE Cobx-Rk[ Myksb>

(K) ©Mxd 2MxCgxdz. fxil gx gEyOk M
el VEU gx e2kxUhx?2ag. CdE aMxd gt
gx \xpx2a\ o0oCEy\ elbxd M2kd-=

(L) dv* M+ 2\ Fyl éy N\ aMxCgxdz. f xi
a 02 @PWxkz gx bxlx2l k ydMW pD2\ N
Ol p[ M2kd gx Myka\ oCE\ pd=

*5+ aMxd oboE. 2emxO\ CobxRK[ Myksx?a

K)Y MxFydRARMWkelybi? 2Mxd 2EW2i %W. ykW
Makd. jxpx y\lyd yiaEx gyl sx Tx?2

L 2falx dx pDsx ydaTaM afa|]x ypox
M) MxFyAl gx MyiywWw M\I"M elxalz\ \

16:
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(N)
(©O)

(P)

2 emx O\ bxys\A exl2adk oj2f elxA
| D CxDd gx \bczd el[z\ 2Mxd el
MxFyAl M\IT "M ydclxyk\ CdE 2 Mxd

y

*6+ el xD2hW el ExevipWO\k \ C & xRk [R x MMi k< Sy @

wWZwb--

(K)

(L)

(M)

(N)

(®)

(P)
Q)

bxys\A exladk oj2fn elxA 2a2Mxd \ a
ydMW el Mxm M2kd=

el xDa2hW el Ex My Wo o C{g-whkiwv bv Rwtp, d
o\ Exys\ M2kd-=

a Mx ds zg Eglox\ éxdaM 1id 2Mxd ely)\
\' xpxk. \xpxk fxil gx \xpxk fx@ai
Fpxk Fal éeéN dxD=

\'xpxk Txdxia\ 2Mxd gxO0dxg Pwdx.
M2 kd. jybKgxuiyilmeiE\ M yyw ¢ @byd¥%oi { O
el 2sxTdzs ySI =

euy\2gbad \xpxk Txdxi?a\ [lid 2&MXx
xpxk 2emxO\ Ui\xk Mxk?2[ ouyméE

xpxk 2emxO\ bxys\A exlad Ukeé\k

\ xpxk i2av3adl kCxCalbx ypoxag Tix k.
Mk xk Max 2o F202mE NKkR Myk?2a\ gE

-

21|¥ckvMZ Am v Pi ¥¥i3 +wediMx¥Wi \eaMe Qrxv O
Mx FyAl ydT F2bEx20 jyb ID i2il G% E

Cczd
TdE

m" 5

a Mxd CobxkRk2[ yl A gx CobxRkaJ[k
NI x MyiyW OXd Myk?2a\ exyk2gd

\'ba%dk ely\lagbd MxFyA2al k ydMW 2em My

(2)Dec x k x  * 3+ | k elkc zMix FeylAyl\ 2jgybbd led xiy2/
OuymeéE oboE 2Mxd 2emxO\ CobxR2[k bx?a
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(3) Dcaviv (1) GiAaxB dagbd el xyAk ek jyb MxF
aMxd 22emxO\ CobxRk2a&a[ k bxas 2bxnz. \
el bxdejgl M ydi¢gy{1\ gEgOpux Ol p[ Myk

K) y\kO®xk =
(L) 2kyTExk pD2a\ oxiysMhxag dxi Ceo
M) 2kypbPRk Opxszhxag dxi Ceoxk][ ~

(4 Decxkx *5+ |1 kx Cczd a2Mxd Cx2bm e
yfim yb2dk i2cE ouU{¢ oboE okMx2kk vyd
\'XxykN pbD2\ dgAD yba2adk i22KkCyenkiyw R

B)miKviDee x kx *6+ | k Fyl éyN\ oi2sk 32
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